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Release Notes

Release Notes

Document Title: DRRS Software User Manual (SUM)
Software Version: 4.5.12

Document ID: DRS.CD.SUM-070

Document Release Date: 19 February 2010

CURRENT UNIT STATUS

New Features

¢ Inthe Personnel grid the Billet Code, Skill Match, Deployability, and Modified columns
are now hidden.

e Unit Long Name is now displayed (with tooltip hover) for all grids in Current Unit Status.

e Anew tab labeled "Authorized" has been added to the bottom pane displaying
authorized billets for the unit in view in order of skill name (position title), and rank.

PORTAL
Bugs Fixed

e Fixed issue with incorrect Watch List Height/Width resizing occurring for values
between 0 and 22.

e Corrected the text on the Contact Support Center text page regarding the hours of
operations.

QUICK SEARCH
Bug Fixed

Fixed issue of Quick Search Personnel displaying the primary MOS for Secondary MOS and
Tertiary MOS. This has been updated to show the correct values.

DATA
Bug Fixed

Fixed issue of Quick Search Personnel displaying the primary MOS for Secondary MOS and
Tertiary MOS. This has been updated to show the correct values.
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Preface

This manual provides descriptions of each of the modules and tools within the Defense
Readiness Reporting System (DRRS) and detailed procedures on how to utilize each.

Document Overview

This software user manual defines the DRRS program in a reference-style layout: proposing a
general direction to be followed and citing specific areas of content and functionality throughout.

Preface, explains document conventions and hardware/software requirements.
Chapter 1: About DRRS, provides product overview and background information.

Chapter 2: Account Setup, details how to request a new user account and the DRRS
user roles.

Chapter 3: DRRS Portal, describes the features and customization options provided by
the DRRS Portal.

Chapter 4: Navigating DRRS, identifies the DRRS navigational menus and their
components.

Chapter 5: Working with Groups and Units, describes the role of groups within DRRS.

Chapter 6: About ESORTS, centers on the overall ESORTS workflow and the way each
component of ESORTS interacts with one another.

Chapter 7: Setting Up ESORTS, offers tool for configuring and managing the
administration of the ESORTS tools.

Chapter 8: Mission Management, shows how to create and manage missions that can
be assigned to units for assessment purposes.

Chapter 9: Build METL, offers steps on creating and maintaining your organization’s
mission essential task list.

Chapter 10: Mission Assessment, describes the tools necessary to assessing your
organization of assignment in ESORTS as well as viewing other unit’s status.

Chapter 11: Current Unit Status, teaches how to navigate the CUS module which
provides the ability to review and submit SORTS information for a Unit of Assignment.

Chapter 12: Readiness Dashboard (JFRR), describes how to create a full report (MS
Excel, MS PowerPoint, and by viewing the DRRS application) that links readiness and
resources, within the context of missions, to determine which units and organizations
possess the capability to carry out the JFRR-assigned NMS-scenarios.

Chapter 13: State Readiness Dashboard, is a module that displays the mission
assessment values for all state-specific operations.

Chapter 14: Quick Search, provides a description of the lightweight search options for
finding units and personnel.

Chapter 15: About Capability Trees, is designed to help mission planners more easily
create the supporting structure necessary for managing mission readiness. This
chapter gives an overview of the Capability Tree Module.

Chapter 16: Creating Trees, describes how to create a graphical representation of the
required organizational structure for a mission as well as importing a list of forces from a
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single spreadsheet in order to obtain the readiness assessment value for each unit
associated with that mission.

e Chapter 17: Working With Trees, covers the advanced features of the Capability Trees
Module that provide a richer functionality to the tool.

e Chapter 18: Frequently Asked Questions, offers a selection of user feedback questions
and answers that help to sharpen the focus of DRRS documentation.

e Glossary, identifies all acronyms and abbreviations that appear in this manual.

e Index, quickly locate information contained within this user manual.
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Document Conventions

The following table describes the conventions used throughout this manual.

Convention Description
Bold Bold text is used in steps to denote buttons or menu options intended to be clicked
or selected.
Emphasis References to sections within this document.
Provides further information about tasks.
L=
f‘? ! Shortcuts for accomplishing tasks quickly.
| S

& Provides important warning about tasks.

This convention is used to denote successive selections. For example, as a
shorthand for “click Menu, then click Feature”.

Menu | Feature

Related Documentation

The following tables lists all documents related to DRRS.

Document Description

DRRS Software Describes steps and procedures for performing Administration tasks on
Administrator Manual (SAM) DRRS. Topics include, user management, System configuration and
maintaining the feedback module.

Lists the new features, bugs fixed and known issues for each released
DRRS build. The focus of this document is on communicating the quality
and contents of each build.

DRRS Software Version
Description (SVD)

System Requirements

The following identifies the minimum hardware and software requirements.

Type Required
Web Browser Preferred Internet Explorer 5.5+
Resolution 800x600 (required) 1024x 768 (optimal)
Connectivity Access to SIPRNet/DoD classified (Secret) network
o . -Cookie support/JavaScript required
Additional Details -Pop-up windows must be allowed when using DRRS.

DRRS Software User Manual (SUM) 4.5.12 XXii



Preface

Security

DRRS software is password protected and requires each user to have an account. Only DRRS
administrators have the power to establish and modify user accounts. Instructions for adding
and removing user accounts, changing passwords, and granting access to the different modules
are in the “DRRS Software Administrator Manual (SAM)”.

Please do not send secure URL or any password information via unclassified email. If it is an
absolute necessity, please send the login URL only.
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Chapter 1: About DRRS

Chapter 1: About DRRS

As an introduction to the DRRS application and its mission, this chapter will provide an
application overview, background information, and the end goal of the DRRS system. It is
designed to provide a starting point for the subsequent chapters, which will focus on individual
tools rather than the overarching DRRS concept.

This chapter consists of the following topics:

e Product Overview
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1.1

1.1.1

1.1.2

1.1.3

Product Overview

What is DRRS?

Establish a mission-focused, capabilities-based, internet application that provides the
combatant commanders, military services, Joint Chiefs of Staff, and other key DoD users a
collaborative environment in which to evaluate, the readiness and capability of U.S. Armed
Forces to carry out assigned tasks. That is, to find units that are both ready and available for
deployment in support of a given mission.

Product Background

DoD Directive 7730.65 provided the initial authorization to develop the DRRS application. This
directive called for the establishment of a readiness assessment network to calculate the
capabilities and preparedness of military units to conduct wartime missions and other
contingencies:

“To manage and report the readiness of the Department of Defense and its subordinate
Components to execute the National Military Strategy as assigned by the Secretary of Defense
in the Defense Planning Guidance, Contingency Planning Guidance, Theater Security
Cooperation Guidance, and the Unified Command Plan”.

The Secretary of Defense directed that DRRS reflect a “transformational” response to significant
changes in the strategic environment leading to increasing focus on capabilities-based
operations and the rapid tailoring of resources. This transformation provides a unique and timely
opportunity to change how the Department measures, assesses, and reports its readiness, and
how it uses readiness information in planning and contingency response. Current global
operations reinforce the urgent need for a readiness system that can provide accurate, relevant,
and timely information to support operational planning as well as offer risk assessments of
multiple simultaneous contingencies in the context of the Defense Strategy.

Along the same lines, the services and Joint organizations are changing reporting entities in the
Global Status of Resources and Training Systems (GSORTS) to a new Enhanced Status of
Resources and Training System (ESORTS) contained in DRRS. ESORTS shifts the basis of
readiness assessment and reporting to a Mission Essential Task-based (MET) construct.
Consequently, DRRS will be the first readiness system to provide “true” force capability in those
terms.

What is the goal of DRRS? What type of data is available?

The goal of DRRS is to improve the efficiency of readiness reporting by merging previously
unrelated stovepipe data environments and the various reporting assessment metrics into one
authoritative source: ESORTS (Enhanced Status of Resources and Training System). ESORTS
establishes a common language of tasks, conditions, and standards to describe capabilities
essential to the completion of every mission.

The goal of DRRS data is to provide timely, accurate information for planning, readiness, and
risk assessment purposes. Included in this data is the following:

e Overall Mission Readiness / Individual Task Readiness
e Organizational / Hierarchical

e Personnel, Equipment, Training, Ordnance, and Supply
e Availability and Current Location (last reported)

1-2

DRRS Software User Manual (SUM) 4.5.12



Chapter 1: About DRRS Product Overview

1.1.4

What types of activities can | accomplish?

1.

Build the tasks you train for. Each unit selects at least one user to build their Mission
Essential Task List(s) (METL), using the Universal Joint Task List (UJTL) as guidance along
with any Service- or Agency- specific information. You will need to do this for the unit’s core
mission and any additional missions as necessary.

Assess your ability to perform these tasks on a periodic basis. Report on the readiness
of your unit to accomplish each tasks’ condition, measure, and standard in the METL using
a Yes or No answer.

View resource data and traditional SORTS readiness data of any organization (read-
only). In addition, you can build a custom group to view this data. Custom groups can be
built with any combination of service forces and easily updated to reflect the changing
organizational picture or a theoretical hierarchy.

Using both the task and resource status for your unit, your Unit Commander
performs a subjective assessment on the unit’s ability to accomplish the mission.
These evaluations roll up to the COCOM level and enable force planners to quickly address
the status of units for use in a variety of operational environments and assist them in
choosing which units can be deployed quickly or need immediate training or resources for
follow-on mission requirements.

Search the database for units or personnel that meet your specific mission need.

Prepare for the JFRR adaptive planning process. Force Planners begin with an extract
from ESORTS describing the current capability of the NMS-assigned mission scenario.
They use this data to create a full report which links readiness and resources, within the
context of missions, to determine the units and organizations that possess the capability to
carry out the assigned scenarios.

Actively manage crisis planning and contingency sourcing. DRRS contains tools which
provide force managers with the ability to find units and individuals to meet specific
requirements. Not only can these tools identify forces that are able to support operations,
but also to provide information on forces that are nearly qualified in terms of their current
resource status or their possession of similar skills or capabilities.
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Chapter 2: Account Setup

Chapter 2: Account Setup

The first step to using DRRS is to request a new user account. Account requests are processed
by DRRS Account Approvers and applicants are notified via email about the status of their

request.
This chapter consists of the following topics:

¢ Requesting a DRRS Account
e User Roles
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2.1

Ll

[

Requesting a DRRS Account

There are two steps to obtaining a new DRRS user account. First, the User Account
Registration form must be completed as described in the steps below. Then, once the form is
submitted, the DRRS Support Center will validate the requestor’s security clearance so that a
DRRS Account Approver can approve/activate the account. When the account is activated, an
email notification will be sent to both the requestor and the requestor’s new Unit Admin. The
Unit Admin will be responsible for updating the requestor’s unit user roles as needed. The
default unit user role for all users is ESORTS Guest.

Note: All non-unit user roles such as those providing access to data management or force analysis
functionality are handled by Enterprise Administrators and Enterprise Managers. For assistance with
these, please contact the DRRS Support Center.

To request a new user account:
1. From the Login screen, click Request Access.

2. Select a Primary Unit of Assignment. To do this, search for a unit by entering all or part of a
UIC or AName in the Unit Name/UIC field and clicking Search. Click the Select link of the
desired unit from the search results.

If you cannot find a particular UIC in the system, please contact the DRRS Support Center
for assistance.

3. Fillin all user information fields on the form. All fields are mandatory unless otherwise
noted.

_J Note: Social Security numbers are used only for verification purposes and are not stored in DRRS.

4. When finished, create a unique username and a password, adhering to the following rules:
USERNAME RULES:

¢ Minimum 6 characters

e Maximum 50 characters

¢ Cannot contain spaces

e Must begin with an alpha character (A, B, C...)

e May contain the following special characters: | @ #$ % " & *-_.?)
PASSWORD RULES:

¢ Minimum 8 characters

e Maximum 25 characters

¢ Cannot contain spaces

e Mustinclude at least one number (1, 2, 3...)

e Mustinclude at least one lowercase alpha character (a, b, c...)

e Mustinclude at least one uppercase alpha character (A, B, C...)

¢ Must include at least one special character from the following: | @ #$ % *& *-_ . ?)
o Case-sensitive

5. Click the Submit button in the lower-right corner. A registration confirmation displays.

2-2
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6. Click Close.

The request is forwarded to the appropriate personnel for approval and you will be notified via
email of your request status. If your account requires a Secondary Unit of Assignment, contact
your Unit Admin for assistance in setting one up.
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2.2

User Roles

Every user account is assigned specific roles which provide a unique set of access privileges.
These privileges can be combined in different ways to ensure users have access to all of the
tools they need. At a minimum, a user is assigned the ESORTS Guest role to access the DRRS
application. Other unit-roles and non-unit roles can be added to a user account by an Enterprise
Administrator or Enterprise Manager.

The following table shows the DRRS user roles and their permission levels:

Table 2-1: User Roles and Permissions

Role Permissions
DRRS User Roles
User (Default) Access to all functional modules within DRRS.
Beta User Same as above plus access to all beta tools for product improvement

purposes. This manual will indicate when this privilege is required.

Unit User Roles

ESORTS Guest
(Default)

Read-access to ESORTS information in Unit Assessment. There are no
Assessment or Build METL editing privileges associated with this user role.

ESORTS Unit User

View/edit ESORTS information. Has privileges to assess the specific METs
assigned to their Office of Primary Responsibility.

ESORTS Unit
Administrator

Has privileges to customize unit information, manage offices; add, build and
assess METs, manage unit user accounts and save assessment snapshots for
their Unit(s) of Assignment.

ESORTS Commander

Only person with privileges to approve overall mission assessment. This role
additionally contains the ESORTS Unit Administrator privileges as well.

Readiness Dashboard Roles

User Read-only access to the Readiness Dashboard tool.

Editor This user is aIIoweq to add, edit, delete details for all Readiness Dashboard
modules except Joint Staff.

Joint Staff Editor This user is allowed to add, edit, delete details for all Readiness Dashboard
modules.
This user has access to configure access to the ESORTS module for the

Admin purposes of near real-time MET and mission information from ESORTS

displaying in the Readiness Dashboard tool.

24
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Chapter 3: DRRS Portal

The DRRS Portal offers direct access to application utilities, such as viewing current unit and
mission status, as well as displaying supporting materials such as important dates, system
messages, and training videos. It organizes shared information as well as providing content
tailored to each user’s needs.

This chapter consists of the following topics:
e Understanding the DRRS Portal
e Customizing the DRRS Portal
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3.1 Understanding the DRRS Portal

The DRRS Portal serves as the home page and starting point for DRRS. Upon entering DRRS,
the portal displays exactly how the DRRS Portal Administrator configured it. This is the default
view that all users see when they visit the portal for the first time.

Information Center
# Announcements
® Coming Soon! You may notice significant changes to the DRRS

“Home" over the next couple of weeks, The DRRS team is currently
in the final stages of testing and releasing a new partal which will
allaw...
ESORTSE Mew Features: The new Mission Management tool allows for
effective management of missions in ESORTS, including the ability to
add rissions, edit mission details, and remove missions if necessa...

HELP & SUPPORT

TRAINING

RELEASE

POLICY

REFERENCES

DRRS LAB
Drrs Calendar
ADDITIONAL LINKS 0Z Aug 2007
MY LINKS

PORTAL TOOLS

Links Menu Web Parts

Figure 3-1: DRRS Portal “Home” (Default View)

On the left side of the screen is the Links menu which contains all relevant links to documents,

applications, and other sites of interest to DRRS users. This list maximizes screen real estate by
effectively hiding this information within categories. To open a category, click the category name
(“Help & Support” for example). To close, click the category name again.

HELP & SUPPORT HELP & SUPPORT HELP & SUPPORT
TRAINING TRAINING TRAINING
POLICY POLICY POLICY
REFERENCES REFERENCES REFEREMNCES
DRRS LAB DRRS LAB DRRS LAB

RELATED LINKS 1= RELATED LINKS

MY LINKS DoD Readiness Center MY LINES

PORTAL TOOLS JDEIS PORTAL TOOLS
Joint Staff DOGO

JTIMS
MY LIMKS

PORTAL TOOLS

Figure 3-2: Links Menu

This list of categories and their associated links is created and maintained by Portal
Administrators. The My Links category is the only Links menu area which you can customize by
all users. Section 3.2.6: Managing My Links provides more information on managing My Links.
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3.1.141

About Web Parts and Views

Web parts and views are the foundation of the DRRS Portal. The following sections describe

each of these areas in detail.

Web Parts

Web parts are responsible for managing portal content. These are the individual content boxes
visible on the Portal (highlighted in Figure 3-1). Each web part provides a unique type of content
and some have built-in customizable settings.

The current list of web parts is detailed in the following table. This table also contains a column
“User Edit” that indicates whether you can customize the content which displays.

Table 3-1: List of Web Parts

o User
Name Description Edit
. Contains Announcements, Known Issues, and System Alerts
Information Center for the DRRS system.
Build a custom group and then link it to this view which displays
Watch List your group’s lowest Mission Assessment rating and, if desired, X
select the a UIC/ANAME hyperlink to quickly travel to the
Current Unit Status tool.
gggzgcon, Watchcon, Infocon, Image that links to the websites for each of these entities.
: Image that links to the Readiness Dashboard tool that is now
Readiness Dashboard read-only accessible by all DRRS users.
Calendar Image that links to a DRRS Calendar of Events site.
Each of the seals in this web part link to their respective
DRRS Customers organization’s website.
. Displays an auto-scrolling message that applies to all DRRS
Marquee Viewer users.
- Displays the time and date for the location of the computer you
Digital Clock are currently accessing DRRS with.
. Create a list of images that includes the Image URL, Link URL,
Image List and an associated Tooltip. X
Allow users to create visual hyperlinks with images of their
‘ choice. The difference between the Image Viewer and Image
Image Viewer List is that the Image Viewer displays text as well as the image X
and images are resizable.
Allow users to custom configure their own RSS (“Really Simple
Syndication”) feeds. This allows for a summary of website
content to display in the DRRS Portal. You can always access
RSS Viewer the full article by clicking the link that displays. Note that you X
must use an actual RSS link, simply entering a URL will not
automatically display content. For more information, see the
Portal FAQ.
VTN : Display the current and projected status for all missions with
Unit Mission List the entered UIC. X
Link List Add personnel hyperlinks to other websites of user interest. X
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3.1.1.2 Views

When you access the Portal Tools within the Links menu on the left-side of the screen, the
following displays:
DRRES LAB
HELP & SUPPORT
POLICY DOCS
REFEREMCES

TRAINIMG

RELATED LIMKS

MY LIMKS

Personal View ([

Edit Web Parts
Add/Remove Web Parts E
Restore Default View @
Setup Default View

Theme: Default

Figure 3-3: Portal Tools

What is the difference between personal view and default view?

The current web parts being displayed at any time is called the view. There are two views:
default view and personal view. The view that the portal admin sets up is referred to as the
default view. This is the default view that is presented to all users upon first accessing the portal.
Note that the bold text items in Table 3-1 denote web parts that display in the default view.

There are several areas that you can make changes to this default view. This includes changing
the visual display as well as editing content being presented based on your specific
preferences. Section 3.2: Customizing the DRRS Portal covers this topic in more detail.

If you make significant changes to the view and are not satisfied with the results, you can easily
reset back to the default view at any time. To do this, locate the Links menu on the left side of
the screen and select Portal Tools | Restore Default View. Please be aware that you will lose
all customization changes that you have performed.

3.1.2 User Roles
Currently, all users have access and ability to personalize the DRRS Portal. Only portal
administrators have the ability to modify the default view as well as modify shared information.
The role of portal administrator will be described in the DRRS Software Administrator Manual
(SAM).
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3.2

3.21

3.2.2

3.2.21

Customizing the DRRS Portal

The following sections detail how to customize the DRRS Portal, including:
e Choosing a Color Theme
e Adding/Removing Web Parts
« Editing Web Parts
e Changing the Visual Display of Web Parts

Choosing a Theme

The portal supports custom themes for each user. The theme determines the color scheme for
the view. Note that this view does not affect the rest of DRRS, only the portal view.

To change the theme:
1. Select Portal Tools (Figure 3-3) from the Links menu on the left-side of the screen.

2. Choose a theme from the Theme: dropdown menu. There are several options: Blue,
Camouflage, Default (Black), Green, and Red.

Adding/Removing Web Parts

None of the web parts in the default view are customizable. This ensures that all users receive
the same default view. To make the portal more personal, you have the option of adding or
removing web parts.

Adding a Web Part

The DRRS Portal makes it easy to select which items to add and where to add them. Once
added, you can adjust the content displayed, and the overall layout of the view.

To add a web part:

1. Select Portal Tools | Add/Remove Web Parts (Figure 3-3) from the Links menu on the
left-side of the screen. The page refreshes and the Add/Remove Web Parts menu displays.
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Add/Remowve Web Parts

Systern Web Parts (13)

Select the catalog you would like to browse.

Currently Hidden Web Parts (2)

Close|

System Web Parts

[ pigital Clock

[] oRRs Calendar

[] pRRS customers

[J image List

[] 1mage Viewer

[ information Center
[] News Ticker

[] readiness Dashboard
[] rss viewer

[ unit Mission List
] watch List
[ Link List

[] ThreatCon / WatchCon f SROC

Add to: | Top Web Part Zone

w Close

Figure 3-4: Add/Remove Web Parts

Select a system web part to add. For this example, we will add the Digital Clock.

Choose the area you would like to add the web part to using the Add to: dropdown menu.
There are five zones listed, corresponding to their location on the page. For your

convenience, the zones are outlined in bright green while viewing the Add/Remove Web
Parts tool. The zones are as follows:

*  Top Web Part Zone: top of the screen and covers the entire width.

« Left Web Part Zone: left side of the screen. This and the middle zone are the most

effective for common resolution of 1024 x 768.

* Middle Web Part Zone: middle area of screen although at 1024 x 768 this is
effectively the “right side” of screen unless you prefer to horizontal scroll.

* Right Web Part Zone: effective for creating a third web part zone at resolutions of
1280 x 1024 or higher.

+ Bottom Web Part Zone: Bottom area is effectively “pushed” down by the number
of web parts above it.

Which zone you add the web part to is completely your decision depending on your
screen resolution and personal taste.

4. Click Add to complete the task. The page refreshes and the web part is added to the view.

This is now the “Personal View” and is saved automatically.
5. Select Portal Tools | Personal View to view the changes.

3.2.2.2 Removing a Web Part

There are times when you may want to remove a web part from the view. This is possible using
the Add/Remove Web Parts feature which allows any web part to be hidden from view. Hidden
web parts can be returned to view at any time.

To remove a web part from the view:

3-6
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1. Select Portal Tools | Add/Remove Web Parts (Figure 3-3) from the Links menu on the
left-side of the screen. The page refreshes and the Add/Remove Web Parts menu displays.

2. Notice that each of the web parts have icons above them. These are the Portal Edit tools.
The two we are interested in at this point are the close (“X”) and delete (recycle bin) options.

H =
CLOSE DELETE

Note that the close button removes the item from the view and places it in the Currently
Hidden Web Parts area. This can also be restored to the view by selecting Add/Remove
Web Parts and then choosing Currently Hidden Web Parts. All default web parts added by
a portal administrator can only be closed.

