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- Security Setting Instructions -
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| How to view your Facebook page as your friends or the

| public will see it:
1. Login to Facebook, click the lock icon on the top right,
then select “View As”

| 2. Select to view your profile as a specific person
sees it or how the public sees it

| How to restrict the information you share with others in

the “About” section:

1. Login to Facebook and view your profile

2. Click on the “About” section

3. Click on a category from the left (i.e. Work and
Education), then click on the information inserted there

4. On the bottom left, change the setting from “Public” to
“Friends,” “Only Me,” or “Custom”

5. Repeat steps 3 & 4 for every category on the left

How to adjust your settings so you can review posts and

{ photos that you are tagged in:

1. Login to Facebook, click on the lock icon on the top
right, then select “See More Settings”

2. Click on “Timeline and Tagging” on the left hand side

3. Inside the “Who can add things to my timeline?” box,
click “Review posts friends tag you in before they
appear on your timeline”

{4. Select “Enabled” from the drop-down box

How to adjust your settings to disable search engines
from pulling your Facebook page in search results:

| 1. Login to Facebook, click on the lock icon on the top right,

then select “See More Settings”

| 2. Inside the “Who can look me up” box, click “Do you
want search engines outside of Facebook to link to your
profile,” then uncheck the box.
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How to view your LinkedIn page as your connections

or the public will see it:

1. Login to LinkedIn and go to your profile page

2. On the right side of your profile photo, click the blue
box that says “View Profile As”

3. This will allow you to view your profile as others see it

How to customize your profile to minimize information

shared with others:

1. Login to LinkedIn

2. Hover over your profile image at the top right of the
screen, then click on “Privacy and Settings”

3. Here you can adjust all your basic security settings,
including sharing or hiding profile photos, revising
your name, location, and work info, displaying your
profile as anonymous to others, turning off data sharing
with third party apps, etc.

How to unlink your Twitter account from your

LinkedIn account:

1. Login to LinkedIn

2. Hover over your profile image at the top right of the
Screen, then click on “Privacy and Settings”

3. Click “Third Parties” on the far left

4. Click “Twitter Settings”

5. Here you can remove a linked Twitter account
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How to shut off all geolocations for your future twitter

posts and delete previous location information:

1. Login to Twitter

2. Click the gear icon on the top right, then click “Settings”

3. Click the “Security and Privacy” tab

4. Check the “Tweet Privacy” box and uncheck the
“Tweet Location” box

5. Click “Delete All Location Information”

6. Click “Save Changes”

How to keep people from successfully searching you by

your email address and how to disable Twitter from

“remembering” your web searches:

1. Login to Twitter

2. Click the gear icon on the top right, then click
“Settings”

3. Click the “Security and Privacy” tab

4. Uncheck the “Discoverability,” “Personalization,” and
“Promoted Content” boxes

5. Click “Save Changes”
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