The delete button permanently deletes the customized web part from DRRS. You do not
have an option to undo this action. Only web parts that you have added as a user can be
deleted from the portal.

Either way, the Close and Delete options allow you to visually control which web parts
display in your Personal View.
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3.2.3

3.24

Changing the Location of a Web Part

After you add a web part, you can move it around in the view just by dragging and dropping from
one location to another.

To change the location of a web part:

1.

Select Portal Tools | Edit Web Parts (Figure 3-3) from the Links menu on the left-side of
the screen. Optionally, you can select the Edit icon directly from the web part if it is
displayed. The page refreshes and you will notice that all zones are outlined in green.

Hover your mouse over the web part title at the top of the web part you would like to move.
You should see the mouse cursor switch to the following icon:

Click the left mouse button when you see this cursor and drag the web part to a new
location. You will see a blue line indicating the location you are dragging to.

Release the left mouse button to “drop” the web part into the new location. The page
refreshes and the display is updated to reflect your changes.

Select Portal Tools | Personal View to view the changes. If you have trouble with drag and
drop, please see Section 18.6.10: Why does drag and drop crash my browser?.

Changing the Visual Appearance of a Web Part

After you add a web part to the view, you may want to change the visual appearance of the web
part such as removing the title bar or adjusting the height and width.

To edit the visual appearance of a web part:

1.

2.

Select Portal Tools | Edit Web Parts (Figure 3-3) from the Links menu on the left-side of
the screen.Optionally, you can select the Edit icon directly from the Home page if it displays
in the web part title bar. The page refreshes and you will notice that all web part zones are
outlined in bright green. In addition, the Portal Edit tools appear above each web part.

[#| = E i |
EDIT COLLAPSE CLOSE DELETE
Figure 3-5: Portal Edit Tools

o Edit: links to the Edit Web Part tools that control appearance
* Collapse: minimizes the web part by only showing the title bar.
¢ Close: detailed in previous section, this option closes the web part but does not delete.

e« Delete: detailed in previous section, this permanently removes the web part.

)gj Except for the Edit button, the entire set of tools shown above does not appear for all web parts.
—

Click the Edit button to edit a web part. For this example we will select the Digital Clock.

Middle Web Part Zone

....................................................

Chgrtal Clock

Figure 3-6: Edit Web Part (Digital Clock Example 1 of 2)

3-8
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The Edit Web Parts menu opens.

Edit Web Parts Close
Currently Editing: Digital Cloclk

Modify the properties of the Wweb Part,
then click OK or apply to apply your
changes.

~Property Grid
Clock Forrmat:
Military |w

“lAppearance
Title:

Digital Clock

Chrome Tvpe:
Default v

Direction:
Mot Set v

Height:

pixels b
Wifidth:

pixels v

[] Hidden

tLayout

tBehawvior

[ Cancel ] [Apply’ ]

Figure 3-7: Edit Web Part (Digital Clock Example 2 of 2)

Depending on the web part selected, this editor can be comprised of the following areas:

Web Part-specific Content Editor: appears only if the selected web part has a
property that controls its usage. For the Digital Clock example above, we can see
that the Property Grid allows us to control the clock format. This is covered in detail
in Section 3.2.5: Editing Web Part Content.

Appearance: control the display of the container that surrounds the web part.
* Layout: choose where and how you display the entire web part.

Behavior: advanced properties to manage the way you interact with the web part.
Each of these is discussed in the following sections.

. Note: The Edit Web Parts menu display changes depending on the web part you have selected. The
—— | above areas may or may not appear depending on the properties of the web part.
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3.2.4.1 Controlling the Web Part Appearance

Appearance controls the following options:

Title: edit the name that displays in the web part’s title bar

Chrome Type: choose the display of the title bar.

Default: reset the web part to the default setting for the web part.
Title and Border: show both the title bar and border

Title Only: only show the title bar

Border Only: only show the web part border

None: only show the web part. This is a common choice for visual effectiveness.

Direction: not advised to change this option. Results vary considerably depending on
your screen resolution.

Height: control the height of the web part. Choose the measurement for the numeric
value you enter (default is pixels).

Width: control the width of the web part. Choose the measurement for the numeric
value you enter (default is pixels).

Hidden: it is not advised to select this box as it performs the same function as clicking
the close button on the web part. See Section 3.2.2.2: Removing a Web Part for more
information on how to access hidden web parts.

3.2.4.2 Setting the Web Part Layout

Layout controls the following options:

Chrome State: controls whether the web part is displayed as normal or minimized.

Zone: instead of dragging and dropping web parts as detailed in Section 3.2.3:
Changing the Location of a Web Part, you can specify the zone that the web part should
appear in.

Zone Index: instead of dragging and dropping as detailed in Section 3.2.3: Changing
the Location of a Web Part, you can specify where in the web part zone the web part
should display (0 = top, 1 equals second from the top, 2 = third from the top, etc.)

3.2.4.3 Managing Web Part Behavior

While there may be many options that display in this area, the only ones that you need to
understand are the checkboxes at the bottom:

Allaw
Allow
Allaw
Ao
Allaw
Allow

Close
Connect
Edit
Hide
Minirmize

Zone Change

Figure 3-8: Web Part Behavior

These control all advanced properties of the web part and experimenting with these settings
allows for full user customization over web part behavior such as preventing accidental editing.
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3.2.5 Editing Web Part Content

Each system web part that you add provides a unique type of content have built-in customizable

settings.

To edit the content of a web part:

1. Select Portal Tools | Edit Web Parts (Figure 3-3) from the Links menu on the left-side of
the screen. Optionally, you can select the Edit icon directly from the Home page if it displays
in the web part title bar. The page refreshes and you will notice that all web part zones are
outlined in bright green. In addition, the Portal Edit tools appear above each web part.

#| =

EDIT COLLAPSE CLOSE DELETE

H =

Figure 3-9: Portal Edit Tools.

]

==

=_J Note: Except for the Edit button, the entire set of tools shown above does not appear for all web parts.

2. Click the Edit button to edit a web part. The list of editable web parts is detailed in the
following table. This table also contains a description of what is editable.

Table 3-2: Editable Web Parts

Name

Description

Digital Clock

Control the appearance of the clock using the Clock Format: detail.

Image List

Under the Image Link List Editor area: enter the URL for the image
you want to display (Image URL) as well as a link to the website you
would like to access when you click the image (Link URL). Optionally,
you can include text to display (Tooltip:), and you can select whether
the link will open in a separate window or the current one. You can add
image links as needed. To control whether the display of images is
vertical or horizontal, use the Property Grid: setting entitied Image
Repeat Direction:.

Image Viewer

Under the Image Viewer Editor area, enter text to display (Caption),
the URL for the image you want to display (URL of Image) as well as a
link to the website you would like to access when you click the image
(URL Links to), specify image height and width, and select whether
this link should open in a separate window or the current one. Unlike
the Image List web part, you can only add one image to this web part
although there is no limit to the number of Image Viewer web parts
you can add.

RSS Viewer

Under the RSS Editor option, enter the location of the RSS feed you
would like to display (RSS Editor) as well as whether you would like it
to auto-scroll for you (Scrolling). Note that you must use an actual
RSS link, simply entering a URL will not automatically display content.
For more information, see the Portal FAQ.

Unit Mission List

Under the Assigned Unit area, select whether you would like to use
your DRRS unit of assignment or optionally, enter the Aname or UIC to
display the current and projected status for all missions. There is no
limit to the number of web parts you can view.

Link List

Under the Configuration: area, enter the text you would like to display
(Title), the description of the link, the link itself (URL), and select
whether this link should open in a separate window or the current one.
You can add as many links as you need.
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3.2.6

Managing My Links

On the left side of the screen is the Links menu which contains all relevant links to documents,

applications, and other sites of interest to DRRS users.

This list of categories and their associated links is created and maintained by Portal
Administrators. The My Links category is the only Links menu area which you can customize by
all users.

To manage My Links:

1.

Select Portal Tools | Edit Web Parts (Figure 3-3) from the Links menu on the left-side of
the screen. Optionally, you can select the Edit icon directly from the Home page if it displays
in the web part title bar. The page refreshes and you will notice that all web part zones are

outlined in bright green.

Click the Edit button to for the Menu zone on the left side of the screen. The Edit Web

Parts menu opens.

Currently Editing: Manu

Modify the properties of the Web Part, then click OK
or Apply to apply your changes.

~Menu Editor
Menu Category:

Order | Edit / Delete

Tite:

Drescriphion:

URL:

Limk Target:
"" MNew Window

() Current Window

(z00)

[] pizable Manu Animation

+Appearance

+ Layaut

(0] (carcel ] (Apply |

[Edit Web Farts Clnse

Figure 3-10: Edit My Links Menu

Enter the text you would like to display for the link in the Title: field. Optionally, you can

enter a description. This text will display when you hover over the link.
Enter the website in the URL field. Make sure “http://” is included.

Select whether the linked site should open in a new window or the current one.

Click Add.
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7. Repeat as many times as necessary. At any time you can use the Order field to set the
order of the links that display. Click the Up arrow to move the link above or the Down arrow
to move the link down. When finished setting the order, click Save Order.

8. To exit, click OK.

3.2.7 Reset Portal to Default View

If you make significant changes to the view and are not satisfied with the results, you can easily
reset back to the default view at any time. To do this, locate the Links menu on the left side of
the screen and select Portal Tools | Restore Default View. Please be aware that you will lose
all customization changes that you have performed.
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This Page Intentionally Left Blank.
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Chapter 4: Navigating DRRS

There are three two main navigational tools in the DRRS application. The first is the Main Menu
which provides access to all of the tools in the system. The second is the Support Menu which
contains helpful resources that offer support in resolving problems and answering questions.

This chapter consists of the following topics:
e Bulletins
e The Main Menu
e The Support Menu
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4.1 Bulletins

DRRS administrators have the ability to create system bulletins that are displayed to all users
when they log in. These bulletins are used to communicate important information such as
expected system downtimes. When a bulletin is displayed, you can dismiss it by highlighting it
and clicking the Dismiss Selected button or you can ignore it by simply closing the bulletins
window. If you do not dismiss a bulletin, it will continue to display each time you log in until you
do dismiss it. Once dismissed, the bulletin will not display again unless you clear your internet
browser’s cache.

Bulletins Close |

Title QCours on

Wwed Gct 22

Test broadcast 05:15:00 GMT-0700
(Pacific Daylight Time)

| Dismiss All || Dismiss Selected |

Test hroadcast
Testing Broadcast Alert

Figure 4-1: System Bulletin
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4.2

4.2.1

4.2.2

423

The Main Menu

While the Support Menu provides the same links for all users, the Main Menu provides access
to specific modules for each user based on their user roles. The Main Menu may contain any or
all of the items listed below.

Note: Depending on your user privilege, your account may have access to more or less of the features
listed below. Some are currently only accessible by “beta” users for the purposes of product improvement.

UNCLASSIFIED

_ _DRRS ' Defgnsg Readiness Reporting System

Horme E LRIF Force Managernent* Utilitiesk
Figure 4-2: DRRS Main Menu

Home

Clicking this link will return you to your selected home page. For more information on setting a
home page, see Section 4.3.1: Set Home Page.

ESORTS

Records each commander’s assessment of his or her organization’s ability to conduct assigned
mission(s) and the essential tasks associated with those missions in accordance with
established standards and conditions. Commanders will continue, however, to consider the
resource information available that may influence the conduct of these missions and tasks, and
their own experience when making assessments.

Features include:
o Build METL: Units create and maintain their list of mission essential tasks.

+ Office Management: Create and maintain a collection of different ESORTS users who
have rights to access selected areas for their unit of assignment.

« Task Management: Enables the adding, editing, and deleting of tasks to be used in the
creation of METs.

¢ Mission Assessment: Unit commanders assess and promote the status of their unit's
capability to perform each task in the METL.

+ Mission Management: Allows for adding, editing and deleting missions as well as
assigning them to one or more units for METL tracking.

e Current Unit Status (CUS): Provides users with the ability to manage unit-specific
readiness data and submit required reports in support of the GSORTS to ESORTS
transition plan. CUS is designed to provide the Unit Commander the opportunity to
update his unit's availability, personnel, equipment rosters, and training status before
assessing his Mission Essential Task List (METL).

LRI

Provides capabilities for identifying/reporting foreign language and regional expertise within the
DoD forces. For more information, refer to the LRI Software User Manual (SUM), which can be
accessed from the DRRS Portal.
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4.2.4 Force Management

This module mines the “who, what, when, why, and how” data answering critical global
readiness questions for joint forces. This feature provides quick access to currently committed
resources and available organizations. Utilizing this concept, this module answers the
employability, readiness, capability, and availability questions posed by the planner.

State Readiness Dashboard: Provides visibility into the readiness capability of an
individual state’s missions and scenarios. This is accomplished using a graphical
representation of those states that provides an at-a-glance readiness value and permits
users to drill into the details of each scenario or mission.

Readiness Dashboard: Tool designed to support the Joint Forces Readiness Review
(JFRR) process by providing Joint Staff with the necessary capabilities for creating a
comprehensive JFRR report including information from Services, Geographic and
Functional COCOMs, and CSAs.

425 Utilities

Capability Trees: User-created visual representations of structures used to represent
organizational hierarchies, mission structures, or any other relational configuration
required.

Portal: Offers direct access to application utilities as well as displaying supporting
materials such as important dates, system messages, and training videos. It organizes
shared information as well as providing content tailored to each user’s needs.

Data Sources: Detailed data source viewer which retrieves the description, timestamp/
"last update” information, and security classification for each data source feeding into
the DRRS application. This tool is covered under the DRRS Software Administration
Manual (SAM).

Query Tools (formerly known as “LogiXML” or “PersAdHoc”): displays detailed
reporting and query analysis of all current “boots-on-ground” personnel.

Quick Search: Provides the functionality to search through the system for specific
Units or Personnel and view their associated readiness data

Group Builder: “Groups” within DRRS are defined as storage areas of readiness data
organized by unit. This term is also used to represent any level of any force structure.
The Group Builder tool takes all organizational data currently reporting to DRRS and
displays the current hierarchy in terms of administrative, operational, or combatant
command control (ADCON, OPCON, or COCOM).

Using this tool, you can also build the command structure of any force, even a
hypothetical organization, using a simple drag and drop procedure. You can then
display it in other modules within DRRS to see the calculated readiness for this new
organization in different contexts. Changes to this structure are easily made to
accurately reflect current status. This is especially useful for building potential forces for
response to contingencies.

4.2.6 Admin

Accessible only by users with Module Administrator user role. For more information, refer to the
DRRS Software Administrator Manual (SAM), located on the DRRS Portal.
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4.3

4.3.1

4.3.2

4.3.3

4.3.4

4.3.5

The Support Menu

:: Make This My Home Page :: Contact Support Center :: Information Center :: Feedback :: Help :: My Profile :: Logout :: About
Figure 4-3: DRRS Support Menu

In the upper-right corner of every page, the DRRS Support menu contains various resources to
assist DRRS users. The following sections discuss each Support Menu resource in detail.

Set Home Page

DRRS provides the ability to set your home page to any DRRS page. This can significantly
reduce the number of clicks and wait time when loading a frequently accessed module. To
change this setting, access the page you would like to set (for example ESORTS | Current Unit
Status) and click the Make this My Home Page link from the Support Menu. Your new home
page is set. Upon logging in again (or clicking the Home link), you will be directed to this page
instead of the default portal page. Please note the original home page, the DRRS Portal, can be
accessed from the Utilities menu.

Contact Support Center

For assistance on issues related to the DRRS application, click the Support Center link to view
the phone number and email address of the DRRS Support Center. They are on standby to take
calls and emails, 24 hours a day, 5 days per week (Monday 0000Z - Friday 24002).

e Commercial: 808-477-8261

e DSN: 315-477-8261

¢ Unclassified Email: drrs.pacom.fct@pacom.mil
o Classified Email: available within application.

Information Center

Select the Information Center link to view a technical bulletin providing the latest information
on recent releases, service disruptions, known data issues, and system alerts. This bulletin also
contains a summary of new features enabling a view of what has changed from last release.

Feedback

The feedback link enables direct communication of issues and concerns with the DRRS Support
Center. This is an important tool for sharpening and improving the direction and focus of DRRS.
To access the feedback tool:

1. Click the Feedback link from the Support Menu.

2. Enter all the relevant details of your request, including as much information as possible to
give the DRRS support team a clear picture of the problem/request.

3. Click Submit. Feedback is sent directly to the DRRS Product Support Team for review. A
customer support representative will contact you if further detail is needed.

Online Help

For context-sensitive help, select Help from the Support Menu at the top of the page. The help
section for the active page opens in a new window. You must make sure that pop-up blockers
are disabled in order for the help to work properly.
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4.3.6 My Profile
Clicking the My Profile link displays a page similar to account registration allowing you to view
and edit your account information. The following sections are available for editing:

+ Units of Assignment: View your Primary and, if applicable, Secondary Unit(s) of
Assignment. You may remove your Secondary Unit Assignment or request that one be
added.

e User Org. Details: Review and change basic details such as name, affiliation, rank,
and contact information. Note you are not allowed to change your unit of assignment
unless you are a Module Administrator.

e Change Password: Click on the Change Password tab to create a new password.
You must be able to provide the current password.

4.3.7 Logout

To end your session in the most secure manner, select Logout from the Support Menu.

4.3.8 About

Contains information on all DRRS build details.
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Chapter 5: Working with Groups and Units

Groups are defined in DRRS as “storage areas of readiness data organized by unit, type, or
geographic area’. These are command structures of units or groups that can be modified to
accurately reflect current force status. They are essential for the purposes of planning and
analysis.

There are two main tools used when working with groups, the Unit Selector and the Group
Builder. The Unit Selector is used to locate and select groups, units, or organizations for use
with DRRS modules. Certain modules, such as the Current Unit Status tool, and ESORTS tools
rely on the selection of a unit or group via the Unit Selector in order to determine which data to
display. For example, if Group A is selected when you navigate to CUS, you will be shown data
corresponding to Group A. If Group B is selected, you will be shown Group B data, and so on.

The Group Builder provides the ability to view, create, and manage custom or system groups for
use with the Unit Selector. It also provides the ability to set a group as your group which
provides detailed information right on the DRRS portal page.

This chapter consists of the following topics:
e Unit Selector
e  Group Builder
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5.1

511

Unit Selector

The Unit Selector is the primary tool of DRRS. It allows you to select which unit or group to
display information for when accessing the various modules in DRRS. For example, by
selecting “Group A” using the Unit Selector, we can then access Group A's METL information by
navigating to the Current Unit Status tool. When opened, this tool will see which group we have
selected and display the corresponding information.

Accessing the Unit Selector

The Unit Selector is always available in the upper-right corner of the screen, on the far right
edge of the Main menu.

DRRS Calendar
02 Jul 2008

it Contact Support Center :: Make This My Home Page :: Information Center :: Feedback :: Help :: My Profile :: Logout :: About

Wwealcorne: Rear Admiral Law
4
me

Figure 5-1: Unit Selector

There are three parts to the Unit Selector:

1.

Type Toggle: Allows you to quickly toggle between viewing units (one-person icon), groups
(two-person icon), or primary/secondary UICs (double flag icon). Selecting units allows you
to navigate and select from existing org data. By selecting groups, you can view all groups
and navigate through the different types of groups (My Groups, System Groups, DoD
Groups). Selecting the double flag allows you to choose from your Primary and Secondary
Units of Assignment.

Selector: The main area of the Unit Selector allows for direct entry of units using type-
ahead functionality (described later in this chapter). Using this tool, you can select which
unit to view data for. The Unit Selector will automatically refresh the view with appropriate
data when a new unit is selected. This area also includes the View Group Members
dropdown which is described in Section 5.1.2.5: Viewing Group Members.

Navigator: Navigates through the org structure of the displayed unit. You can choose which
org relationship type to view (ADCON, OPCON, COCOM) as well.

5-2
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5.1.2

5.1.21

5.1.2.2

5.1.2.3

Using the Unit Selector

Select Unit of Assignment
To view and select your Unit(s) of Assignment:

1. Click the Units of Assignment button (red and yellow flags) in the Unit Selector’s type
toggle area. A list of your Units of Assignment will appear under the selector area.

M21823 DOz B1 RAMAGE Primary

DuS000 Cmdr USPACCH

=& Loading... Claze

Figure 5-2: Selecting Primary Unit of Assignment

2. Click on the unit you wish to select. The unit is set in view and will now be used when
viewing organization-specific modules.
Select a Group

To view and select a group:

1. Click the Groups button (two people icon) in the Unit Selector’s type toggle area. A list of
your first few My Groups and System Groups will appear under the selector area.

3l Loading. . Cloze

Figure 5-3: Selecting Groups

2. If the group you want is not listed, simply type all or part of the UIC or ANAME in the
selector box to search through the available groups.

3. Click on the group you wish to set in view. This group will now be used when viewing
organization-specific modules.

Select a Unit

To view and select a unit:
1. Click the Units button (single person icon) in the Unit Selector’s type toggle area.

| =

Search for units by typing the name or UIC of
the unit, for example: DJ3000 or

Figure 5-4: Selecting Units

2. Type all or part of the UIC, long name, or abbreviated name of the unit you wish to find. As
you type, the units matching your criteria are displayed.
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dj1o|

&

D00
D020
D000
D031

CEMTCOM JCSE
CEMTCOM JIC

He USCEMTCOR

S0 CERTCOM SPARE 1

Figure 5-5: Type

-ahead Search

3. Click on the unit you wish to set in view. This unit will now be used when viewing
organization-specific modules.

5.1.2.4 Navigating Organizational Hierarchies

A key feature of the Unit Selector is the ability to view and navigate the organizational hierarchy
for a selected unit in the ADCON, OPCON, and COCOM command structures.

To view an org’s hie

rarchy:

1. Select a unit or group using the Unit Selector.

2. Click the up arrow or down arrow in the navigator section of the Unit Selector to display
the parents or children of the selected organization, respectively. If there are none, the
corresponding arrow will be greyed out.

&

== O

QPCOM

FFOGMO 0000 AFELM DiChis,
FF1=Z0 0000 AFELM MED DEF AG
FF1%30 0000 AF MEWS AG

ADCO ==

Figure 5-6: Org Hierarchy

3. Continue navigating by selecting any displayed unit in order to drill-down or drill-up through

the hierarchy.

4. You may also select one of the other command structures using the corresponding
hyperlinks. This will change the display to reflect only those orgs within that command
hierarchy for the selected group.

5.1.2.5 Viewing Group Members
When you have a group selected, you can view all of the individual units assigned to that group
by clicking the View Group Members (down arrow) button located next to the selection field.
More importantly, you can set any of these units in view for the purposes of viewing them while
still keeping the group selected.
EF Test chande group
111 15T MARDIY (Ri)
1123 4TH MARDIY (Ril)
1124 4TH MARDIY (Ri)
1125 4TH MARDIY (Ril)
Figure 5-7: Group Members
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5.2 Group Builder

In order to select groups in the Unit Selector, they must first be created. This is accomplished
using the Group Builder tool. It provides the ability to create three different kinds of groups:

My Groups: Users have the ability to build and customize their own groups based on
the units available in DRRS. With this feature, you can create and manage the structure
of any organization or hypothetical organization for planning and analysis. All users can
create My Groups and those groups are only visible to the user who created them.

System Groups: These are groups that have been created by System Administrators
and made accessible to all users.

DoD Groups: DoD groups are unique in that they will automatically maintain the
relational hierarchy of the selected unit as defined in the DRRS database. DoD groups
will always show the current organizational structure of a particular unit or set of units.
These are the only groups that reflect a hierarchical structure, all other groups are
displayed as “flat” lists. All users can create DoD groups.

Tag Groups: (visible only to those with the Tag Manager role). When Tag groups are
created, the units they contain can be discovered via a textual search against the Tag
group name in the unit selector type-ahead functionality.

5.21  Accessing Group Builder

The Group Builder can be opened by selecting Utilities | Group Builder from the Main menu.

Group Builder
1| Group Type: | my w| 2 Group Mame: | Test GROUP v 3
Current Watch List Graup : #o watchlist set | [ _mew || Delete || Rename | [Set as watch List] [Set as Subordnates|
4
[0 el e

5| units per Page 10 ~ i1 4 Page l of 1 FH =+ Displaying 1 to 4 of 4 Units

WIVIEH COCIZX0 PP
WAEH TW WaH1 5501 USAH DET 54
GEYE MG AGENDETE

WEL43D WELE USA FAC ENG THMIT W

| [Cadd nittz) ) [ Remove unitis) ) [ Reload Groun | [Save ] |

Figure 5-8: Group Builder

There are six components to the Group Builder dropdown menu:

1. Group Type Dropdown: Shows which type of groups are being displayed. To access a
different type of group, use this dropdown.

2. Group Name Dropdown: Displays the available groups of the selected type. Selecting an
item from this dropdown will change the Group Display.

3. Group Controls: Contains the tools to create new groups, delete or rename existing
groups, set a group as your watchlist, and set a group as your subordinates.

Group Display: Displays the units contained within the group currently selected.

Group Display Controls: Pagination controls for the Group Display. You can choose to
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display more units at one time, or navigate the multiple pages of groups.

6. Unit Controls: Provides the necessary tools to add units to a group, remove units from a
group, reload the last saved configuration of the group, or save the group.

Note: The subordinates group set here is your default view when using the Readiness Dashboard copy
functionality.

Iy

[

5.2.2 Building a Group

To build a new group:
1. Open the Group Builder.

2. Select the group type you wish to create by selecting the desired type in the Group Type
dropdown.

3. Click the New button located in the Group Controls.

Name:

Save | Cancel |

Figure 5-9: Naming a New Group

4. Enter a unique name for this group in the pop-up box that appears. There are no restrictions
on characters or length.

5. Click Save to create this new group. You may now begin assigning units to your new group.
Refer to the following section for detailed instructions.

5.2.21 Adding Units

In order to add units to a group, you must first locate those units using the Unit Search tool. Note
that when searching for units, you may drill-down into any of the units already displayed in order
to see their subordinate units. This can be helpful if you are adding several units from a single
chain of command and do not wish to search for each unit individually or do not know the exact
name/UIC for those units.

1. Click the Add Unit(s) button to bring up the Unit Search tool. This tool works exactly like the
Quick Search for Units tool, allowing you to find units to add to the selected group.
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Group Builder

Init Search X

Search For: |Units »| Search By: |UIC or Unit Name v Lo)
Service: |All w Compeonent: | All ~
Search Phrase: DJS000 Search
[ add wildeards
Units 1 unit{s) found matching 'D15000".
-1 Current
0 uic AName el Loc Code
O | pas000 USPACOM CP SMITH ELVB
[% Select| Select and close

Figure 5-10: Adding Units to a Group
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2.

4.

Perform a search by selecting the necessary search criteria and entering a search phrase.
Click Search to run your search.

As you type in the Search Phrase field, the closest matches to your search phrase will be
displayed. You may select an item from this listing; however, you will still need to run the
search by clicking the Search button.

Add units to your group by selecting the checkboxes next to the desired units and clicking
Select. You may also use the Select and Close button which will add the selected unit and
then return you directly to the Group Builder. This is handy if you are only adding one unit or
when you are adding the final unit.

When adding units, you may navigate through the displayed units’ hierarchy by doing the
following:

a. Click the hyperlinked UIC of any displayed unit. This will open the Unit Navigator.

Unit Navigator X

USPACOM (D15000)

< v >

—
A

USPACOM 155G

US PACOM SPCL ACTS

USCINCPACREP GUAM TTPI

- USCINCPACREF AUSTRALLA

MADP INDONESIA

USCINCPACREP FHIL

ODjOooOoOo0O0o0On

USCINCPACREP ALEUTIANS

Select |Select and close

Figure 5-11: Group Hierarchy

b. Use the left and right arrows to select which relationship type (ADCON, OPCON,
COCOM) to display. The children of the selected unit for that command structure are
displayed.

c. To view the parent organization(s) of the selected unit, click the down arrow located
next t to the relationship type name. The parent org(s) are displayed and can be clicked
on to set them in view.

d. Use the checkboxes in combination with the Select or Select and Close buttons to add
units to your group.

Continue searching for and adding units as needed and then click the “X” in the upper-right
corner of the Unit Search tool to return to the Group Builder.

Click Save when you are finished adding units in order to finalize any changes made to your
group. If you do not save, all of your changes will disappear when you navigate away from
this group.
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5.2.3

5.24

5.2.4.1

5.24.2

5.24.3

Selecting a Group

To select and view an existing group:

1.
2.
3.

Open the Group Builder.
Use the Group Type dropdown to select the type of group you wish to open.

Use the Group Name dropdown to select the specific group you wish to view. The selected
group will be displayed in the Group Display section, listing all units associated with it.

You may utilize the Group Display Controls to navigate through the various pages of the unit
list as needed.

Editing Groups

Removing Units

To remove units from a group:

1.
2.
3.

Open Group Builder.
Find and select the group you wish to remove units from.

Select the checkbox(es) next to the unit(s) you wish to remove from this group and click the
Remove Unit(s) button located in the Unit Controls.

Click Save when you are finished removing units in order to finalize any changes made to
your group. If you do not save, all of your changes will disappear when you navigate away
from this group.

Renaming a Group

To rename a group:

1.
2.
3.

Open Group Builder.
Find and select the group you wish to rename.
Click the Rename button located in the Group Controls.

Name: Small Group

Save | Cancel

Figure 5-12: Renaming a Group

Enter a new unique name for this group.
Click Save.

Deleting Groups

To delete a group:

1.
2.
3.

Open Group Builder.
Find and select the group you wish to delete.

Click the Delete button located in the Group Controls. You will be prompted to confirm your
decision to delete the selected group.
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5.2.4.4 Setting your Watchlist

To set your watchlist:

5.24.5

L

1.
2.
3.

4.

Open Group Builder.
Find and select the group you wish to set as the watchlist.

Click the Watchlist button located in the Group Controls. This group’s details will now be
displayed in the watchlist section of the DRRS Portal.

Click the Excel icon in the main toolbar to export the watchlist to Excel.

Setting your Subordinates

To set your subordinates group:

1.
2.
3.

Open Group Builder
Find and select the group you wish to set as your subordinate.

Click the Set as Subordinates button located in the Group Controls.The subordinates group
set here is your default view when using the Readiness Dashboard copy functionality.

Click the Excel icon in the main toolbar to export the watchlist to Excel.

Note: When those with Tag Manager role select Tag from Group Type dropdown, Set as Watch List and
Set as Subordinate buttons are not available.
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Chapter 6: About ESORTS

The DRRS Enhanced Status of Resources and Training System (ESORTS) module consists of
several tools designed to provide the necessary workflow for assessing a unit’s ability to support
a specific mission.

This introductory chapter is designed to provide an overview of the ESORTS workflow and with
it, an understanding of the way the ESORTS tools relate to each other. Detailed procedures for
using the tools can be found in the subsequent chapters of Part IV: ESORTS.

This chapter consists of the following topics:
e Whatis ESORTS?
e The ESORTS Workflow
e ESORTS User Roles
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6.1 What is ESORTS?

ESORTS is a web-based information system designed to provide the current readiness
assessment of an organization’s capabilities with respect to their associated missions. By
utilizing the existing DoD Mission Essential Task List construct, ESORTS has the ability to
answer the question of readiness in terms of what it means to be ready to complete a task,
under what conditions the task is expected to be completed, and what the standards are for
performing the task.

The main advantage of ESORTS is its ability to be used simultaneously by force commanders
and unit representatives to directly collaborate in readiness planning. Other advantages include:

e Utilizes organizations across the DRRS enterprise
e Allows quick assignment of forces to missions
e Provides unit-level readiness assessments of each mission

e Reduces and consolidates reporting requirements

6-2 DRRS Software User Manual (SUM) 4.5.12



Chapter 6: About ESORTS The ESORTS Workflow

6.2

6.2.1

6.2.2

The ESORTS Workflow

ESORTS provides the necessary workflow for the DoD to create missions, assign units to those
missions, create a specific list of tasks for each of the assigned units, and finally, assess each
unit’s ability to perform their tasks in support of the mission.

The ESORTS workflow consists of 3 general steps:

1. Mission Management - Create missions and assign units to those missions. Missions can
also be changed or deleted.

2. METL Building - Create a list of Mission Essential Tasks for each unit, including conditions
and standards.

3. Mission Assessment - Assess the ability of each unit to perform the tasks in their METL and
then, using that information, assess the overall readiness capability of the mission
supported by those METs.

Mission Management

The first step in the ESORTS process, mission management consists of the creation and
assignment of missions to units. Missions created in DRRS are representations of the actual
DoD missions assigned to forces or the planned missions for which readiness assessment is
sought.

Missions are globally accessible by all units so that they can be created once and utilized by
however many units require it. For example, a combat mission may require the participation of
dozens of units across the Services. Rather than creating a separate mission for each of these
units, one mission can be created and each of those units assigned to it.

Once a mission has been created and the necessary units assigned to it, each of those units will
create a list of the tasks required of them in support of that mission. This is called the Mission
Essential Task List (METL).

METL Building

A Mission Essential Task List (METL) is the complete list of the Mission Essential Tasks (METs)
assigned to a unit. The ESORTS Build METL tool allows you to create METs for your Units of
Assignment, which, together, constitute that unit's METL. So in order to understand the building
process for METLs, we must understand what METs are and how to create them.

A MET is the identification of the tasks most essential to a unit’'s assigned or anticipated
missions, derived from the force commander’s plans and orders, with respect to existing
conditions and expected performance. METs are designed to answer a unit's questions of,
“What tasks must | be able to accomplish in support of my mission? Under what conditions must
| be able to perform these tasks? And what standards of performance will the task be measured
against?”. Based on this definition, then, a MET must provide certain information in order to be
considered complete, or valid. The following formula shows how we can create a valid MET:

MET = Unit + Command Task + Mission + Conditions + Standards

This formula is the basis for the ESORTS Build METL and Mission Management tools. Using
Mission Management, we create missions and assigned them to units. With Build METL, we can
add the tasks, conditions, and standards in support of those missions to create valid METs for
that unit.
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6.2.3

A MET can also include supporting tasks. Supporting tasks are specific activities that contribute
to the accomplishment of a unit's MET but are performed by other units. These include:

Command Linked Tasks: Tasks in support of a unit's METL conducted by another unit
at the same command level.

Staff Tasks: Tasks in support of a unit's METL typically conducted by the commander or
their staff. Examples of these would be Command and Control, administrative, and
logistical tasks.

Subordinate Tasks: Tasks in support of a unit's METL conducted by a subordinate unit.

For METL creation purposes, supporting tasks are handled essentially the same way. They
require a mission, conditions, and standards to be associated with them.

When the METL is complete, the next step is for each unit to assess the readiness capabilities
of the individual METs assigned to them in support of the overarching mission.

MET Assessment

Having been assigned a METL, each organization will report on its ability to perform their METs
within the specified conditions and standards. When assessing a unit’s Mission Essential Tasks,
the following rating structure should be used:

Yes (Green): The organization can accomplish its MET, METL, or
mission to prescribed standards and conditions. The “Yes” assessment should reflect
demonstrated performance in training or operations.

IIl Qualified Yes (Yellow): Unit can accomplish most or all of the task to
standard under most conditions. The MET assessment must clearly define the specific
standard and conditions that cannot be met, as well as the shortfalls or issues impacting
the unit's inability to accomplish the task.

“ No (Red): The organization is unable to accomplish the MET, METL, or
mission to prescribed standards and conditions at this time.

ZZ] Not Assessed (Striped): The organization has not yet been assessed.

When all of the METs assigned to a unit have been assessed, that information is ready to be
used towards assessing the overall mission capabilities.

6-4
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6.2.4

Mission Assessment

Following the individual MET assessment process, the ESORTS Commander reviews the
assessments and uses that data to assess the overall mission readiness. When assessing
overall mission readiness, the following rating structure should be used:

Yes (Green): If the majority of the Command Level METs are assessed
as “Yes”, and the remaining METs are assessed as “Qualified Yes”, then the overall
assessment should be “Yes”.

‘Zl Qualified Yes (Yellow): Units can accomplish most or all of the task to

standard under most conditions. The MET assessment must clearly detail the specific

standard and conditions that cannot be met, as well as the shortfalls or issues impacting
the unit’s inability to accomplish the task.

“ No (Red): If any of the METs are assessed as “No”, then the
Commander must make a judgement as to whether the mission objectives can still be
accomplished. Any “No” task would normally preclude an overall mission assessment of
“Yes”. If the overall mission is rated other than “No”, the Commander should clearly
explain how the plan will be accomplished despite the inability to accomplish the MET
and any mitigation actions that will be taken.

az Not Assessed (Striped): The mission has not yet been assessed.

It should be understood that the mission assessment is being done at the unit level only.
Meaning, it's not the mission that is being assessed, but rather the unit’s ability to support the
mission. This allows for a mission to be assessed individually by multiple units. For example, if
multiple units support a combat mission, each one can provide an assessment of their ability to
support the mission. A mission commander could then utilize each of the units’ assessments in
support of overall mission assessment.
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6.3 ESORTS User Roles

In order for the ESORTS workflow to run efficiently, responsibilities in the workflow are divided
among the various ESORTS user roles. These roles are:

o ESORTS Guest: Read-only access to ESORTS information. No editing privileges are
associated with this user type. This is the default role for all new DRRS users.

¢ ESORTS Unit User: May view and edit ESORTS information as well as assess METs
assigned to their Units of Assignment.

¢ ESORTS Commander: Approves overall mission assessments for their Units of
Assignment. This role also permits unit information customization; MET adding,
building, and assessment; office management; and saving assessment snapshots.

« ESORTS Unit Administrator: May customize unit information; manage offices; add,
build, and assess METs; and save assessment snapshots for all UICs. Unit Admin roles
are granted by the DRRS System Admin during the registration process.

More detail is provided to specific abilities for each user role in the chapters explaining the
ESORTS tools.
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Chapter 7: Setting Up ESORTS

ESORTS Administrators have the necessary privileges to manage specific aspects of the
ESORTS module. This is crucial in ensuring that each user in their constituency has the ability
to utilize ESORTS properly.

This chapter consists of the following topics:
e Units of Assignment
e Managing Tasks
e Managing Offices
¢ Managing User Roles
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71

rE' )

Selecting a Unit of Assignment

In order to use the ESORTS tools, you must have a Primary Unit of Assignment. This is usually
performed during account registration. The Primary Unit of Assignment is the one unit that you
are affiliated with for ESORTS purposes. To change this unit, you must have administrative
privileges. Contact your local ESORTS Unit Admin or Customer Support for more information.

Tip: When using the Build METL and Unit Assessment tools, you can view other units by using the Unit

Selector in the upper-right hand corner of the screen. This will NOT change your primary unit of
assignment, only the group being viewed.
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7.2

]

7.21

7.2.2

Managing Tasks

In order for users to create Mission Essential Task Lists, there must be Mission Essential Tasks
available to be selected. Many of these are automatically imported directly from the Universal
Joint Task List, Service Task Lists, etc; however, New tasks can also be added and edited/
managed by an ESORTS Administrator via the Task Management module.

Note: Only users specifically approved by DIO and who are assigned access privileges to a task list by an
Enterprise Administrator can edit new tasks. For more information, refer to the DRRS Software
Administrator Manual (SAM).

Find Task

To find a task using the Task Management tool:

1. Select ESORTS | Task Management from the Main menu.

Category: Status: Search By: Keywords:

- Add Task
-- SELECT -- v ®Active O In-Active = [] Number [] Title [[] Definition @ all O Exact | Search as

Figure 7-1: Task Management Search

Select the task list you wish to search in from the Category dropdown menu.
Select the status of the task you are searching for.

Select whether to search by Number and/or Title and/or Definition.

o M 0N

Enter the phrase or number to search for in the Keywords field and select whether your
search results should include any task containing your search phrase or only those with the
exact search phrase. For example, selecting All when searching for “123” will return tasks
X123, 123X, and so on. Selecting Exact when searching for “123” will only return task 123.

6. Click Submit. The search results matching your criteria are displayed. You can expand or
collapse any task by clicking the arrow button to the left of the task name. Each task has a
series of actions available. These are described in the following sections. You may also
export your search results by clicking the Word or Excel icon in the upper-right corner of the
search results.

][]
{7IAFOP 1.1.3.3 : Establish Force Accountabuility vl s R
Title: Establish Force Accountabuility ‘Category: Air Force Task List £
Description: Frovide commanders with accurate, complete, information on personnel transiting or deployed to contingency locations, which allows a commander to deternmine when they have farce closure; when
they have forces to accomplish their mission. (AFDD 2-4)
[EMeasures
[#lAssociated METs
AFSN 1.2.2.1 : Provide Air Mobility for Deployment/Redeploymeny v
AFSN 1.2.2.1.1 : Provide Intertheater Airlift v s R
AFSH 1.2.2.1.2 : Provide Intertheater Air Refueling b4 s R

Figure 7-2: Task Management Search Results

Deactivate Task

Deactivating a task will prevent it from being associated with new METs, however, it will not
affect METs already associated with this task.

To deactivate a task:
1. Perform a task search as described in Section 7.2.1: Find Task.
2. Click the Deactivate Task button (red arrow icon) for the selected task.

3. Provide a reason for the deactivation and click the Submit button.
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7.2.3

Copy Task

Copying a task allows you to create a new task using the information from an already existing
one. This can be used to save time when creating similar tasks.

To copy a task:

1. Perform a task search as described in Section 7.2.1: Find Task.

2. Click the Copy Task button (page icons) for the selected task.

Task Category: Air Force Task List -
Task Humber:
Task Title: Establish Force Accountabuility

Task Description: | Provide commanders with accurate,
complete, information on personnel
transiting or deployed to contingency
locations, which allows a commander to
deternmine when they have force
closure; when they have forces to
accomplish their mission. (AFDD 2-4)

Characters remaining: 3751

. Submit ([ Cancel .

Figure 7-3: Copy Task

Select the category to which you are adding a task.

Enter a unique task number based on the naming conventions of your organization/task list.
Enter a brief descriptive title for your new task.

Enter a full description of the task you are adding.

Click Submit.

N o o kMo
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7.2.4 Edit Task

Assuming you have the proper access privileges, you can modify any existing task in order to
ensure that they are properly set up for MET creation.

To edit a task:

1. Perform a task search as described in Section 7.2.1: Find Task.

2. Click the Edit Task button (pencil icon) for the selected task.

S
Task Category:
Task Number:
Task Title:

Task Description:

Please enter data in 2ll fields and click “Submit.

Air Force Task List =|
AFOP1.1.3.3
Establish Force Accountabuility

Provide commanders with accurate,
complete, information on personnel
transiting or deployed to contingency
locations, which allows a commander to
deternmine when they have force
closure; when they have forces to
accomplish their mission. (AFDD 2-4)

Characters remaining: 3751

|Measures |Assnaated METs

Performance Measure

Of required personnel counted as closed.

Of required equipment counted as closed.

Of required UTC counted as closed.equipment and supplies.
Of forces required to perform the unit's mission.

To force closure

Number

M1
M2
M3
M4
M5

Scale Actions
Percent o W
Percent o
percent o P
percent o $
time L R

Options:
Add Measure

| Submit | Cancel |

Figure 7-4: Editing Task

3. You may now edit the selected task’s category, number, title, description, and associated

Deleting a task permanently removes it from DRRS. A task that is currently associated with a
MET or used as a supporting task may not be deleted. These associations must first be

1. Perform a task search as described in Section 7.2.1: Find Task.
2. Click the Delete Task button (red “X” icon) for the selected task.

3. Provide a reason for the deletion and click the Submit button.

measures.
7.2.5 Delete Task
removed.
7.2.6 View Task History

Every modification made to a task is tracked in the Task History which allows you to see the

timeline of those changes.
To view a task’s history:

1. Perform a task search as described in Section 7.2.1: Find Task.

2. Click the Task History button (clock with green arrow icon) for the selected task.
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7.3

Managing ESORTS Offices

Note: Depending on your user role/privilege, you may/may not see this option in your Main menu. This
role is restricted to ESORTS Unit Administrators and ESORTS Commanders user role. For more

information, see Chapter 6.3: ESORTS User Roles.

During the Build METL process, each MET, supporting task, and command-linked task is
assigned a Staff Office that is designated as the Office of Primary Responsibility (OPR).

The Office Management tool allows ESORTS Unit Administrators and ESORTS Commanders
to create staff offices pertaining to units of interest as well as assign multiple ESORTS users
with the same unit of interest to these offices.

To create a staff office:

1. Select ESORTS | Office Management from the Main Menu.

Cmdr USPACOM(DI5000) Offices

[»

101C |

JO1PA " .
Flease select an Office to view.

Code:

J13 Assigned:

110C PR
110C RSC
110C STP L
110C STR
SIFHQ-P -]

Figure 7-5: ESORTS Office Management

2. Select the unit you wish to view offices for by using the dropdown menu in the upper-right
corner. Available options include your Units of Assignment and the unit currently selected in
the Unit Selector. The offices for the selected unit are displayed down the left side of the
screen. Clicking on an office name will display more information about that office in the

details panel on the right side.
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7.31 Create a New Office

1. Access Office Management for the unit to which an office is being added.
2. Click the Add New Office icon located above the details panel.

EnterpriseAdministrator role

3

Code:

Description:

Available Assigned

bob, Bob (SR)

Centcom-Two, Centcom-Two (VA
Command, Central
mmladminseven, mmladminsever
mmlGuest, mmlGuest (SR)

Noe, Robert >
Porgy, George (ADM)
Rules, Scott

Shultz, RED (Amb) E]

Soranidis, Rosalie (Maj.)
Steel'Henry, Mikes-Mikes
UnitUserSecond, Stacy (LT)
UserAdmins, Test (ADM)

Save Information

Figure 7-6: Create New ESORTS Office

Enter a Staff Office Code in the Code field.

In the Description field, enter a short description of the office’s purpose or other pertinent
information.

5. Assign personnel to the office by highlighting their names in the Available field and using
the arrow button to move them into the Assigned field.

The names in the Available field are all personnel who have the selected unit set as their
unit of interest.

6. When finished, click Save Information. The Staff Office is created and saved.
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7.3.2 Edit/Add Personnel to an ESORTS Staff Office

To edit/add personnel to a staff office:

1. Access Office Management for the unit for which personnel is being edited.

2. Click on an existing staff office from the Offices panel.
3. Click the Edit Office icon above the details panel.
4

Assign personnel to the office by highlighting their name in the Available field and using the
arrow buttons to move them into the Assigned field. Unassign personnel by reversing the

procedure

5

EnterpriseAdministrator role

Code:

Description:

Available

bob, Bob (SR)

Centcom-Two, Centcom-Twa (VA
Command, Central
mmladminseven, mmladminsever
mmlGuest, mmlGuest (SR)

Noe, Robert Y
Forgy, George (ADM)
Rules, Scott

Shultz, RED (Amb) E]

Soranidis, Rosalie (Maj.)
Steel'Henry, Mikes-Milkes
UnitUserSecond, Stacy (LT)
Userfdmins, Test (ADM)

Save Information

Figure 7-7: Edit ESORTS Office Personnel

The names in the Available field are all personnel who have the selected unit set as their
unit of interest.

f'c?‘) Tip: Hold down the ctrl key to select multiple users at once.
N

5. When finished, click Save Information. The Staff Office is updated and saved.

7.3.3 Delete an ESORTS Staff Office

To delete a custom staff office that you have created:

1. Access Office Management for the unit for which an office is being deleted.

2. Click on an existing staff office from the Offices panel.
3. Click the Delete Office icon above the details panel.
4

Click OK when the confirmation prompt appears. The Staff Office is deleted.
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7.4

7.41

Managing ESORTS User Roles

ESORTS user roles are managed by Unit Administrators through the Identity Management
module. To access the ESORTS User Role Admin tools:

1.

Select Admin | Identity Management | User Search from the Main menu.

& - —~ —~ Unit Name/UIC
Last Hame Status: ® a1 Onew O approved O inactive v

_ _ @ an O primary O seconda
First Name: Locked (@ Al () Unlocked () Locked ¥ &
Roles: ¥ NoRole ¥ Unit Commander

¥ unit Viewer [ Unit Administrator
UNCLASS Email: Created On: All b ] Unit User

1

User Name: Last Modified: | Al

SECRET Email Last Login All -

| Search | Hew User

Figure 7-8: User Search

This area is used to access/perform all DRRS User Administration tasks. The majority of
these tasks involve finding a particular user, the process for which is described below.

Performing a User Search

To perform a user search:

1.
2.

Select Admin | Identity Management | User Search from the Main Menu.

Select/enter your search criteria in the User Search page. There are many search options
available. You may use a combination of any of these options:

e Last Name: Search for users by last name. Enter all or part of the name.
e First Name: Search for users by first name. Enter all or part of the name.
e« User Name: Search for a specific User Name. Enter all or part of the user name.

¢ UNCLASS Email: Search for a user with a specific Unclassified email address on file.
Enter all or part of the address.

¢ SECRET Email: Search for a user with a specific Classified email address on file. Enter
all or part of the address.

e Status: Specify an account status to limit your search by: All, New, Approved, or
Inactive.

e Locked: Specify an account lock status to limit your search by: All, Unlocked, or
Locked.

¢ Last Modified: Limits user search to accounts modified within the specified timeframe.
e Created On: Limits user search to accounts created within the specified timeframe.

e Last Login: Limits user search to accounts whose last recorded login date was within
the specified timeframe.

¢ Unit Name/UIC: Find users whose Primary or Secondary Unit of Assgnment matches a
specific UIC or AName. Use the dropdown arrow to quickly select your own Units of
Assignment.

e Roles: Search for users that have been granted particular roles.

Click Search once all your criteria has been entered. The matching search results are
displayed in the Search Results box below the search criteria.
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7.4.2 Changing a User’s Roles
If a user needs access to other functions with ESORTS, you need to assign additional user roles
to their account. To change a user’s role, follow these steps (you must have access privileges to
the target module):
1. Select Admin | Identity Management | User Search from the Main menu.
2. Perform a search for the desired user.
3. Click the Edit icon (pencil) next to the corresponding user record.
4. Click Roles (in the left-side Sections menu) and then make any necessary changes.
5. Click Submit. The User Roles are updated. The user may need to log out and then log back
in for these changes to be reflected.
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Chapter 8: Mission Management

The first step in the ESORTS workflow is the creation of individual missions. The Mission

Management tool allows you to add, edit and delete missions and then assign them to one or
more units in order to later associate them with specific METs.

This chapter consists of the following topics:
¢ Managing Missions

e Assigning Missions to Units
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8.1 Managing Missions

The main screen of the Mission Management tool is the Mission Editor. The Mission Editor
displays every user-created mission stored in the DRRS system alphabetically by Category. It is
the control hub for missions, types, categories, and unit missions. These are described below.

¢ Missions: See the explanation of missions in Chapter 6: About ESORTS.

¢ Types: Refers to a mission’s DoD-level categorization. Examples include: JTF, CFC,
and CCMRF.

o« Categories: Refers to a mission’s Service-level categorization. Examples include:
Core, JCA, Major Plan, Named Operation, and Other.

« Unit Missions: Missions assigned to the unit currently selected in the Unit Selector.

To access the Mission Editor, select ESORTS | Mission Management from the Main Menu.

Miszions [Unit MissmnsTDisplav Order] How do I use this page?

h Categories h T = 00095: Air Flight HQ USCENTCOM(DJI1000) | EnterpriseAdministrator role
c =

Core: Core [F] 3

TSC: TSC [rest

Number O

00095: Air Flight 7] Name: Air Flight

1 NORAD: NORAD Mission 1 @ Category: Major Plan

1913 NORAD: Find NORAD @ Type: CCMRF

247;: Mission Impossible 6 @ Plan End Date

3432: Mighty Mouse [ Operational Command

8988 A: Andy [P Another possible value

90210: HBOZ again @

NCRAD CFC: NORAD CFC @

NORAD JTF 1: NORAD JTF 1 l; i} |

NCORAD JTF 2: NORAD JTF 2 @

NORAD None 1: NORAD None 1 @

NORAD None 2: NORAD None 2 @

POP: Modal Popup Addition Test "]

QTPMission-14: QTPMission-14 l_? B4

Figure 8-1: Mission Editor
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8.1.1  Types and Categories

Each mission must have a type and category assigned to it. These can be selected from a
dropdown menu during mission creation, however, if the type or category you need does not
exist, it is possible to create a new one. The process for this is the same for both types and
categories.

8.1.1.1 Creating new Types and Categories

To create a new type or category:

1. Click the Edit Category or Edit Type icon located just above the missions list.
o e
Qo000 000000A
CCMRF
CFC

ITF Mame:

Shate N
- Description:

Sava Information

Figure 8-2: Creating Types and Categories

Enter a name and description for the new type or category.
Click Save Information. The type/category is created and will now be available in the type/
category dropdown menu for all users during mission creation.

8.1.1.2 Editing Types and Categories

Rather than creating a new type or category, it may be possible to modify an existing one to fit
your needs. To edit an existing mission:

1. Click the Edit Category or Edit Type icon located just above the missions list.

2. Select the type/category you wish to edit and click the Edit Category or Edit Type icon
found at the top of the type/category details panel.

3. Modify the name and/or description for the selected type/category.

Click Save Information.
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8.1.2 Creating Missions
Missions created in the Mission Editor are globally accessible by any user with access to the
Mission Management tool. They can also be assigned to any unit the user has mission
privileges for.
To create a new mission:
1. Click the Add New Mission icon located above the mission details panel.
Mumber:
Mame:
Description:
Category: v:
Type: -
Figure 8-3: Creating New Missions
2. Enter a unique mission number in the Number field.
3. Enter a unique mission name in the Name field.
4. Enter a complete description of the mission in the Description field.
5. Select the category to which the mission belongs from the Category dropdown.
6. Select the type to which the mission belongs from the Type dropdown.
7. Click Save Information to save your new mission and close the dialog. Your new mission
will be displayed in the Mission Editor missions list and will be available for use by all users.
8.1.3 Editing Missions
To edit an existing mission:
1. Select a mission from the Mission Editor missions list.
2. Click the Edit Mission link from the top of the details panel.
3. Modify the mission’s Number, Name, Description, Category, or Type as needed.
4. Click Save Information.
8.1.4 Deleting Missions
To remove a mission completely, select a mission from the Mission Editor missions list and click
the Delete icon from the top of the details panel.
8-4 DRRS Software User Manual (SUM) 4.5.12



Chapter 8: Mission Management Assigning Missions

8.2 Assigning Missions

Once a mission has been created, it can be assigned to a unit for use in that unit's METL. To
assign a mission to your Unit of Assignment, click the grey button to the right of that mission’s
name in the Missions tab. The button will turn green, indicating that this mission is assigned.

Mizzions [Unit MissiunsTDisplav Drder}

"l categories ! Types [ﬂ
Army Directed
MMAME: MMAME

Summertime: Summertime

I

vonoe
0N W
&

(%

irected: Directed

123456: 123456
808: 808 Test

QTPMission-12: QTPMission-12 7]

Africa: Africa Relief
OFFICE2: OFFICEZ (=]
RW3: POST-DEPLOYMENT M

Figure 8-4: Assigning Missions

To view only the missions currently assigned to your Unit of Assignment, click the Unit
Missions tab. This view is helpful when there are a large number of missions available and you
only want to see the missions pertaining to your selected unit.

{

Missions | Unit Missions |'II:I-ispIa‘,-r Drder}

* | categories | Types

i

c:c [F]
Directed: Directed (l
QTPMission-12: QTPMission-12 [
AL1S1: Airlift Rescue [
Army Core: Army Core Lj
Core: Core Lj
OFFICEZ2: OFFICEZ2 lj

1=
cH
D-I
o
-
r
=
2
]
—_
_|
m
(%]
(]

Named Operation

CM: Consequence Management Lj
Na Capability Area

AAW: Anti-Air Warfare (

Figure 8-5: Unit Missions

To unassign any mission from your Unit of Assignment, click the green button again and it will
become grey again, indicating that it is no longer assigned to your unit. Unassigning a mission
from a unit will remove the mission from any of the unit's METs currently using that mission.

DRRS Software User Manual (SUM) 4.5.12 8-5



Assigning Missions Chapter 8: Mission Management

8.21 Changing Mission Display Order

The Display Order tab provides the ability to change the order in which missions are displayed
in the Mission Assessment screen, providing a more convenient and customized view.

Missiu:rnsTUnit Missiu:rns] Display Order
Categories " | Types
Y
|
C: C @ +
Core: Core lj
Directed: Directed @
QTPMission-12: QTPMission-12 - 4
¥

Figure 8-6: Edit Mission Display Order

To change the order of display for the missions assigned to your Unit of Assignment:
1. Open the Display Order tab.
2. Click on a mission title.

3. Utilize the green arrows to shift the selected mission up or down in the list. Repeat this
process for the other missions as necessary.

Table 8-1: Display Order Controls

Icon Description

[= |

Move selected mission to the top of the list.

Move selected mission up one row.

E3

Move selected mission down one row.

[+ ]

Move selected mission to the bottom of the list.

[ d=
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Chapter 9: Build METL

The Build METL tool is the main tool of the ESORTS module. It provides the tools necessary to
create and manage the list of Mission Essential Tasks for a selected unit. This is the second
step in the overall ESORTS workflow.

This chapter consists of the following topics:
e Using the Build METL View
e Creatinga MET
o Validating a MET
o Copying (importing) a METL
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9.1

Using the Build METL View

The Build METL page is

split into three components (from top to bottom): the Build METL

Toolbar, the METL display, and the MET details.

1 —EEEEE] =E S 0w =

Task Number

SN 1 Conduct Strategic Deployment and Redeployment
SN 1.1 Determine Transpertation Infrastructure and Resources
SN 1.1.1 Determine Transportation and Support Availability

Build METL > HQ USCENTCOM (DJ1000) EnterpriseAdministrator Ilnle

=

SN 1.1.2 Coordinate and Match Transps
SN 1.1.3 Determine Possible Closure Times

Mission(s)

2 h— |3 1913 NORAD, C

SN 1.1.5 Determine Impact of Environmental Conditions on Strategic Mobility
SN 1.2 Conduct Deployment and Redeployment
[ SN 2.2.1 Collect Information on Strategic Situation Worldwide

Resources and Reg;

QPR POC Last Updated  valid 2 E
23 OTest, Admin 05-Nov-2007 YES X Remove | M Demote

SN 2.2.2 Support Cembatant C ‘s
SN 3.4.1 Provide Aerospace Control
SN 3.5.3.1 Provide Navigation Support

ST 4.2.3 Reconstitute Theater Forces

TA 1 Deploy/Conduct Maneuver
AFOP 4.4.6.2 Provide Pasteral Care

SN 5.1.2.2 Provide Enterprise Services for the Global Information Grid (G1G)

SN 5.3.5.3 Allocate Forces and Resources at Execution

SN 7.2.1.1 Develop Frototypes of Improved or New Capabilities for the Warfighter
SN 8.1.12 Coordinate Counterproliferation Programs and Activities

OP 1.1.2.1 Conduct Airlift in the Joint Operations Area
OP 5.6.9 Frovide Electronic Warfare (EW) Capability

Mission(s): C, 1513 NORAD

Kl

@ Details | @ conditions | @ Standards x
Details: SN 2.2.1 Collect Information on Strategic Situation Worldwide

Task: SN 2.2.1 Collect Information on Strategic Situation Worldwide Copy MET
Title: Collect Information on Strategic Situation Worldwide
3 —| OPR: 23 Definition: To obtain information and data from all sources on the strategic situation. Areas of interest include activities and situations that could impact US national 2|
e o e security interests and objectives, mukinational and regional relations, or US and allied military forces. OF particular importance is information relating to E
(<) 23, mmlOffice enemy or potential enemy's strategic vulnerabilities, strateaic forces, strategic centers of gravity, and chemical, biological, radiological, nuclear, and high- =
poc: OTest, Admin vield explosives (CSRNE) capabilities. This task includes collecting an key farsign makers and cultural factors that may

influence decisions. Information is also collected on the nature and charactaristics of theater and regional areas of interest. This task also includes callecting
against high-payoff and high-value targets of national strateqic value, whose attack will lead directly or indirectly to the enemy’s defeat. This collection task  |v|

i 1 o

Edit Details Hide Details

Figure 9-1: Build METL View
1. BuiLb METL TOOLBAR

The Build METL Toolbar
describes the buttons in

provides the overall controls for the Build METL view. The table below
the toolbar.

Icon

Description

Begins the creation process for a new MET.

Creates a copy of the METL from another unit into the unit in view.

Creates a copy of a mission from another unit into one of the unit in view’s
METs.

Expands all MET records so that all supporting tasks are displayed.

Returns all expanded MET records to their single-line view.

EO@DaEEE

Exports the current METL to a file that can be opened in Microsoft Excel.

=]

Exports the current METL to a file that can be opened in Microsoft Word.

[E]

Creates a printer-friendly view of the currently displayed METL by allowing
you to select which elements to print.

vl

Filters the view based on any of the unit in view’s Offices of Primary
Responsibility.

9-2
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2. METL DISPLAY

The METL display is the main component of the Build METL view and shows all of the METs
associated with your Units of Assignment. Each MET record contains the following columns:

Column Description

Task Number The task number and description of the displayed MET.

Mission(s) The mission or missions with which the MET is associated.

OPR The Office(s) of Primary Responsibility to which the MET is assigned. Each OPR is
a hyperlink to a window that contains information about the OPR.
The name of the person who has been designated as the Point of Contact for the

POC OPR. Each POC is a hyperlink to a window that contains information about the
POC.

Last Update The date on which the MET was last updated.

Valid?

Contains either

or m to show whether or not the MET is valid.
3. MET DETAILS

Clicking on any MET in the METL will display the MET Details at the bottom of the Build METL
view. This area is used to control the input of MET details, conditions, and standards, which is

typically accomplished during the MET creation process. The information entered in these tabs
includes:

e Detail: Generic task information such as the Task Title, Task Number, Custom Name,
POC, OPR, OCRs and associated Missions.

* Requirements for Validity: The task must have an OPR, at least one OCR, a POC,
and at least one mission selected.

e« Conditions: Those variables of an operational environment or situation in which a unit,
system, or individual is expected to perform the task and which may affect performance.

* Requirements for Validity: At least one condition with a corresponding Condition
Descriptor must be associated with this task.

e Standards: Consists of the performance measures, scale, and criteria for the selected
task. A performance measure provides the basis for describing varying levels of task
performance. A criterion defines the minimum acceptable level of performance.

* Requirements for Validity: At least one Standard must be associated with this task.

Each tab has an “edit/manage” and a “hide” button. Clicking these buttons will allow you to
modify the values for that tab or hide the MET Details panel from view, respectively. Each tab
also has a colored indicator next to its name. This indicator will be either green or red,
representing whether or not the tab has met the requirements for validity as described above.
When all three indicators are green, the MET is considered valid and can be assessed using the
Mission Assessment tool.
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9.2 Creating a MET

The primary function of the Build METL tool is the creation and management of unit METs. The
following sections describe the process for creating a single MET. This process can be repeated
as many times as necessary in order to build a complete METL. Once the METL has been
successfully created, it is ready to be assessed per the ESORTS workflow.

9.2.1 Add a New Task

To add a MET:

1.

Click [##] on the Build METL Toolbar.

Search By: [l Number [Title [] Definition

Keywords: || @& all O Exact

Search Results

Figure 9-2: Choose Task Dialog

The Choose Task dialog that is displayed is used to search for the task that you want to be
add to the METL.

a. Select a category to search: “UJTL: SN”, “UJTL: ST”, “UJTL: OP”, “UJTL: TA”, AFTL,
MCTL, AUTL, ATL, and NTA.

b. Select the search criteria to search by Number, Title, Description, or any combination.

c. Enter one or more keywords to search for (make sure the correct Search By settings
are selected).

d. Choose the precision of the search. ‘All’ returns any records that contain the keyword(s)
and ‘exact’ returns only exact matches.

Click when you are finished entering your search criteria. A list of search results
will appear below your search.

Click IEECREESN next to the task that you want to add. The selected task will be added to
your METL.

9-4
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9.2.2

9.2.21

Validate the Command Task

Once the Command Task has been added to the METL, it must be validated by having
missions, conditions, and standards associated with it. Only valid METs can be assessed in the
Mission Assessment tool.

Clicking on the blank MET record will open the MET Details area which contains the details,
conditions, and standards tabs.

® tetais | @ Condaions | @ Standurds =

Betails; 5T 6.5 Coordnabs Dedancvs Coushermesssrs Oparssons.

Fask: EF 6.4 Conndnate Delenive Coustermaaiers Dferaias

Title: Cosrdisate Defesdive Countermeniune Gperatisns
OFR: Befinition: T
BCR(s):

PO

and desgorisgeal procedsing jamesande repos

TR T

Figure 9-3: MET Details

Assigning Missions to the Command Task

The Details tab contains the overall information about the MET. This screen allows you to
associate any of the missions assigned to this unit with the selected task. To do so:

1. Open the Details tab.
2. Click Edit Details at the bottom of the panel.

Tils: Cosrfisate Dalfesdine Coumter=saiurs Jparalieng

Taiki 5T 4.5 Cosrditgte Daletding Coularsaiduns Oparaliens

OCR® Bais - 2o Doy

OPR: F - San Diage

POC) Ewcars, B4 (ADH]) = Ehih shinld L slect rafiids

LT T T p——" =)

Figure 9-4: Edit MET Details

3. Enter a title for this MET. The default title is the one associated with the task.
Select one or more OCRs, an OPR, and a POC.

Select the mission(s) supported by this MET. When assigning multiple missions to one MET,
changes and assessments made to that MET will be applied to all the assigned missions
simultaneously. If you wish to manage the missions separately, you must assign each
mission to its own MET. This will mean adding the same Command Task to a METL multiple
times and assigning a different mission to each instance. This will also mean that each of
these Command Task records will need to be validated and assessed individually,
therefore, it is suggested that you utilize the multiple mission assignment functionality when
possible as it will provide the easiest method for making updates.

6. Click Save Details to close the Edit MET Details window and save your changes or Cancel
to close the window without saving your changes.
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9.2.2.2 Specifying Conditions for the Command Task

The Conditions tab contains those variables of an operational environment or situation in which

a unit, system, or individual is expected to perform the task and which may affect performance.

To manage the conditions for the unit, do the following:

1. Click the Conditions tab. The conditions associated with the selected MET are displayed if
any have been already selected.

# putaits | @ Condnizng | @ Stasdards ]
-~ w 'ﬂ' Crdcrnpman
|| Monsn Conditions | bide Condbions |
Figure 9-5: Conditions Tab

2. Click Manage Conditions. The Manage Conditions dialog is displayed. This dialog will be
used to select the conditions applicable to the selected task.
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= Slape B € 3.3.2.3 Legal Penaites =
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id lH-n-lll-u:dl:-l'lr':::lr:;m'_u-:

8131 Ry g
) ETTTmET
Figure 9-6: Choose Conditions

3. Select a condition category from the dropdown menu at the top. The conditions displayed
are based on the category selected.

4. Add all the conditions applicable to the MET by selecting their corresponding checkboxes.
The first level of checkboxes corresponds to general condition types. Checking any of these
boxes will display the specific condition descriptors available for that type.

The area on the right will display all the conditions currently associated with the MET and
can be toggled on and off using the Hide/Unhide button at the top right.

The conditions for a MET can be edited or removed at a later time by returning to the Manage

Conditions dialog.
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9.2.2.3 Setting Standards for the Command Task

The Standards tab contains the performance measures, scale and criterion for the selected
MET. To add and manage standards, do the following:

1. Click the Standards tab. DRRS displays the MET’s associated performance measures, or
standards, if any have been selected.

@ Doty | @ Condtions | @ Shasdarss =

Chlalan S lIe e P []

Erpct Deerviie Fofallabora “alrg

Fagtsera witn Locad Lws Trdorcemsni anikic b

< ¥

Figure 9-7: Standards Tab

2. Click Manage Standards. DRRS displays the Manage Standards dialog. You can use this
dialog to add or remove standards for this MET.

ECEDT [ e Seppted Massures | M Custom Masaurer |
| Careaties Susersd Fasdoshel 2 .-_1
] Erect Defesdivn Instalasoss Bating 4 ')
[0 #rebiesd mih Local Law Bslosiasast aiG 4z A
Areayliy - FE

Ramove Selacted Standerds mm
Figure 9-8: Add Standards

Each standard is composed of three parts:
e Performance Measure: The title/description of the measure.
e Scale: The scale of measure for this standard (e.g., annual visits, percent, tons, etc.).
e Criterion: The minimum measure required for the standard (based on the scale).
3. There are three options for adding standards:

a. Add Standard: Click Add Standard and a new blank standard record is created. Enter
a performance measure (such as time of travel, casualties, enemy neutralized, etc.) and
select a Scale for that measure. Then enter the measurement criterion based on that
scale. For example, a measure of distance traveled may have a scale of miles and a
criterion of >5. This means that in order to meet the performance standard for this task,
the unit should travel at least 5 miles. Notice this measure does not specify what time
frame those miles would need to be traveled in, that would be a separate standard.

b. Add Suggested/Custom Measures: Select from a list of Suggested or Custom
Measures. Click Add Suggested Measures or Add Custom Measures and a list of
predefined measures will be displayed. Select the measures to be added by selecting
the corresponding checkboxes and clicking Use Selected Measures. The selected
measure is added with a suggested scale pre-selected. A different scale can be
selected if desired. Also, a criterion value must be provided for this measure before it
can be saved.

DRRS Software User Manual (SUM) 4.5.12 9-7



Creating a MET Chapter 9: Build METL

Lot (i ol kel Wl (ol
[ serair (luileedmadre ol e plshi® T ekl
e T (O T Eeate e © L

o commands reponibe i deeekpreg boroe
rotector. plarn cectey Sreal nisligerce

Colecion senaors arxd Threal precinion Yeuhc Sarchard
srgagenet capabien aa parl of e rifoligeree

v prarnion of B beafepeen

Tl £ o fypes i ierbiied et Shamdetry SHareiand

. N kb e pacy Tl el
T L e

Figure 9-9: Suggested Measures
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4. Continue entering standards as needed, then click Save Standards when finished.

The standards for a MET can be edited or removed at a later time by returning to the Manage
Standards dialog.
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9.2.3

9.2.31

Manage Supporting Tasks

The Build METL module also supports the ability to add and manage supporting tasks at the

Staff Task, Subordinate Task, and Command Linked Task levels. When you click & to the left of
a Command Task, the MET expands to reveal its supporting tasks level. Clicking this button
again collapses the MET, hiding the supporting tasks.

The same information is displayed at the Supporting Task level as at the Command Tasks level
with one difference: the Supporting Task level contains an additional column, Supporting Unit,
which identifies the units to which Subordinate and Command Linked Tasks are assigned.

Adding Staff Tasks

The procedure for adding Staff Tasks is nearly identical to the procedure for adding a MET at
the Command Task level. To add a Staff Task:

1. Expand a MET so that its supporting tasks level is shown.

[=] %M 1.1, Detormire Fogis Copars Tess
[=1 %0 2000 Gt bl £ S sl s Wi bl
] ST 6.5 Comadirate Dmiaraes Courterreamns D ont
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B J s st - a0 hege i, Bl CADH} - 20T EE M Remove | S Dmols
SEAlT Takon (90 o i Tash
Saptent it e Tawbn %0 o i Tass
Cormumiand Linkiedd Tash s (8} o hdd Tash

Figure 9-10: Add Staff Task
Click the Add Task link at the far right of the Staff Task row.

Using the Choose Task dialog that appears, search for the task you wish to add:
a. Select the search criteria to search by Number, Title, Definition, or any combination.

b. Enter one or more keywords to search for (make sure the correct Search By settings
are selected).

c. Choose the precision of the search. ‘All’ returns any records that contain the keyword(s)
and ‘exact’ returns only exact matches.

when you are finished entering your search criteria. A list of search
results will appear below your search.

next to the task that you want to add. If the selected task is not currently
already in use in the selected unit's METL, it will be automatically added as a unique Staff
Task. However, if this task is already assigned elsewhere in the selected unit's METL, you
will be prompted to select whether to add this task as a unique task or to copy or link an
existing task. These options are described below.

UNIQUE STAFF TASKS

A unique Staff Task is an independent task with its own missions, conditions, and
standards. Modifications to this task do not affect any other tasks assigned to the METL
(even if the same task is used multiple times).
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LINKED AND COPIED STAFF TASKS

When the same task is being utilized multiple times in a single METL, the option of copying
or linking an existing Staff Task is made available. Copying a Staff Task means that all of
the details, missions, conditions, and standards associated with that task are applied to a
new Staff Task. These tasks are independent of each other and changes made to either
one will not affect the other.

Linking a Staff Task is similar to copying in that the details, missions, conditions, and
standards associated with the selected Staff Task are copied and applied to a new Staff
Task. The difference is that when linked, changes made to either Staff Task will affect both
instances of the Staff Task. The same task can be linked several times in a single METL.

So, why link Staff Tasks? Linking simplifies the process of maintaining a commonly used
Staff Task by allowing you to manage the details of all instances of this linked task as a
single item. When changes are made to the Staff Task through any of its locations, all
locations in that METL are updated.

For example, if MET1 has Staff Task A associated with it and MET2 links to Staff Task A,
any changes made to Staff Task A will be reflected in both MET1 and MET2 simultaneously.
Other METs may similarly be linked to Staff Task A and will also reflect those changes.

ADDING A LINKED OR COPIED STAFF TASK
To add a copied or linked Staff Task:

1. From the Link Staff Task dialog that appears following step 4 above, review the existing
tasks displayed and determine which one you would like to copy/link to.

2. Click either the Copy or Link icon next to the selected task. The selected task will be
added as chosen.

REMOVING A LINKED OR COPIED STAFF TASK
It is possible to remove any or all instances of a linked task. To remove a linked Staff Task:
1. Click either the Link icon or the Remove link on the Staff Task to be removed.

2. Alist of the METs supported by the selected task will be displayed. Click the Remove
From link for each instance you wish to remove.

3. Click Close when finished.

Continue the process of validating the Staff Task just as with a Command Task. For more
information, see Section 9.2.2: Validate the Command Task.
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9.2.3.2

9.2.3.3

Adding Subordinate and Command Linked Tasks

Build METL also gives you the ability to add Subordinate Tasks and Command Linked Tasks to
a MET. These are tasks performed by another unit upon which that MET is dependent. To add a
Subordinate or Command Linked task:

1. Click Add Task to the right of a Subordinate Tasks or Command Linked Tasks heading.

2. Using the Assign Task dialog that appears, search for the unit that will be conducting the
Subordinate or Command Linked Task by entering search criteria and clicking Search.

Select A Unit
Search By: Flure Fluame

Keywords: = an O Exact

Figure 9-11: Assign Task

3. Click the Select button to the right of the desired unit and the tasks assigned to that unit will
be displayed.

4. Click Select beside the specific task that will be supporting your unit's MET and that task
will be added as either a Subordinate Task or Command Linked Task.

Promoting and Demoting tasks

One other way to manage supporting tasks is by promoting or demoting them. This feature
allows you to either promote a Staff Task to a Command Task or demote a Command Task to a
Staff Task.

DEMOTING A COMMAND TASK
To demote a Command Task:

1. Find the Command Task you want to demote and click the corresponding Demote link,
located at the far right.

2. Select where to demote this task by find the Command Task under which it will be placed
and clicking the corresponding Select button.

The selected task will be demoted to a Staff Task under the specified Command Task. All
supporting tasks under the Command Task that was demoted will remain in the same
relationship (i.e., all Supporting Tasks are demoted along with their parent Command Task).

PROMOTING A STAFF TASK

Promoting a Staff Task is the reverse of demoting a Command Task. To promote a Staff Task,
find the Staff Task you wish to promote and click the corresponding Promote link located at the
far right. The Staff Task will become a Command Task, retaining its details, conditions, and
standards.
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9.3

9.3.1

9.3.2

9.3.3

Validating METs

Once your METs have been added to the METL, they must be validated and have missions
associated with them. Only valid METs will be accessible in the assessment module.

When you click on a Mission row in any column that does not contain either a button or a
hyperlink, DRRS displays the MET validation panel at the bottom of the screen. This panel
contains three tabs, Details, Conditions, and Standards.

The circle icons in these tabs are colored red or green to represent one of two things:

Red: This MET has not met the requirements for validity based on the contents of this tab. The
"Valid" field in the View MET area will contain a red "NO" box.

Green: This tab’s contents meet the requirements for MET validity. The "Valid" field in the View
MET area should now contain a green "Yes" box.

Each tab contains a "hide" button. Clicking any of these buttons closes the MET validationpanel.
Each tab also contains an "edit or manage" button that allows you to modifythe values
contained in the tab.

Details tab
Details: Displays generic MET information such as the Task Title, Task Number, Custom Name,
POC, OPR, OCRs and Missions.

Requirements for Validity: The MET must have a Task, at least one OCR, an OPR, a POC,
and at least one mission selected.

Conditions tab
Conditions: Those variables of an operational environment or situation in which a unit, system,
or individual is expected to operate and that may affect performance.

Requirements for Validity: At least one condition with a corresponding Condition Descriptor
must be associated with this MET.

Standards tab

Standards are the performance measures, scale, operator, and criterion for the selected MET.
Requirements for Validity: At least one Standard must be associated with this MET.
The Standards tab has four parts:

e Performance Measure: title or description of the measure

e Scale: quantifier represented by types of measure such as percentages, ratings,
numbers, yes/no, and others.

e Operator: Boolean operator used for the auto-calculation function of the standard
assessment.

e Criterion: minimum acceptable level of execution for the task.
To validate Standards:
1. Click a MET.
2. Click the Standards tab to view Standards associated with this MET.
3. Select the Manage Standards button to add, edit, or delete standards for this MET.
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9.3.3.1

Add Standards

There are three ways to add a standard to a selected task.

OPTION 1

1.
2.

Click the Add Standard button to create a customized standard for each task.

Enter a descriptive Performance Measure Title, choose a Scale from the drop down list,
select an Operator (determined by Scale selection).

Enter a Criterion based on the Scale selected. The green check mark to the right of your
standard allows you to validate the standard. When a standard is invalid, you will see a pop
up specifying the invalid field. Click OK and make changes as needed.

Performance Measure Scale Operalor  Crterion
The comibatant command in coordination with United
States Transpartabon Command (USTRANSCOM) will
determine if an operation plan [OPLAN) or cperaticn
O] phan in concept formak (CONPLAN) with Teme-Phased Yea/No - Ret la
Force and Deployment Dats [TPFDG) is trarsportation
feasible as a result of the final TPFDD refinement
conference,
1 To allocate lift assets to support strategic mavement
— fram identiheatian of taskangs, Uze the check
—  To determine Wansportabon feaibdty of combatant

commander's TREDD (from commander’s estimate ). Hears hest '-a ! hox to validate
i standardz as you

Hours st

Aarframe ¥ = W ¥

add them

Remive Selected Slandards Save Slandards m

* = Invalid Scale, Operator, or Critenon value,

OPTION 2

1.

Click the Add Suggested Measures button; a list of predefined measures will display. These
measure have been added from the Universal Joint Tasks List (UJTL).

Next select the check box of the measure you want to use.

Click the Use Selected Suggested measure button. Use the check validity check box to
make sure your standard is valid. Modify as needed, then click the Save Standards button.
To remove a standard, select its check box and click Remove Selected Standards. To
confirm, select Save Standards and you will return to the Build Metal window.

OPTION 3

1.

Click the Add Custom Measures button; a list of predefined measures will display. Custom
Measures have been developed by other users for a specific standard -- this list will be
empty if no measures have been created for the standard.

Next select the check box of the measure you want to use.

Click the Use Selected Custom Measure button. Use the check validity check box to make
sure your standard is valid. Modify as needed, then click the Save Standards button. To
remove a standard, select its check box and click Remove Selected Standards.
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9.4 Copy METL
The Copy METL function lets you import a METL from another unit into your primary unit of
interest.
1. Click ESORTS, then Build METL. Click |[53] on the Build METL Toolbar to Search for a Unit.
Search for a Unit
Search By: W U1c W Name
Keywords: I @ all O Exact
Figure 9-12: Search for Unit by UIC or Name
2. Inthe Choose Unit window, search for the Unit that has created a METL you want to import.
Select to search by UIC or Name and enter keywords. Choose All or Exact.
3. When that Unit’'s Mission list appears, select the Missions you want to copy, or select all
Missions with the check box in the Missions header.
Missions __m S
CORE : CORE 0
_Ex“utl and deliver
S4367 : 1Mission Valley [J4——— Select indnidual
Mission to go over ESORTS
Figure 9-13: Select Missions you want to copy
4. Click the Copy Selected Missions button. When the page refreshes, the Missions will
appear in your Mission Essential Task List.
Task Number
[ SN 1.1.2 Coordinats and Match Transportation Resources and Requirements
Mission(s) Last Updated  Valid
B @ SoR 03-Dec-2009 X gamove | W Demots
[E] SN 6.6.5 Expand Transportation System
Missionis) POC Last Updated
&| @ |SSRE 03-Dec-2009 UGEN X Remove M Demote
] O 3.1 Conduct Joint Force Targeting
Qc Last Updated
B ) core 03-Dee-2009 XK pemove W Demote
B J 1sc 03-Dee-2009 X Remove W Demote
] OP 4.4.7 Provide for Legal Services
Mizsion(s) Last Updated ’
® ) core 03-Dec-2000 o pemove M Demote
Figure 9-14: Copied Missions
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5. The OPR and POC information is intentionally left blank when you copy a mission to your unit. Click
the Details tab, then the Edit Details button to add OPR and POC information.

@ Detsils | @ Conditions | @ Standards

Details: SN 1.1.2 Coordinate and Match Transportation Resources and Requirements

Task: SN 1.1.2 Coordinate and Match Transportation Resources and Requirements Copy MET
Title: Coordinate and Match Transportation Resources and Requirements
OPR: i Definition: To compare deployment requirements against the actual

E strategic lift assets made available. If a change in the
OCR(s): allocation is required, the supported combatant command,
pPOC: Burrows, Kim (PY2) in coordination with United States Transportation Command

(USTRANSCOM]), requests additional transportation

Mission{s): corg, TSC

allocations from the Chairman of the Joint Chiefs of Staff,

Edit Details | Hide Details |

Figure 9-15: MET Tabs

— Note: For a MET to be valid, Details, Conditions, and Standards tabs must have green indicator icons.

If a mission already exists in your METL, the METs currently associated with that mission will remain
affiliated with that mission.
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This Page Intentionally Left Blank.
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Chapter 10: Mission Assessment

Mission Assessment, the final stage in the ESORTS workflow, is where the readiness capability
of a unit's METL is assessed. The assessment at the individual MET level is used to identify the
appropriate assessment at the mission level. This assessment is used by force commanders to
ensure that warfighting requirements can be met effectively.

This chapter consists of the following topics:
e The Mission Assessment View
» Navigating Mission Assessment
e Assessing METs
¢ Assessing Missions

e Using Mission Snapshots
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10.1

Mission Assessment View

The default view for the Mission Assessment screen is the Overall view. This view shows the
overall assessment rating for each mission the selected unit is associated with. It consists of 4
parts: Unit Selector, Mission Assessment Toolbar, METL Details, and MET Details (this area is
not visible in the Overall view and will be discussed in the following section).

Mission Assessment > HQ USCENTCOM (DJ1000) > Overall EnterpriseAdministrator Role|

3] (] 5 2 @ # | wission: | overal

Directed 808 QTPMission-12 .Europe Missi... .State Missio... .Africa AL151

r— | I I I I I, L

Last Approved Date  29-Jan-2008 15-Nov-2007

Aapproved

Approved

Approval Status

SN 1 LOOK HERE

SN 1.1 Determine Transportation Infrastructure and Resources

SN 1.1.1 Determine Transportation and Support Availability Q

SN 2.2.1 Collect Information on Strategic Situation Worldwide A

SN 5.1.2.2 Provide Enterprise Services for the Global Informati...

SN 5.3.5.3 Allocate Forces and Resources at Execution

4] i ]

Figure 10-1: Mission Assessment View

UNIT SELECTOR

The Unit Selector is the dropdown menu in the upper right corner. It shows the name and UIC of
the unit currently being viewed as well as the ESORTS Role you are currently assigned for that
unit. This information is important in that it tells you which unit you are viewing and how much
access you have to it.

The default unit in view for the Mission Assessment screen is your Primary Unit of Assignment.
The Unit Selector allows you to select other units, however, based on the group you currently
have selected in the Unit Selector. The Unit Selector will contain all of the individual units within
your selected group, allowing you to view the Mission Assessments for any of them. For more
information on selecting groups with the Unit Selector, see Section 5.1: Unit Selector.

MissSION ASSESSMENT TOOLBAR

The Mission Assessment Toolbar provides the navigational controls for Mission Assessment as
well as some additional tools. The table below describes these features.

Icon Description

[

Exports the current METL to a file that can be opened in Microsoft Excel.

=

Exports the current METL to a file that can be opened in Microsoft Word.

Creates a printer-friendly view of the currently displayed METL by allowing you
to select which elements to print.

]

Gives you the ability to retrieve a unit snapshot, which is a “picture” of the unit’s
METL at a specific point in history. A snapshot is created when an assessment

is submitted for approval, a MET’s assessment is changed, or the E icon is
clicked.

Takes a snapshot of the current assessment condition of the unit METL. This is
saved in date/time format.

B | ]

10-2
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Mission Assessment View

Ilcon

Description

MAJOR PLAN 11 -

The Mission drop-down filters the view based on the selected mission category.
Once the mission category filter is applies, a second dropdown menu will be
displayed in the Mission Assessment Toolbar’s, allowing you to select a specific
mission number. If a mission number is selected, a third and final dropdown will
appear allowing you to select an OPR. Each of these dropdowns will apply a
filter to the display.

MET DETAILS

The MET Details area provides detailed information for a selected MET, including the following:
assessment, missions, standards, conditions, comments, description, and training, formerly
shown on separate tabs. MET Details no longer display in the tab format -- a major change is
that all the MET details are displayed on one page.MET information display is described in more
detail in the MET Assessment section of this chapter. Clicking on the colored rating value for a
specific MET record will open a popup displaying detailed information about that MET and its

assessment.

DRRS Software User Manual (SUM) 4.5.12 10-3



Navigating Mission Assessment Chapter 10: Mission Assessment

10.2

Navigating Mission Assessment

OVERALL VIEW

There are two views in the Mission Assessment tool. The first is the Overall view. This is the
default view when entering the Mission Assessment screen and shows all of the missions and
METS associated with the unit in view in a table layout. This table layout allows you to quickly
see which METs support each mission and the assessment values for both. From this view, you
can click on a MET assessment value to see the details of that assessment or you can click on
a mission number to enter the Mission view. This is where you will go to perform assessments.

MissioN VIEwW

While the Overall view conveniently shows all missions, METs, and their assessment values, it
is the Mission view that provides the assessment capabilities. The Mission view, as the name
implies, is the view of a single mission. This view shows the METs associated with that mission
and their assessment values. There are two ways to access the Mission view from the Overall
view. One way to access the Mission view is to click on any of the mission numbers displayed
across the top of the Overall view.

it

— "y gy gy ry 7

Last Approved Date  08-Feb-2008 02-Feb-2008 04+ Aug 2009

Approval Status Approved Approved Approved

Figure 10-2: Mission View Option 1

The other way to access the Mission view is to select a mission category from the Mission
dropdown in the Mission Assessment Toolbar and then select a mission number from the
dropdown that appears once a category has been selected. This technique is handy if you are
looking for missions of a specific category.

@@‘%J‘}n i) |Missi|:|n: :.

Armny Mission
ZORE
Major Plan

Figure 10-3: Mission View Option 2

Once a mission has been selected, the Mission view will display.

Hisilan Assessiment > Unlted Sates Central Command (D11000] = CORE

|5 8 DD o e e o

B inias el B Errinte Suport avd Clearasens
aNEdadl e Smpaly fstellence (S1G1NT) o Specied Tanets
L H Atttk Thapter Srategic TargetiFarget Syems

Thlaa Mahage Bormaben Aiberints Pelie

E oo = B
£
5
E
=

B5Tss Cpnduct Thegter-Wads Esformabian Oparshisng {0
Figure 10-4: Selected Mission

This view still contains the Unit Assessment toolbar (notice there are a few more buttons
added), and the Unit Selector. Selecting a different unit from the Unit Selector will take you to
the overall view for that unit. The rest of the Mission view is dedicated to the mission and MET
information. In the upper right, just below the Unit Selector is the mission name and the current

10-4

DRRS Software User Manual (SUM) 4.5.12



Chapter 10: Mission Assessment Navigating Mission Assessment

mission assessment value. This will be discussed in a later section, for now lets focus on the
MET information.

Each MET associated with the selected mission will be displayed below the Mission
Assessment Toolbar, much the same way as in the Build METL tool. Each record shows the
MET name, Command Task title, OPR, assessment value, and the last approved date of that
assessment. More importantly, by clicking on a MET record, you will open the MET Details
panel at the bottom of the screen. This MET Details panel provides the tools to enter new MET
assessments, approve previous assessments, and assess the standards and conditions of this
MET. Each of these is discussed in the following section.

DRRS Software User Manual (SUM) 4.5.12 10-5



Assessing METs Chapter 10: Mission Assessment

10.3 Assessing METs

1. Click ESORTS | Mission Assessment, then select a Mission from the drop down list.

HMigdion Avsrasm#Ent - Unided States Tendral Command (EI1T000) = -1 Und&dmin Bl

El suy1a Frovede for Barcufe Suspert and Clasrancen h [ ] s Ry T e ]
= 2232 Frevades Signss Infeligesce (SLGIMT ) =n Sfpeohesd Targeta 48 ] o A2 00T
% 3.2 Ak Theater Sraftegs Targotw Tarqe? Senbe—a 1 ] ek fpg- 2 009 h
=F S.0.3F Mamgsm Infcr—gtos Addusasio Poboos h . el fpge 200N

E &7 55 L pnadect Thaptsr-wide Indsrmeybons COpsramona (0] b el - Mg 2 DDA [=]

Figure 10-5: Mission: Core

2. Click a MET title to view the MET Number and Title, Standards, Assessments, and
Comments sections. MET standards must be reviewed in order to assess a MET.

[Mission Avsessmant > USPACON (D15000) > CORE Enterprise&dministrator Ral
ga 5_,_Jﬂﬁ|nmp-. e | w | oe; A v u.mm—
—
w112 Lasrtieain aod Mateh Teasipertahzn Leibersn atd Brgaresest E5T wrarzons [ E
Deseriplian: Ts cospare deplopment seduramens pgasdt the Se8eal lrabegis W8 sidets =ade avaiatle B 5 chings o e alocatisn o required, the duspsaed sambatam [ abarn. Yk
COEMANg, I coardinaton sith Unsed SAstes Transpertiton Command (USTEAMSCOM), requssts addbional trassparisben slnoabians froem the Charman of S Jerd Chedp of 5tas, rul
i En
Missian: Yon
Sandard+ Uprdate Al
Ferformance Maspers Conddiang Leale Crtsrien Agwpead Vaka Cbamrvad Vales and Dats Staea Update

The smbatast tasr cordiabid il UsAed Pales Trafedotatos
Command 5 & an plan { O il

el debwrrene & an

Diata 3] LU = gt Ted W Wi W | Lijuss 080 J wal Aehieved®
{ O i tranegportysos feasisie a8 5 resylt of me Sl TRRDD refnement
corberanion

Fu alcate i paiets b2 juspar Pratege it bras estigtos of teikongd ] [ [ e ] i} IL‘:’I‘::lI-
* Cammants Required Nals
Assessments
standards Rased: — HET Assessmant: m etk wond: -E
Batw: I-he-1089 Date: FLE R Diate: 17 Jor 250% [
Camme#nts
I S R

[Ebch any MET 1]

EaEE,
Figure 10-6: MET Description and Standards

3. Enter an accessed value based on the scale and criterion for each MET. Including an
Observed Value and Date is not required.

4. Click Update All and the page refreshes, showing a status of Achieved or Not Achieved. If
the assessment value is Q or N, you must enter comments in the comments box below. The
assessed value of this task is automatically calculated based on the Standards assessment
for this MET.

5. To complete the MET assessment process choose your MET assessment value and
choose an anticipated assessment value with date when this assessment is expected. By
default this date is set for 30 days from the MET Assessment date; change this date if
needed.

6. Click the Save button.
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10.3.1

10.3.1.1

10.3.1.2

Standards

The DRRS system will calculate if a MET standard(s) has been achieved and report the value in
a new field labeled Status, shown on the far right. The system will compare the user entered
Assessed Value to the Criterion specified for the standard. When the criterion is met, the system
will display "Achieved" and if the criterion is not met "Not Achieved." If for any reason the system
cannot determine if a criterion is met, "Cannot Evaluate" will be displayed.

In the Standards section, you can view or edit Conditions, Scale, Criterion, Assessed Value,
Observed Value and Date, Status and Update information.

Setting Standards for Command Task

Each standard is composed of four parts:
¢ Performance Measure: A subjective value, title/description of the measure.
o Scale: The scale of measure for this standard (e.g., annual visits, percent, tons, etc.).
e Operator: Less than or equals to/greater than or equals to
e Criterion: The minimum measure required for the standard (based on the scale).

Users have three options for adding Standards.
* Add Standard manually
e Add Suggested Measures
¢ Add Custom Measures

Click the Add Standard button to create a new blank standard record. Enter a performance
measure, Scale, and Operator for that measure. Then enter the measurement criterion based
on that scale. Click the Green check mark button to set the standard.

¢ Performance Measure: All Standards or Performance Measures are added in the
Build METL module of METL.

¢ Conditions: These are variables of what needs to happen to accomplish the overall
mission. Click the icon here to assign condition descriptors for previously made
assessments. Some conditions may not be applicable to the MET and if so, the user
can uncheck the descriptors.

e Scale: Each measure has a scale. It is a measure of type measure, what increments
such as Annually, Percentage, etc. The five scale measures are: Time, Yes/No,
Percentage, Number, and Currency. Annually will be measured as a number,
Percentage will be a number, Time will be measured as Time format, and so on.

o Criterion: These are the values needed to make the measure is achieved. Example:
Number of ammunitions = 100. If 100 ammunitions are not met then the Performance
Measure is not achieved. Criterion are entered in the Build METL module of METL.

¢ Assessed Value: This is entered in from the MET details part of Mission Assessment.
Assessed value of the Performance Measure/standard is the actual assessment of the
measure. For example: Number of ammunitions >= 100 Assessed value is 95. Then
Status is Not Achieved.

e Observed Value and Date: enter these using the calendar feature to select the date.

« Status: In the Standards section, the DRRS system calculates if a MET standard has
been achieved and reports the value in a new field labeled Status. The system will
compare the user entered Assessed Value to the Criterion specified for the standard.
When the criterion is met, the system will display “Achieved” and if the criterion is not
met “Not Achieved.” If for any reason the system cannot determine if a criterion is met,
“Can Not Evaluate” will be displayed.
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10.3.1.3

10.3.1.4

il

Iy

10.3.2

e Update: This date is shown when any changes are saved to each or all performance
measures. For example, if a user only changes 2 of 15 Performance Measure values
and selects the save button of each, then the date will be current for only those two
saved. If the user selects the Update All button then all the measures will be saved and
all will show the current date. This is similar to the work flow where all standards must
be current and achieved before saving a MET.

Standards Based Met Assessment Calculation

The Standard Assessment calculation is invoked when a user selects a MET to view or when
the user updates their Standard assessment information.

The DRRS system will display this new Standards Based Assessment for a MET determined by
the status of the associated Standard’s assessment. The following table defines the business
rules:

Table 10-1: Standards Based MET Assessment Rating Calculation.

Standard Assessment Status Standards Based MET Assessment
One or more standards with a status Not No/Red

Achieved

All standards with a status of Achieved Yes/Green

All standards with a status of Cannot Yes/Green

Evaluate

Combination of Cannot Evaluate and Yes/Green

Achieved

Standards Based MET Assessment Calculation Periodicity

The calculation will be made whenever the Standard performance data is updated. The
Standards Based Date will equal the most current date a Standard assessment was entered.
For the case no Standard assessment data is available the date will display the date the user
views the MET. This case applies to the Navy currently.

Note: A comment is required when the Standards Based MET Assessment has a value of “N” or “Q.”

Approving MET Assessments

When a new MET assessment is created, it is created with a draft status. This means that it has
yet to be approved. Unit Commanders and Unit Administrators have the ability to approve
assessments. Also, Unit Users have the ability to approve assessments for METs assigned to
their OPR.

If an approved MET assessment is changed, the assessment is returned to draft status and
must be approved again. Draft assessments are not visible to users with a different Unit of
Interest. They will only be able to see the last approved assessment, if there is one.

To approve a MET assessment:
e User must have all Performance Measures Achieved or in Cannot evaluate.
e All Performance Measures must be updated or current.
e Anticipated date must be set current (at minimum) or in the future.

e User will save the MET.

10-8
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e Then User can Approve when button is enabled.
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10.4 Assessing Missions
After the METs supporting a specific mission have all been assessed, the mission itself can be
assessed based on those MET assessment values. This can only be done by users with the
ESORTS Commander role.
10.4.1 Adding Mission Assessments
To access the mission assessment tool, navigate to the Mission view for the mission to be
assessed. The mission name and current assessment value will be displayed in the upper right
corner. Clicking the colored assessment block will open the mission assessment dialog, which is
similar to the MET assessment dialog.
To add a new mission assessment:
1. Select a value from the New Rating column. This selection will be shown as the current
mission assessment value.
Select a value from the Next Rating column.
Enter a date in the Est. Change Date field. This date reflects the date of the anticipated
rating.
4. Click the checkbox next to any comment category to reveal a text field where comments can
be entered. Enter comments for any or all categories.
5. Click Save Changes.
The assessment values are applied to the selected mission as a draft assessment. This is
denoted by an asterisk next to the rating value. An assessment can be edited by returning to
this screen and modifying the entries. It can also be removed by returning and clicking the
Remove Assessment button.
10.4.2 Approving Mission Assessments
When a new mission assessment is created, it is created with a draft status. This means that it
has yet to be approved by the Unit Commander. If an approved mission assessment is
changed, the assessment is returned to draft status and must be approved again. Draft
assessments are not visible to users with a different Unit of Interest. They will only be able to
see the last approved assessment, if there is one.
To approve a mission assessment:
1. Navigate to the Mission view.
2. Open the mission assessment dialog as described in the section above.
3. Review the assessment and click Approve to finalize it.
The status of the assessment changes from Draft to Approved and the assessment is now
visible to all DRRS users.
Ih':‘ Note: Only Unit Commander roles can approve unit missions. Also, MET approval can only occur if all
|I===| METs associated with the unit mission are current within 30 days and all METs have an assessment.
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10.5 Using Mission Snapshots

The system automatically takes snapshots of your METL every time a Mission Assessment is
approved. But you can also choose to take a snapshot manually at any time clicking the
snapshot (camera) icon in the toolbar. The Magnifying Glass and Camera icons allow you to
retrieve a unit snapshot, or "picture” of the unit's METL at a specific point in time. To Browse
snapshots, click the camera icon, enter begin and end dates you want to search, then click Find
Snapshots.

Browse Snapshots

Snapshats sre sutomatically taken of your METL by the systam avary tme & Mission Assessment 15 sppravad. & snapshot can be
manually taken by clicking the snapshot icon in the toolbar (). Once the snapshot icon is dlicked, it could take one or two minutes
for the snapshot to be generated.

Spacify a range of dates to search for SnapShaots by below. Once you have a list to chooss from, click on the SnapShot date to load
the historal assessment data

Begin Date: Search Results:
14-J-2000 |4 Clicking on a date/tme balow will load your METL from that point i tirte for réview. No adiing can be done
wiile reviswing & snapshat, Click the exit snapshot icon (J) in the tealbar to return to your current METL,

End Date: e [4-0ug-20009 - l'l..':_-'UZU'.J
13-fug-2009 0] + 13-Aug-2000 - 16:48:48
Find SnapShots

The presentation tool opens a window based on your current display to presentation mode,
designed for full-screen or overhead displays.
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Chapter 11: Current Unit Status

The Current Unit Status (CUS) module allows users to manage unit-specific readiness data and
submit required reports. The tool is used to implement the GSORTS to ESORTS transition plan
by enabling users to submit their unit's required readiness reports. CUS is designed to provide

the Unit Commander the opportunity to update his unit's availability, personnel, equipment
rosters, and training status before assessing his Mission Essential Task List (METL).

CUS relies heavily on concepts and data from the ESORTS module in order to accomplish its
functionality, therefore a working knowledge of ESORTS is expected when working with CUS.
For that reason, this chapter assumes an established understanding of these concepts in order

to avoid reiterating content. For more information about ESORTS, refer to Chapter 6: About

ESORTS.
CUS also utilizes the Unit Selector in order to determine which unit details to display. For more

information on using the Unit Selector, refer to Chapter 5: Working with Groups and Units.

This chapter defines the CUS functions contained in the following tabs:

Unit Summary Tab

METL Tab

Personnel Tab

Crews (Inactive)
Equipment Tab

Ordnance (Inactive)
Training Tab

Mobilization (Inactive)

ART (available to Air Force)
Top Concerns Tab
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1.1

Accessing CUS

To access CUS, select ESORTS | Current Unit Status from the Main menu. Using the Unit
Selector, you may select the unit to be viewed, however, you will only be able to edit your Unit of
Assignment. When a unit’s information is displayed, you will see an indicator showing under
which role you have access to the selected unit.

Current Unit Status
o 20 BATTALION 7TH MARINE REGIMENT 15T MARDIV (RfU) (2/7 15T MARDIV (RfU), M11220)

unit Summary | MET. | Personmel | crews | Eaupment | cognance | Training |otsizsson|  Top Concerns |

NIPR =Mk L]

SIPR E-Hail COMM;

Hinvton Mumber Hinvion Name Current Assessmeent Currant Cite Projected Assasimant  Propected Date

Assigned: |usCENTCOM o Hams Latituds Longitede it
Home Location: TWENTYRING PALMS K34 7 13 WG 40

Alunkili LM "' Currest Location: TWENTYMINE PALMS h34 7 13 W1l6 1 48 &

Apportionsd: Fio Dats Available Dretachment Location{sj: &

Posturs: Training w

Aiwityn B ARh -

Figure 11-1: Unit Summary Tab

The default display page is the Unit Summary Tab. This displays information about the selected
unit, including the Unit Commander, METL details, and Availability details. This tab is described
in more detail in the following section.

Note: Only users with JFRR germission for their units of interest will see the Top Concerns tab
when navigating to their CUS page.
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11.2

11.2.1

11.2.2

L

11.2.3

Unit Summary Tab
The Unit Summary Tab contains six main areas, Unit Banner, Unit Summary Details, METL

Preview, SORTS, Resource Status, and Availability. These areas are discussed in detail in the
following sections.

Unit Banner

The Unit banner displays the AName and UIC of the unit in view.

@ 2D BATTALION 7TH MARINE REGIMENT 1ST MARDIV (R/U) (2/7 1ST MARDIV (R/U), M11220)

Figure 11-2: Unit Banner

Unit Summary Details

Unit Commandar:
Point of Contact: adrain D, OTast
NIPR E-Mail: deguzman. andy@cnap. nawy. smil.mil DEN: 619-955-5800

SIPR E-Mail: deguzman, andy@cnap. navy. srmil.mil COMM: 308 477 9399

Figure 11-3: Unit Summary Details

The top portion of the Unit Summary Tab, the Unit Summary Details area, displays general
information about the Selected Unit including:

e Unit Commander*

e Point of Contact Name*

e Point of Contact NIPR & SIPR Email*

e Point of Contact DSN & COMM Phone Numbers*

The items marked with an asterisk above are editable in the Unit Summary Details panel by
entering an updated value as needed.

This tab also provides the ability to restore the ESORTS point of contact data for this unit. Select
the Restore ESORTS POC Data checkbox and the unit data will be updated with the
information from the first MET in the METL for the selected unit. When finished making
changes, be sure to click the Save button located in the footer of the tab.

Note: Only users with Unit Commander or Unit Admin permissions will see the Restore ESORTS POC
Data checkbox.

METL Preview

The METL Preview area tracks current and projected mission assessments by Mission Number,
Mission Name, Current Date and Projected Date. Mission dates in red signify assessments 35+
days overdue.
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Mission Number Current Assessment

.Europe Mission .Europe Mission

Africa Africa Relief

Core Core

Current Date
2ZFeb0g 23Mar0g
150ct07 14Nov07

i18lulo? ¥ 22Jun0?

081an0? 12May07

Figure 11-4: Unit Summary Tab METL Preview
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11.2.4

11.2.5

11.2.6

SORTS

The SORTS tab displays the Personnel, Equipment, Equipment Condition, and Training levels
for the selected unit as well as the date of the last assessment.

Level  As OF Date Reasen
ovarall 2 /26,2008 COMMARDER"S SUBJECTIVE JUDGMENT EXPLAMATION IN REMARKS
Personnel | R
Equipmant 2/26/2008 | SHORTAGE--AUTHORIZED EQUIPMENT
Equipmant Condition & 5/26/2005 AREA NOT MEASURED BY PARENT SERVICE DIRECTION
Training B o0 e
boTer 1 5/26/2005

Figure 11-5: SORTS Area
Click the View SORTS Report link for additional information.

Migers thes renarton She SORTESEP It Toal

Cwtamanm Baview Hik

Figure 11-6: View SORTS Report (visible to AF and MC units only)

Resource Status

The resource status area shows a roll-up of the selected unit’s Personnel and Equipment data.

Resource Status

Personnel %o Fill %% Qual Skill/MOSs % IMR % Combat Exp
MY A MfA MfA MiA
Equipment % Fill %% Ready % Reporting
NS A MR MfA
Unit Last Deployment Date Dwell (Days) Mext Deployment Date

Mo Date Selec|y iR Mo Date Selec|ys

Figure 11-7: Resource Status Area

Availability

The Availability area provides detailed location information about your Unit of Assignment.
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Assigned: Name Latitude Longitude
Home Location: PENTAGON NZE 52 12 W77 20
Allocated: Current Location: PENTAGON NZE 52 12 W77 20

11.2.6.1

Apportioned: No Data Available

Posture:

Activity:

Detachment Location(s):

Figure 11-8: Unit Summary Tab Availability Details

The Assigned, Allocated, Posture, and Activity values can be modified using their corresponding

dropdown menus.

Other values, such as location information are editable by clicking the Edit (pencil) icon. The
following sections describe how these items can be Edit Activity

Locations

Name
Home Location: STUTTGART-VAIHING
Current Location: STUTTGART-VAIHING

Detachment Location(s):

Latitude Longitude Edit
M4g 42 48 ES 60
M8 43 48 ES 6 0 e

&

Figure 11-9: Locations

HOME LOCATION
Read-only. Cannot be modified.

CURRENT LOCATION

Current Location indicates where the selected unit is presently located. It can only be changed

for your Unit of Assignment.

To change the current location:

1. Click the Edit (pencil) icon next to Current Unit Location.

2. Use the search filtering fields to find a location by lat/long coordinates or by name or
embarkment date. Enter a Location Code, UIC, Name, date, or coordinates in the
corresponding field and click Search to find locations matching your criteria.
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Current Information: Current Location

Location Name: CP SMITH

Latitude: N21 22 12 Longitude: W157 55 12

Search by:

Lat/Long * _ or - Location Name

Reset

Latitude: [N =|fo  =|fo || || © |
Longitude: |Wj |D j |'3 j| j

o |

Select New Current Location {Select Only Cne}

b4

Distance

Location Name {Miles) Latitude Longitude

Figure 11-10: Current Location

3. Select the checkbox next to the desired location and click Save. The current location for the
selected unit will be updated. Optionally, you may select the User Supplied lat/long
checkbox to override the system lat/long coordinates associated with the selected location.
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DETACHMENT LOCATIONS
To enter detachment location information:

1. Click the Edit (pencil) icon next to Detachment Location(s).

Search Criteria

Location Code: l:l Location Name:

Latitude: hd 0 |w b b Longitude: e [\ hd w

Location Search Results Current Detachment Locations
Code Name Latitude Longitude Code Name Latitude Longitude

Save Cancel

Figure 11-11: Unit Deployment information

2. Enter the Location Code, Name, UIC, date, or lat/long coordinates of a detachment location
and click Search. The locations matching your criteria will be displayed.

3. Select the desired location from the search results and add it to the Current Detachment
Locations box using the arrow buttons between these two areas.

4. When finished adding locations, click Save. The unit detachment information is updated
and saved.

11.2.7 Blog

In the footer of each tab, the current version number of the CUS module is displayed. When
viewing a unit for which you are an Administrator, a button linking to the CUS Web Log (blog)
will also be displayed. The blog allows users to post messages that will be visible to other users
who will be able respond to those messages.

Version: 1.28.1.0

Figure 11-12: Tab Footer
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11.2.7.1 Accessing the CUS Blog

To access the CUS blog:
1. Click the Blog button in the footer of any tab.

|:| Message User Created Last Post Replies Comment
@ [# Meszage One arivara Today Today 1 Add
@ + Another Message erivera Today Today 0 Add
Add Blog Massage “ Close ]

Figure 11-13: CUS Blog

11.2.7.2 Post a New Blog Message
To post a new message:
1. Open the CUS Blog.
2. Click the Add Blog Message button.

Message Title

Message Body

Figure 11-14: CUS Blog Add Message

3. Enter atitle and a message in the dialog that appears.
4. Click Submit when finished.

11.2.7.3 Respond to a Blog Message
To respond to an existing message:
1. Open the CUS Blog.
1. Click the Add link next to a message.
2. Enter atitle and a message in the dialog that appears.
3. Click Submit when finished.
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11.2.7.4 Attach a File to a Blog Message

To attach a file to a blog message:

1.
2.

Open the CUS Blog.
Click the Attach (paperclip) icon next to a message.

|:| Message User Created Last Post Replies Comment
@ # Meszage One arivara Today Today 1 Add
[m + Another Meszage erivera Today Today 0 Add
Add Blog Message ” Close ]

Figure 11-15: CUS Blog

In the file attachment dialog, click Browse and select the file to be uploaded. You may
upload any Word, Excel, PowerPoint, PDF, or plain text document smaller than 4MB. Click

Save to return to the file attachment dialog when finished.

Filename User Created i
CUS 17.xls erivara Today Delete

b

Upload Status: |

Uplead File ” Close ]

Figure 11-16: CUS Blog Attachments

Click Upload File and the file will be saved and attached to the selected

message.

11-10

DRRS Software User Manual (SUM) 4.5.12



Chapter 11: Current Unit Status METL Tab

11.3 METL Tab

The METL Tab allows the user to view ESORTS information without leaving the CUS
application. It contains the Mission Assessment, Build METL, and Office Management tabs.

Current Unit Status

@ UNITED STATES AIR FORCE HEADQUARTERS OL AFO1 (HEADQUARTERS, US AIR FORCE, FFQT10)

‘Unit Summary ’ METL | Personnel I Craws I’Equipm&nt ' Ordnance I Training .lflﬂoblllmtlonl ART |

Last Report Date; D11716ZAug08 Tirreie to Update METL: DVERDUE

Mission Rssessment | Build METL } office Management |

Mission Assessment > Headquarters, US Air Force (FFQT10) > Overall Guest Role

@@:ﬁﬂﬂ“l”'ﬁsbn:pvemll V:

Mission Assessment

Last Approved Date 01-fug-2008
Approval Status Approved
5M 1.2.3 Conduct Terminal Oparations -
& 3|

1.3.45.5

Figure 11-17: CUS METL Tab

As mentioned at the beginning of this chapter, it is assumed that users have a working
knowledge of ESORTS before accessing CUS, therefore, the specifics of using the METL tab
will not be explained in this chapter. For details on how to perform ESORTS functions, refer to
Chapter 6: About ESORTS, Chapter 7: Setting Up ESORTS, Chapter 8: Mission Management,
Chapter 9: Build METL, and Chapter 10: Mission Assessment.
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1.4 Personnel Tab

The Personnel Tab provides a roll-up view of the personnel status of a unit. You can click the
plus/minus sign next to a unit name to expand/collapse the view of its subordinate units.

uIc Unit Nama Required Authorized Assigned Required R/U  Authorized R/U  Assignad R/U 1=
;I D11010  OJCs o} o} o 553 553 1473 =
uIC Unit Name Required Awuthorized Assigned Required R/U  Authorized R/U  Assigned R/U |
DDAS00 HQ UM CMD KOREA US ELE o o o o 0 o
#l DI100D0 HQ -1 USCENTCOM o [u} o o 0 265
;I DJ7500  USSOCOM o o o 544 544 506
uIC Unit Name Required Authorized Assigned Required R/U  Authorized R/U  Assigned R/U
017511  S0OF SUPPORT ACTIVITY SOFSA [a] o o o i} [a]
FFO480 AFSOC OL RT o o o o 1} o
FFOC20 AFSOC LG OLE [a] o o o i} [a]
FFF110 AFSOC DO OL L o o o o 1} o
FFF190 |AFSOC OLH o o o o o o LI

Figure 11-1 8: Personnel Tab

Selecting a unit in this tab will populate the personnel details tab with the specific personnel
being reported for the selected unit.

Commissioned (46) | Enlisted (991) | Warrant (2) | Authorized (0)

Nama Rank Primary Skill Code  IMR  Dalate
ANDERSON, BRIGGS 03 0402 o *®
BAMFORD I1I, RENO 02 0302 ) *
BOHN, ANDREW oz 0302 O *
BREWSTER, BENJAMIN 02 0302 o *®
BRISKER, PAUL 03 0202 o %
BROOKS, JAMES 02 0202 o %
CANNING, KEVIN 01 0180 @ *
CASTRO, DAVID 02 3002 o %

Figure 11-19: Personnel Details

The Personnel Tab also provides the ability to export the displayed information to Excel or Word
by clicking the corresponding icon located just above the tab. You will be given the ability to
select different options for the exporting of the details.

11.4.1 Add/Remove Columns

Click the Add/Remove Columns link displays a dialog displaying Unit Hierarchy and Detail Level
Columns. Modify columns displayed by selecting check boxes.

Unit Hierarchy Columns
Muic (£ autherized [ Autherized R/U

Z|Un|l Name hsslgned ZIAsslgned U
¥ Required Required R/U

Detail Level Columns
[#] Primary Skill Code [¥]iMR

] name [F Delete
] Rank

Figure 11-20: Add/Remove Columns
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11.4.2 Adding Personnel

Clicking the Add Personnel button brings up a dialog allowing you to search for and assign
personnel to the selected unit. To do so:

1. Click Add Personnel.

Vaersion: 1.38.1.0 Unit Locations l [ Add Perzonnel '

Figure 11-21: Personnel Tab Footer

2. Enter all or part of the first name, last name, rank, or MOS to be added and click Search.

Last Name: % First Name: *

Rank: = MOS: e

Name Rank MOS

Add Selected | [ Cancel |

Figure 11-22: Add Personnel

3. Select the checkbox next to the results to be added to the selected unit and click Add
Selected.

The selected units are added to the unit and the personnel details are updated accordingly.

11.4.3 Reassigning Personnel

The Personnel tab provides the ability to reassign personnel, but only from your Primary Unit of
Assignment to any of its subordinate units. To do so:

1. Click the Reassign Personnel button.

€ Reassign Equipment -- Webpage Dialog D
1ST BATTALION 4TH MARINE REGIMENT 15T MARDIV (R/U)
M11120
Serial Num Equipment Identifier Description
I 11140031 EOS35 Launcher, Tubular F/GM (TOW], MI|# |
r o004 AZ16T Radio Set, Vehicular AN/VRC-88
— 606420 D11235 Truck:, Utility, TOW Carrier, w/SA 1
[ | 4o012s AZ043 Radio Set. Multiband (Urban). ANSE
I 025 AZO70 Radic Set, Manpack, AN/PRC-119/.
I k] AB100 Control Group, Radio, OKG648,/U
N 599577 D1125 Truck, Utility, TOW Carrier, w'SA 1
I 11140024 EOS25 Launcher, Tubular F/GM [(TOW], M
— e @0 00000 oammme A de m 4 e P |
Mowve To: |Ml].].2]_ - HES CC 1/4 15T MARDIV j

Apply Changes | Close |

Figure 11-23: Personnel Reassign

2. Select the checkboxes next to the personnel you wish to move.
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3. Select the unit to assign the personnel to.
4. Click Apply Changes.

Note: The following rules apply to reassigning personnel:
1. You must be in personnel’s primary UIC.
g ( t have CDR or Admin role.

Ou must have or min role

2
— 3.  You can only assign a higher unit to a lower unit.
4 If you need to assign back to the original unit (lower to higher) you must use the Add Personnel button.

11.4.4 Unit Locations

The Unit Locations button provides the same information and functionality as described in the
Unit Summary tab section.
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11.5

11.5.1

Equipment Tab

Much like the Personnel Tab, the Equipment Tab provides a roll-up view of the equipment
status of a unit and all of its associated subordinate units. Click the plus/minus signs next to a
UIC to expand/collapse the details of the equipment for that unit. The Equipment Tab also
provides the ability to export the displayed information to Excel or Word by clicking on the
corresponding icon located just above the tab. You will be given the ability to select whether to
include the entire hierarchy and/or equipment details.

uIC Unit Name Auth OH FMC PMC NMC Other AuthR/U OHR/U FMCR/U PMCR/U NMCR/U OtherR/U
DJJoi0  ©ICs [} o (o} [a] o o o o o o o [} =
uIC Unit Name Auth OH FMC PMC NMC Other AuthR/U OHR/U FMCR/U PMCR/U NMCR/U OtherR, =
| DDASO0 HQ UN CMD KOREA US ELE 1] 1] 1] 0 0 0 0 1] 0 1] 0 7 |
DDCASA DODBSUT 1] a a 0 0 0 0 1] 0 1] 0 (1]

ll DJO000 | HQ USNORTHCOM o o o o o o o o o ) o o

ll 011000 HQ -1 USCENTCOM o [} (o} o o o o 1} o o o o

ﬂ 012000  HQ USIFCOM o i} o o o o o [} o [} o (o}

ll DJ2000 HQ NORAD 1} 1} (o} o o o o 1} o 1} o (o}
013400 HQ USSPACECOM 1] a a 0 0 0 0 o o o o o
D13410 USSPACECOM COS 1] a a 0 0 0 0 o o o o o

‘+| nlanon | HO FUCOmM n n i} n . n n n n n n n n > ke

Figure 11-24: Equipment Tab

Selecting a unit in this tab will populate the equipment details tab with the specific equipment
being reported for the selected unit.

Adding Equipment

Clicking the Add Equipment button brings up a dialog allowing you to search for and assign
personnel to the selected unit. To do so:

1. Click Add Equipment.

Unit Lacations Add Equiprnent

Figure 11-25: Equipment Tab Footer

Version: 1.29.1.2

2. Enter the serial number to be added or select an equipment identifier and click Search.

Serial Number: |+ Equipment Identifier: |+ v

Equipment Search Results: Equipment to Add to Unit:
Serial Num  Equipment Identifier Description SerialNum  Equipment Identifier Description

[E3(aa]

Add Eapment

Figure 11-26: Add Equipment

3. Select the checkbox next to the results to be added to the selected unit and use the arrow
buttons to add them to the Equipment to Add to Unit box.
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11.5.2 Reassigning Equipment

The Equipment tab also provides the ability to reassign equipment from your Primary Unit of
Assignment to any of its subordinate units. To do so:

1. Click the Reassign Equipment button.

1ST BATTALION 4TH MARINE REGIMENT 15T MARDIV (R/U)
M11120
Serial Num Equipment Identifier Description
[~ 11140031 EDS35 Launcher, Tubular F/GM (TOW], M|
[~ o004 A2167 Radio Set, Vehicular AN/VRC-88
[~  so06430 D1125 Truck:, Utility, TOW Carrier, w/Sa 1
[~ 40125 AZ04Z2 Radio Set, Multiband (Urban), AN/I
[~ 025 AZOTO Radioc Set, Manpack, AN/PRC-119/
- = AS100 Control Group, Radio, OK&48/U
[~ 589577 D1125 Trucks, Utility, TOW Carrier, w/Sa 1
[~ 11140034 EO0S35 Launcher, Tubular F/GM (TOW), M:
W
e S M e 4 aa PP o,
Mowve To: |M11121 - HES CO 1/4 15T MARDIV |
Apply Changes | Close |

Figure 11-27: Equipment Reassign

Select the checkbox(es) next to the equipment you wish to move.
Select the unit to assign the equipment to.
Click Apply Changes.

11.5.3 Unit Locations

The Unit Locations button provides the same functionality as that described in the Unit
Summary tab.
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11.6

11.6.1

Training Tab

The Training Tab provides a view of the selected unit’s training status including readiness
rating, METs impacting the training, and percent of training completed.

Training Area o Complaete
j Primary u}
Task/Exercise/Course Completion Date Score Degradation Date Status Edit

C35VF 101B 07Mayz20039 SAT 07May2011 Current

Figure 11-28: Training Tab

To edit the training readiness level, click the Edit (pencil) icon. Modify the training information in
the popup that appears and click Save.

Adding Training

User administrators are able to add training for their primary units of assignment by using the
Add Training button which will be visible at the bottom of the tab.
To add training:

1. Click the Add Training button.

Add Training

Figure 11-29: Training Tab Footer

Version: 1.17.1.5

2. Enter a description of the training area, the name of the exercise or course, completion
date, score achieved, and degradation date.

Training Area:

Exercise/Course:

Completion Date: |No Date Selecked s
Score: SAT ¥
Degradation Date: | No Date Selecked s

Figure 11-30: Add Training

3. Click Save when finished and the training information for the selected unit will be updated
with the information you entered.
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11.7 ART Tab

The ART tab provides easy access to the AEF Reporting Tool. Click the ART tab to open ART in
a separate window.

ART Application Launched

The ART Application has been launched in a new window. Please switch to that window to access.

Figure 11-31: ART Application
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11.8 Top Concerns, Deficiencies, Lessons Learned Tabs

Users with JFRR permission for their units of interest will see these tabs when navigating to
their CUS page. Here are brief descriptions of these tabs. For more on these tabs, see Chapter
12: Readiness Dashboard (JFRR).

11.8.1 Top Concerns Tab

The Top Concerns Tab provides a view of Top Concerns, Deficiencies, and Lessons Learned
for a user’s unit. This tab allows users to enter all major areas of concern that the organization
has with supporting the JFRR scenario.Once these are entered by each of the Service, CSA,
and COCOM representatives, the Joint Staff can review and then export these concerns for the
JFRR.

11.8.2 Deficiencies Tab

The deficiencies tab allows organizations to provide justification describing any current
requirements not being met, quantified shortfall, operational impact, actions attempted to
alleviate/mitigate the shortfall, and what actions are required to improve the situation. Once
these deficiencies are entered by the Services, CSAs, and COCOMs, the Joint Staff can view
and manage them accordingly.

11.8.3 Lessons Learned Tab

The Lessons Learned tab allows users associated with a specific organization and assigned the
role of Unit Commander or Unit Administrator to collect and report on information from previous
and current missions. The information on this tab is viewable by the Joint Staff and is used to
avoid repeating mishaps.
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This Page Intentionally Left Blank.
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Chapter 12: Readiness Dashboard (JFRR)

The Readiness Dashboard tool is used by several different roles, each one with slightly different
access and responsibilities: Services, CSAs, Functional COCOMs, Geographic COCOMs, and
Joint Staff. This chapter describes the use of the Readiness Dashboard in a step-by-step format
but since not all sections apply to each role, each section will state which roles it applies to. See
Section 12.3: Readiness Dashboard Workflow for more information.

This chapter consists of the following topics:

JFRR Overview

Readiness Dashboard Purpose
Readiness Dashboard Workflow
Accessing Readiness Dashboard
View METL

Top Concerns

Deficiencies

Lessons Learned

JCCA Products

JCCA Admin

IPL

Overall Assessment

Summary
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121 JFRR Overview

Readiness Dashboard is a module supporting the Joint Forces Readiness Review (JFRR),
which is defined as follows:

“4.3.2. The JFRR shall conduct timely, scenario-based readiness assessments on a
quarterly basis. These assessments shall identify capability shortfalls and risks in
executing missions as assigned by the Secretary of Defense and will identify appropriate
measures to reduce these risks. The joint review shall employ modern analytic tools and
models, as appropriate, to aid in scenario assessment. The findings of the JFRR will be
reported to the SROC. 1

Title 10: Sec. 117 requires the Chairman of the Joint Chiefs of Staff to conduct a quarterly
review of the current level of readiness and capability of the Department to carry out their
wartime missions. The Joint Forces Readiness Review (JFRR) process supports this
requirement, providing a view of the following:

Current readiness to execute assigned missions
Projected readiness over next 12 months
Scenario Assessment

Top Two Concerns

Readiness Summary and Trends

The JFRR normally evaluates two NMS scenarios each calendar year based on the reporting
guidance message.

Initial JFRR Scenario Assessment: All supporting COCOMSs, Services, and CSAs
report per the reporting guidance message. The supporting COCOMs, Services, and
CSAs assess Current, and Current +12 Months readiness, based on the specified "as
of" date(s).

An overall information briefing is developed by Joint Staff (J-3 Readiness), based on the
submitted JFRR reports and Service briefs.

I Note: The reporting guidance message will clearly articulate the scenario, JFRR reporting timeline, the
reporting "as of" date, and any other specific guidance.

Subsequent JFRR Scenario Assessment: All supported COCOMSs, Services, and
USSOCOM report in the subsequent JFRR. The scenario timeline and “as of” date will
be specified in the reporting guidance message.

Supported UCCs (Unified Combatant Commands) prepare their reports and scenario
assessments taking into consideration the reports and results from the initial JFRR.

Joint Staff develops an updated information briefing, and any new issues and shortfalls
are again analyzed during a feedback process.

This process completes the JFRR. “Quarterly” results from this two-part JFRR process
occurring two times per year. However, the briefing is often reviewed and updated on a monthly

basis.

1.DODD 7730.65 “Department of Defense Readiness Reporting System (DRRS)”, June 3, 2002.

12-2
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12.2 Readiness Dashboard Purpose

The primary purpose of the Readiness Dashboard tool is to create a full report (MS Excel, MS
PowerPoint, and by viewing the DRRS application) which links readiness and resources, within
the context of missions, to determine which units and organizations possess the capability to
carry out the JFRR-assigned NMS-scenarios.

All current and projected mission readiness values are sourced from the ESORTS Mission
Assessment database. All ESORTS mission categories are displayed (Core, Major Plan, JCA,
Named Operation, Navy Mission, and Army Mission). Additionally, all ESORTS mission types
are displayed (JTF, CCMRF, CFC, and State).

In addition to displaying near real-time mission data, the Readiness Dashboard tool allows each
COCOM and CSA to input their top concerns, deficiencies, and overall assessment for the
representative missions, communicate with other users from the same organization, or
communicate directly with Joint Staff. This allows for direct insertion of issues/solutions to
address specific readiness shortfalls or short-term deficiencies in mission capability. This report
is saved on the system directly. Additionally, the Services detail their top concerns.

This report presents a solid picture for Joint Staff to complete the JFRR process within the
Readiness Dashboard tool. Joint Staff has their own area that automatically rolls-up all
COCOM, Service, and CSA reports. Joint Staff also makes recommendations on accepting new
deficiencies and proposed actions to mitigate risk.

Depending on your user privileges, this feature might not appear in your menu. This feature is currently
|H‘_- accessible by Joint Readiness users for purposes of product improvement. The following roles have the
_—J ability to access the Readiness Dashboard tool:
|, ——]

e Joint Readiness User: read-only access
e Joint Readiness Editor: ability to enter details for all COCOM, CSA, or Service.
o Joint Staff Editor: ability to enter details for all

In addition, there is a Joint Readiness Administrator role with the responsibility to configure the Readiness
Dashboard tool with ESORTS. For information on this role, please see the “DRRS Software
Administration Manual (SAM)”
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12.3 Readiness Dashboard Workflow

The Readiness Dashboard tool supports the workflow of the JFRR process. Each organization
is allowed to enter details independently. At the conclusion of this assessment process, all
details roll-up to the Joint Staff area for the mitigation and report preparation process.

The following graphic illustrates this process in detail.

Joint Staff Consolidate concems / Mitigate deficiencies ! Export JORR data

Funetional COCOMs Geographic COCOMs

SERVICES CsA's
* Enter top two
* Enter deficien
fissess aga

* Ente
* Enter deficien
*Pr overall mission
ent
* Report against JMETL
* Add unite and staff to
task forces

» Assess against JMETL

*Provide overall JCA
Assesament

de overall
Aszessment

Linit Lt Un# Unit Uit Unit Unit

Provide indvidual assessmant of METs and missions (via ESORTS)

Figure 12-1: Readiness Dashboard Workflow

The following sections detail each organizations role (similar process workflows are combined
for the sake of brevity).
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12.4 Accessing Readiness Dashboard

To access the Readiness Dashboard map, select Force Management | Readiness
Dashboard from the Main Menu.

A

| R aclinese Dashboard

B HO USHNORTHCOM Selactad R adiness Details E

@ H USNORTHEGM r
o
4]
© .y oo
o @ A i 55553 o)

55554

Figure 12-2: Readiness Dashboard Main Window

You must have one of the following user roles to access Readiness Dashboard:
Joint Readiness User, Joint Readiness Editor, or Joint Staff Editor.

To go directly to the readiness dashboard for an organization, select it from the Main menu. For example,
Force Management | Readiness Dashboard | Services | US Navy will open the Navy's
===2| readiness dashboard directly.

The Readiness Dashboard map contains several tools:

A. READINESS DASHBOARD TOOLBAR

The Readiness Dashboard toolbar provides a set of tools that allow you to quickly export and
save information from the Readiness Dashboard tabs.

@ H W W - |

Figure 12-3: Readiness Dashboard Toolbar

The tools, from left to right, are:

o Export to PowerPoint: Exports the contents of the currently displayed tab (except
METL tab) to a PowerPoint presentation.

« Export to Excel: Exports the contents of the currently displayed tab (except METL tab)
to an Excel spreadsheet.

¢ Export to Word: Exports the contents of the currently displayed tab (except METL tab)
to a Word document.

¢ Snapshot Viewer: Opens the Summary tab, where you can view and compare your
“snapshots”.
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« Snapshot Capture: Captures the current status of the currently viewed organization’s
JFRR information for later viewing.

e Print: Prints the contents of the currently displayed tab.
o Home: Returns to the Readiness Dashboard map.

B. SELECTED ITEM INDICATOR

Displays the name of the organization currently selected. This is also the organization that will
be displayed in the readiness details area.

C. READINESS DASHBOARD MAP

The global map interface separates the geographic COCOMs by their specific areas of interest.
Each of the COCOMs is represented here by their seal with the Joint Staff seal at the top-middle
of the map. Clicking on any of these seals will select that organization and display its mission
details in the readiness details area.

D. ADDITIONAL ORGANIZATIONS

Hover over one of the three links the bottom-left corner of the map (Functional Commands,
Combat Support Agencies, Services) to display the corresponding organization’s seals which
provide the same functionality as those of the geographic COCOMs.

E. READINESS DETAILS

Click any of the seal icons to display the current missions corresponding to this CSA, Service,
COCOM, or Joint Staff in the Readiness Details box in the upper-right corner.

F. READINESS DASHBOARD LINK

Click the selected organization’s seal at the top of the Readiness Details box to open that
organization’s Readiness Dashboard.

G. MISSIONS

The missions associated with the selected organization and their associated current (CUR) and
projected (PRJ) assessment values are displayed here.

Readiness Details

@ HQ EUCOM

=
=3
[

Europe Mission l @

111101 i @
223423342 @ @

Figure 12-4: Readiness Dashboard: Select Icon

12-6 DRRS Software User Manual (SUM) 4.5.12



Chapter 12: Readiness Dashboard (JFRR) Accessing Readiness Dashboard

Note the difference between the readiness value displayed on the map versus the values
displayed in the Readiness Details. The halo on the map represents the lowest mission
assessment entered in the Readiness Dashboard tool while the Readiness Details box displays
the ESORTS Mission Assessment readiness value for each mission individually.

Hovering over any of the readiness value icons will display the date of the commander’s last manual
Overall Mission Assessment update and any associated comments for that mission.

H. VIEW ALL MISSIONS

Another display option is to click the link at the bottom of the screen to view all geographic
COCOM miissions in list format. This is useful when trying to find a specific mission or
comparing the COCOM assessments quickly. Clicking on a COCOM’s name will navigate to the
corresponding readiness dashboard while clicking on any mission will open the Capability Trees

module.
Show Missions for: M Geographic Command M Functional Command M Combat Support Agency M Service
HQ EUCOM HQ US SOUTHCOM HQ USCENTCOM
Mission CUR PRI Mission CUR PRJ Mission CUR PRJ
.Europe Mission @ LAfrica @ @ LAfrica @ @
111101 [ 555544 o @ 1111 @ O
22342342 @ O A @ @ A @ @
555355 @ @ ¢ ® @ |au & @
30210 o o CCMRE o Core @ @
CORE @ o CORE @ @ CORE @ @
HQ USNORTHCOM HQ USPACOM USAFRICOM HQ
Mission CUR PRI Mission CUR PRJ Mission CUR PRI
55551 @ O -\ @ @ -
55552 @ @  core @ @
55553 CORE1D @ @ |-
55554 CORE11 @ @ |
core O O |come G @

cores @ @

CORES @ @

CNRFR Fie i T

Figure 12-5: All Missions Display

l. LEGEND

All of the seals on the map and in the additional orgs section have a colored border, called a
halo, that represents the value of the lowest JFRR Overall Mission Assessment rating within
that organization’s assigned missions. This rating is the manual assessment performed by the
head of the selected organization. The color definitions are provided in the legend at the bottom
of the readiness dashboard map and are as follows:

e Green: ESORTS value “Yes”

¢ Yellow: ESORTS value “Qualified Yes”

¢ Red: ESORTS value “No”

¢ Grey: Not Reporting (no manual assessments performed)

Some seals will also have a blue arrow next to them pointing either up or down. This denotes
that a commander override assessment was entered for that organization. A commander
override is an assessment value representing that organization’s commander’s assessment of
overall readiness despite existing ESORTS indications.
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12.5 View METL
CSASs, FUNCTIONAL COCOMs. GEOGRAPHIC COCOMs

The readiness dashboard provides a view of the ESORTS Mission Essential Task List for a
selected organization. To utilize this function:

1. Access the desired CSA or COCOM'’s Readiness Dashboard. By default, the METL tab is
selected. Each CSA reports on its ability to perform assigned missions as well as specific
agency tasks to a prescribed standard under set conditions. The METL tab displays these
ESORTS assessments in near real-time. For more information, you can select the Y, Q, or N
that display under each mission name to display ESORTS Mission Assessment comments.

EnterpriseAdministrator Role

Mission Assessment > HQ EUCOM (DJ4000) > Overall

@ IE =) r’ o 1.; ] | Mission: Cverall

111101 22342342 555555

Mission Assessment
Last Approved Date = 09-May-2007 09-May-2007 09-May-2007 09-May-2007 12-Apr-2007 09-May-200

Approval Status Approved Approved Approved Approved Approved Approved

[ MET

SN 1.1.2 Coordinate and Match Transportation Resources and R...
SN 2.2.3.1 Provide All-Source Human Intelligence (HUMINT) Re...
Y

ST 3.3 Coordinate Precision Engagement Counter Countermeas...
ART 2.5.3 Occupy/Establish a Battle/Defensive Position Q

LONG TASK FOR GERRY LOL 1.1.1.1.7.5.4.2.1 Provide Combat ... Q

|

Figure 12-6: View METL Tab

The METL viewer features the same basic functionality as the standard ESORTS mission
assessment tool.

= For more information on using the ESORTS assessment tools, please see Chapter 10: Mission
l Assessment.
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12.6 Top Concerns

The Top Concerns tool allows users to enter all major areas of concern that the organization
has with supporting the JFRR scenario. Once these are entered by each of the Service, CSA,
and COCOM representatives, the Joint Staff can review and then export these concerns to for
the JFRR.

12.6.1 Enter Top Concerns
SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMs

To enter top concerns:
1. Access the desired Service, CSA, or COCOM’s Readiness Dashboard.
2. Open the Top Concerns tab.

Save Priarity

TITLE/COMMENT MODIFIED BY PRIORITY ACTION

Sample Tep Concern izafadmin @ ¥ 7| K
Sample Top Concern 2 isafadmin @« @ 7| K
Sample Top Concern 3 isafadmin @ @ 7 X

Priority Add
TITLE/COMMENT MODIFIED BY PRIORITY ACTION

Sample Current and Projected Concern isafadmin @« @ | 7| K

4]

Sample Current and Projected Concern 2 isafadmin @ 9 ¢ X

Figure 12-7: Top Concerns

3. Click the Add button in the Top Concerns panel or the Current and Projected Overall panel.

Title:

200 characters left

File Attachment: (File size is limited to 10MB.)
| Browse... |

SAVE | CANCEL

Figure 12-8: Add Top Concern

4. Enter the title of the concern in the Title field. This will ultimately be displayed as a bullet
item when exported. If necessary, attach a file explaining this concern in more detail.

Click Save. The page refreshes and the concern is displayed in the Top Concerns table.

Click the Add Comment button (the green plus sign) corresponding to your newly entered
concern to add a comment, such as a more detailed description, for that concern. Click
Save and the Top Concerns pages will update to reflect your changes. You may enter
multiple comments for the same concern in this fashion.

7. Enter additional concerns (if applicable) following the same procedure. When complete, the
concerns are displayed in the order in which they were entered, with the first entered at the
top.

8. Set the priority order of the concerns, moving the concerns up or down by using the blue
priority arrows. This will determine the order of the concerns when displayed in the exported
output.
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9. Click the Save Priority button to set the priority.

10. Click the View Subordinates button to view top concerns for Subordinate units. (Add your
unit as a subordinate to a group called Subordinates using Group Builder.)

Crva Farn) [lbw L SUASRDCEDMATES | SEARCH | [ copy nhe smacmants
| = Uik AnasE Tap Coniermn Uiername

| corv or comceres | cuine |

12-10
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12.7

12.71

Deficiencies

The deficiencies tab allows organizations to provide justification describing any current
requirements not being met, quantified shortfall, operational impact, actions attempted to
alleviate/mitigate the shortfall, and what actions are required to improve the situation. Once
these deficiencies are entered by the Services, CSAs, and COCOMs, the Joint Staff can view
and manage them accordingly.

Add Deficiencies

SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMs
To enter deficiencies associated with the JFRR mission:
1. Access the desired Service, CSA, or COCOM’s Readiness Dashboard.

2. Open the Deficiencies tab.

Current Status: |ALL - @
Save Priority
AL # J-STAFF ACCEPTED NOMINATED ACTION ITEM TITLE STATUS PRIORITY ACTION
321CBA 321CBA 26SEP2008 | 265SEP2008 |Sample Deficiency Item 1 * Green @ ¥ I'4
123ABC 123ABC 265EP2003 265EP2008 |Sample Deficiency Itemn 2 Elue @ ¥ &
265EP2008 |Sample Deficiency Item 3 * Rejected « ¢ 4 *
* Recently Updated
Title: File: | Browse... |
100 characters left
SANE | CAMCEL

Figure 12-9: Deficiencies

3. Enter a title and attach a file that provides the necessary description of your new deficiency.
Both are required.

Click Add.
Add additional deficiencies as needed following the same procedure.

Set the priority order of the deficiencies, moving them up or down by using the blue priority
arrows. This will determine the order of the concerns when in the exported output.

7. Click Save Priority when finished.

All deficiencies are in nominated status until the Joint Staff reviews them. There are two
possible outcomes from this review. If accepted by Joint Staff, an action item number (Al# ),
point of contact, and date are assigned to the deficiency. Additionally, the status will change to
one of the following:

¢ Red: Acknowledged risk

¢ Yellow: Fix outside two years

¢ Green: Fix inside two years

e White: Formal study required

e Grey: Joint Staff review still in-progress

e Blue: Change ends or ways
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12.7.2

12.7.21

If rejected by Joint Staff, the status will change to “Rejected”. Click the hyperlinked status to
view the reason for rejection. You may not delete a deficiency once its status has been changed
from “Nominated”. You can, however, update the deficiency at any time by accessing the Edit
tool (pencil icon). The deficiency will be marked with an asterisk, signaling that it has been
modified and should be reviewed by Joint Staff, but the status will remain “Rejected”. Joint Staff
members may edit the status of a deficiency or delete it. If they return the status to “Nominated”,
the deficiency can be edited and resubmitted by the owning organization. If the Joint Staff
deletes a deficiency, that deficiency is removed from their view and may now be deleted by the
owning organization as well. Until that point, it will still be visible in the owning organization’s
Deficiencies tab.

Manage Deficiencies

JOINT STAFF

For Joint Staff, the deficiencies tab displays a roll-up of every CSA-, Service-, and COCOM-
entered deficiency in a single view. There are four functions that can be performed on this page:

e Approve or Reject Deficiencies: Allows Joint Staff to review each deficiency and
decide whether to approve, close, or reject.

¢ Combine Deficiencies: Multiple organizations may have a common set of deficiencies
that may be combined into a single deficiency.

« Delete Deficiencies: Deficiencies in the Closed, Rejected, or Nominated status may be
deleted by Joint Staff or by the command that submitted them. When the Joint Staff
deletes a deficiency, it is removed from all Joint Staff views and set to “JS Deleted”
status. It will still be visible in the submitting command’s view, however, until they delete
it themselves. If the command that submitted a deficiency initiates the deletion, the
deficiency is completely removed from the system including Joint Staff views.

e Set Priority Order: Joint Staff can set the final priority order of all deficiencies.

Approve or Reject Deficiencies
Access the Joint Staff Readiness Dashboard.
Open the Deficiencies tab.

Review the available deficiencies. All new tasks will have a status of “Nominated” while all
updated tasks will be marked with an asterisk. You may filter the display by organization
using the Command drop-down menu or by deficiency status using the Status drop-down
menu. By clicking the hyperlinked text in the Command column, you can review any
attachments if applicable.

4. Click Edit (pencil icon) for the item you would like to approve or reject.

ACTION ITEM TITLE: Sample Deficiency Item 1
CMD/CSA: HQ USPACCM

JOINT STAFF ACTION: @ accept () Reject () Nominated
ACTION ITEM TITLE: Sample Deficiency ftem 1
76 characters left
AL#: [oicea V-STAFFE: [ 1cea
4 characters left 4 characters left
STATUS: | GREEM =

SUBMIT | CANCEL

Figure 12-10: Edit Deficiency
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5. To approve a deficiency, select the Accept radio button and enter the following:
e Action ltem number (Al#) - Enter up to 10 characters.
e Joint Staff name (J-Staff) - Enter up to 10 characters.
o Status - Select from the following values:
* Accepted: Deficiency accepted by Joint Staff.
e All: Show all deficiencies.
* Blue: Change ends or ways.
* Closed: Joint Staff has closed the request.
* Green: Fix inside two years.
*  Grey: Joint Staff review still in-progress.
* Nominated: Newly created deficiency, awaiting approval.
* Red: Acknowledged risk.

* Rejected: Joint Staff did not approve. Sent back to originator for update or outright
rejection.

*  White: Formal study required.
* Yellow: Fix outside two years.

6. Click Save when finished. The deficiency status and details are updated and can be seen
by the owning organization who will still be able to modify the deficiency. If they do so, you
will see an asterisk in the Command column next to that organization’s name at which point
the deficiency should be reviewed and the status/details changed as necessary.

You may return to an approved deficiency at any time and either edit the details or change
the status using the Edit button.

7. To reject a deficiency, select the Reject radio button, enter a reason for the rejection, and
click Save. The status will be updated and the corresponding organization will be able to
view the rejection reason you entered. They will also still be able to modify the deficiency. If
they do so, you will see an asterisk in the Command column next to that organization’s
name at which point the deficiency should be reviewed and the status/details changed as
necessary.

ACTION ITEM TITLE: Sample Deficiency Item 2
CMD/CSA: HQ USPACOM

JOINT STAFF ACTION: () sccept ® Reject () Nominated

REASON:

1000 characters left

SUBMIT | CANCEL

Figure 12-11: Reject Deficiency

You may return to a rejected deficiency at any time and either edit the rejection reason or
change the status using the Edit button.
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8. A deficiency may also be returned to the “Nominated” status at any time. This provides the
owning organization with the ability to delete the deficiency.

12.7.2.2 Combine Deficiencies

Combining similar deficiencies allows the Joint Staff user to combine two or more related
deficiencies from any organization. They can still be edited individually by the owning
organizations.

Selected deficiencies do not have to share the same status to be combined, however, they must
all have a status other than “Nominated” or “Rejected”.

To combine deficiencies:

1. Access the Joint Staff Readiness Dashboard.
2. Open the Deficiencies tab.

3. Click Combine Deficiencies.

Command: ALL ~| Current Status: ALL - @
Cornbine Deficiencies Save Priority
AL # J-STAFF  ACCEPTED NOMINATED ACTION ITEM TITLE COMMAND STATUS PRIORITY ACTION
321CBA 321CBA 265EP2008 265EP2008 Sample Deficiency Item 1 HO USPACOM* Green @ ¢ z
123ABC 123ABC 265EP2008 265EP2008 Sample Deficiency Item 2 HQ USPACOM Blue @ ¥ z
265EP2008 Sample Deficiency Item 3 HQ USPACCOM™ Rejected @« ¢ & w

Figure 12-12: Joint Staff Deficiencies Tab

4. Select the Combine radio button (if necessary).

JOINT STAFF ACTION: (& combine (O Edit/Separate

ACTION ITEM TITLE:

50 characters left

Al #: J-STAFF: STATUS: -
10 characters 10 characters
left left
Command: |ALL *| Current Status: |ALL -4
AL # J-STAFF OPEN ACTION ITEM TITLE COMMAND CURRENT STATUS
B 321CBA 321CBA | 265EP2008 |Sample Deficiency Item 1 HQ USPACOM* Green
= 123ABC 123ABC | 265EP2008 |Sample Deficiency Item 2 HQ USPACOM Blue

SAVE | CANCEL

Figure 12-13: Combine Deficiencies Menu

5. Find the deficiencies you would like to combine and click the corresponding checkbox for
each. You may use the Command and Current Status filters to find help you find them.

6. Enter a title, Al#, J-Staff name, and status for your combined deficiency. This information
will be applied to all of the associated deficiencies.

7. Click Save. The selected deficiencies will display as a single item. You may still access the
attached files by clicking the corresponding organization’s name from the Command
column.
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Command: |ALL ~| Current Status: GREEN hE.2

Combine Deficiencies

AL # J-STAFF  ACCEPTED NOMINATED ACTION ITEM TITLE COMMAND STATUS PRIORITY ACTION
SPA =
A1B2C3 A1B2C3 26SEP2008 265EP2008 Sample Combined Deficiency HQ USPACOM®, Green Z

HQ USPACCOM

Figure 12-14: Combined Deficiency

12.7.2.2.1 Split a Combined Deficiency

12.7.2.3

12.7.2.4

The interface for combining deficiencies supports the ability to separate them as well. To do so:
1. Access the Joint Staff Readiness Dashboard.

2. Open the Deficiencies tab.

3. Click Combine Deficiencies.
4

Select the Edit/Separate radio button and the Combined List dropdown menu will appear
on the right. From it, choose the combined deficiency you would like to edit. When you do
so, the associated deficiencies will be displayed in the Deficiencies box below.

5. Uncheck the deficiencies you would like to remove from this combined deficiency. If you
would like to dismantle the entire combined deficiency, uncheck all the checkboxes.

Clicking the blank checkbox in the header column will toggle all checkboxes as selected or deselected.

6. Click Save. The selected deficiencies will be updated in the Joint Staff deficiency view. They
will retain the Al#, J-Staff, and status values given to them in the combined deficiency.

Delete Deficiencies

Deficiencies that are in the Closed, Rejected, or Nominated status can be deleted from the
deficiencies list. Both Joint Staff users and the command that submitted them have the power to
do this, however, only Joint Staff can delete combined deficiencies.

To delete a deficiency:
1. Access the Joint Staff Readiness Dashboard.
2. Open the Deficiencies tab.

3. Find the deficiency to be deleted. If necessary, filter the view using the Current Status
dropdown.

4. Click Delete (X icon) for the corresponding deficiency. You will be prompted to confirm the
deletion. Doing so will permanently remove the selected deficiency from the system.

Set Priority Order

Before finalizing the deficiencies, it is important that the list is arranged in the correct priority
order. To be able to do this, the Command and Current Status filters must be set to “All”. This
ensures that priority order changes are made in relation to the entire list.

To set priority order:
1. Access the Joint Staff Readiness Dashboard.
2. Open the Deficiencies tab.

3. Utilize the blue priority arrows to move deficiencies up or down in the list (priority ranking is
top to bottom).

DRRS Software User Manual (SUM) 4.5.12 12-15



Deficiencies Chapter 12: Readiness Dashboard (JFRR)

4. Once the order has been modified as needed, click Save Priority.

12.7.2.4.1 View Subordinates

Click the View Subordinates button to Copy Lessons Learned. Click in the Group Name box to
select a group from the list and set group as your subordinates.
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12.8 Lessons Learned

The Lessons Learned tab provides a place for users of each COCOM, CSA, Service, or the
Joint Staff to post valuable information garnered from current or recent mission and JFRR
experiences. This tab provides a chance to avoid recurring errors. By posting key information
discovered throughout the course of an organization’s career, that organization’s team
members will have a central repository of useful information. Lessons posted in this tab will be
visible to Joint Staff users.

12.8.1 Add Lessons Learned

SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMSs, JOINT STAFF
To add a lesson learned:
1. Access the desired Service, CSA, COCOM, or Joint Staff Readiness Dashboard.

2. Open the Lessons Learned tab.

3. Click the Add button in the upper-right corner.

TITLE/COMMENT MODIFIED BY PRIORITY ACTION

Sample Lesson Learned 1 isafadmin @+ ¢ & *
Sample Lesson Learned 2 isafadmin @+ ¢ 4 >
Sample Lesson Learned 3 isafadmin @+ ¢ & *

Figure 12-15: Lessons Learned Tab

4. Enter a title for your message and include an attachment providing further instruction or
detail.

Title:

200 characters left

File Attachment: (File size is limited to 10MB.)
| Browse... |

SAYE | CANCEL

Figure 12-16: Adding a Lesson Learned

5. Click Save. The message is added to the Lessons Learned tab for this selected
organization. The message can be modified at any time using the corresponding Edit
button (pencil icon) or deleted using the Delete button (“X” icon). Lessons may also be
commented upon by other users by clicking the Add Comment button (green “plus” sign),
entering a comment, and clicking the Save button.
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12.8.1.1 Set Priority Order

Before finishing the list of lessons learned, it is important that the list is arranged in the desired
order of priority.

To set the priority order:

1.
2.
3.

4.

Access the desired Service, CSA, COCOM, or Joint Staff Readiness Dashboard.
Open the Lessons Learned tab.

Utilize the blue priority arrows to move lessons up or down in the list (priority ranking is top
to bottom).

Once the order has been modified as needed, click Save Priority.

12.8.1.1.1 Click the View Subordinates button to Copy Lessons Learned. Click the Group Name box to
select a group from the list and set group as your subordinates.

12-18
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12.9 JCCA Products

JCCA Products is a communication tool allowing Joint Staff to communicate with all
organizations through a system interface. Only Joint Staff Editors can create the initial JCCA
products, but all Readiness Dashboard users can see and respond to them via the JCCA
Products Blog tool.

12.9.1 Create JCCA Product

JOINT STAFF

To create a JCCA Product:

1. Access the Joint Staff Readiness Dashboard.

2. Open the JCCA Products tab.

3. Click the Add button in the JCCA Products box.

JCCA PRODUCTS Category: [0S =l
CATEGORY POSTED TITLE BLOG ACTION
Plans Assessment 265EP2008 Sample JCAA Product 3 View & =
COCOM Update 265EP2008 Sample JCAA Product 2 View & o
COCOM Deficiency 265EP2008 Sample JCAA Product 1 View I w

| ADD JCCA PRODUCT I

Title: Category: | COCOM DEFICIENCY |~
File:l Erowse
200 characters left
(save| cancaL |
DISCUSSION
= Second Discussion Thread il | (isafadmin @ Today) - 0 replies
Second Discussion Thread
Text of second discussion thread for this JCAA product.
First Discussion Thread (isafadmin @ Today) -  replies

Figure 12-17: JCCA Products Main Screen

4. Enter a title for your product and include an attachment providing further instruction or
detail.

5. Click Save. The message is added to the JCCA Products box. The product can be modified
at any time using the corresponding Edit button (pencil icon) or deleted using the Delete
button (“X” icon).
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12.9.2 Respond to JCCA Products

SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMS. JOINT STAFF
To respond to a JCCA Product:

1.
2.

Access the desired Service, CSA, COCOM, or Joint Staff Readiness Dashboard.

Open the JCCA Products tab. It is important now to differentiate between the two boxes
contained in this tab. The top box is the JCCA Products box and contains the message titles
and document attachment. These are the original message and file added by the Joint Staff

Editor. The bottom box is the Blog box. It contains and manages all the responses to the
individual JCCA products.

To view the details of a product in the JCCA Products box, click the hyperlinked title and the
associated attachment for that message will open.

Once you have found a message you wish to respond to, click the corresponding View link
in the JCCA Products box to view the current responses for that message. Those
responses, if there are any, are displayed in the Blog box. If there are none, the box will
remain empty after you've clicked the View link.

ALL -
CATEGORY POSTED TITLE BLOG ACTION
Plans Assessment 265EP2008 Sample JCAA Product 3 View 7 >
COCOM Update 265EP2008 Sample JCAA Product 2 View 7 w
COCOM Deficiency 265EP2008 Sample JCAA Product 1 View & w
Title: Category:| cOCOM DEFICIENCY |+
File: | Browse... |
200 characters left

SAVE | GANGCEL
=l Second Discussion Thread | il | (isafadmin @ Today) - 0 replies
Second Discussion Thread
Text of second discussion thread for this JCAA product.
# First Discussion Thread (isafadmin @ Today) - 0 replies

Figure 12-18: JCCA Products Main Screen

To add a new blog response, click the Add button in the Discussion box.

Enter both a title for your message and the message itself in the Add Blog Message dialog.
When you are finished, click Save.

Title:

Body: 50 characters left

2000 characters left
File Attachment: (File size is limited to 10MB.)
| Browse... |

SAVE | CAMCEL

Figure 12-19: Add Blog Message (JCCA Products)
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Your response to the selected JCCA product is visible to all Readiness Dashboard users
along with your user name and the creation date. Clicking the hyperlinked title of your
message will toggle the display of the body text.

6. Any user can then post a response to your blog message by clicking the Add hyperlink
under the Comment column of your message listing in the Blog box.

Second Discussion Thread

Text of second discussion thread for this JCAA product.

# First Discussion Thread (isafadmin @ Today) - 0 replies

Figure 12-20: Blog Discussion

This response can be viewed by clicking the number hyperlink under the Replies column of
your message listing in the Blog box. It is this functionality that makes it possible for
organizations to simultaneously discuss ideas with Joint Staff.
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1210 JCCA Admin

On the JCCA Admin tab, a Joint Staff user is able to add Joint Combat Capability Area (JCCA)
Admin information for Joint Staff as well as view and add discussion items and comments for
other commands. The JCCA Admin tab is also available to command users, providing visibility
to their command only. Other users can view JCCA Admin information here.

A DISCUSSION pane displays below the ADD JCCA ADMIN and JCCA ADMIN panes when at
least one JCCA Admin item has been entered.

MITL | Top Congarad | Defcmncas | Lispeng Laamad | JOCK Pradects | JOCA Admin | P Owirall Appeaamint | Susmiary

CATIGORY FORTED TITLE

MESRAGER
FEACTNLSS CONFLIREMCY
REFERENCES

Figure 12-21: JCCA Admin tab with Category drop down
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12.11 IPL

The Integrated Priority List (IPL) is a communication tool similar to the JCCA Products tool
except that the communication in it is unique to each organization. Unlike some of the other
tools described in this chapter, there is no roll-up of the data in IPL. Other organizations cannot
see the messages posted in your organization’s IPL page. This provides each organization’s
members a way to communicate and collaborate with each other more privately.

12.11.1 Create IPL Messages
SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMs

To create an IPL Message:

1. Access the desired Service, CSA, or COCOM’s Readiness Dashboard.
2. Open the IPL tab.

3. Click the Add button in the Integrated Priority List box.

POSTED TITLE BLOG DATE UPDATED POSTED BY ACTION
265EP2008 Inteqgrated Priority List Item 3 View 265EP2008 isafadmin 7 *
265EP20038 Integrated Priority List Item 2 View 265EP2008 isafadmin I .
265EP2008 Inteqgrated Priority List Item 1 View 265SEP2008 isafadmin 7 *
Title: File: —
50 characters left
SAME | CANCEL
Add

= Discusssion Thread 1 i | (isafadmin @ Today) - 0 replies
Discusssion Thread 1
Discussion text for Integrated Priority List Item.

Figure 12-22: Integrated Priority List Main Screen

4. Enter a title for your message and include an attachment providing further instruction or
detail.

5. Click Save. The message is added to the Integrated Priority List box. The message can be
modified at any time using the corresponding Edit button (pencil icon) or deleted using the
Delete button (“X” icon).

12.11.2 Respond to IPL Messages

SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMs
To respond to an IPL Message:
1. Access the desired Service, CSA, or COCOM’s Readiness Dashboard.

2. Open the IPL tab. It is important now to differentiate between the two message boxes
contained in this tab. The top box is the Integrated Priority List box and contains the
message titles and document attachment. These are the original message and file added by
the message initiator. The bottom box is the Blog box. It contains and manages all the
responses to the individual IPL messages.

To view the details of a message in the Integrated Priority List box, click the hyperlinked title
and the associated attachment for that message will open.
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Once you have found a message you wish to respond to, click the corresponding View link
in the Integrated Priority List box to view the current responses for that message. Those
responses, if there are any, are displayed in the Blog box. If there are none, the box will
remain empty after you've clicked the View link.

{=l Discusssion Thread 1 |l | (isafadmin @ Today) - 0 replies
Discusssion Thread 1
Discussion text for Integrated Priority List Item.

Figure 12-23: View Integrated Priority List Messages

To add a new blog response, click the Add button in the Blog box.

Enter both a title for your message and the message itself in the Add Blog Message dialog.
When you are finished, click Save.

Title:

Body: 50 characters left

2000 characters left
File Attachment: (File size is limited to 10MB.)
| Browse... |

SAVE | CANMCEL

Figure 12-24: Add IPL Blog Message

Your response to the selected IPL message is visible to all other users of your organization
and contains your user name and the creation date. Clicking the hyperlinked title of your
message will toggle the display of the body text.

Any of these users can then post a response to your blog message by clicking the Add
hyperlink under the Comment column of your message listing in the Blog box.

This response can be viewed by clicking the number hyperlink under the Replies column of
your message listing in the Blog box. It is this functionality that makes it possible for users of
this organization to simultaneously discuss ideas with each other.
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12.12 Overall Assessment

12.12.1 Add Assessments
SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMs

The Overall Assessment tool allows users to insert a subjective assessment of readiness
indicators for their organization. This readiness report is rolled-up for the Joint Staff report.

To add/edit an overall assessment:

1.
2.

Access the desired Service, CSA, or COCOM’s Readiness Dashboard.

Open the Overall Assessment tab. All related missions for the selected organization are
displayed in the Missions box along with their respective current and projected readiness
ratings.

Missions CUR PR LOWEST CURRENT ASSESSMENT COMMANDERS OVERRIDE
234 @ | @
cor @ @ &) @
CORE10 @ @
CORE11 @ @
CORE2 o @ =
CORE3 @ | @
CORES @ @
CORES @ @
CORE7 @ @ y
COREB @ @
CORES 9 | @
_Eor |

Figure 12-25: Overall Assessment

The right side of the screen contains the Overall Assessment box which displays the
Lowest Current Assessment rating from the list of missions. There is also a
Commander’s Override value that may be input to indicate the readiness capabilities
according to the responsible parties of an organization.

Click the Edit button in the Overall Assessment box.

Commander's Override
T
7 @
-
Comments:

SUBMIT CAMCEL
Figure 12-26: View Updated Assessment

Select a new readiness value (Y/Q/N/NR) and enter detailed remarks in the Comments
field, being as specific as possible for the reasoning behind the override. The override value
must be different than the Lowest Current Assessment displayed in the Overall Assessment
box.
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5. Click Submit when finished and the assessment is saved.

On the readiness map, the color of the halo for this organization will be changed from the
Lowest Current Assessment value (in this case N/Red) to the Commander’s Override value
(Q/Yellow) value.

o

&

Figure 12-27: Relationship of Readiness Dashboard (left) to Commander’s Override (right)

Any change in status caused by the Commander’s Override is denoted by a blue arrow next
to an organization’s icon on the readiness map.

e |If the Commander’s Override is greater than the Lowest Current Assessment value, a
Commander Upgrade is indicated by an upward pointing arrow.

e If the Commander’s Override is lower than the Lowest Current Assessment value, a
Commander Downgrade is indicated by a downward pointing arrow.

+ |f the Commander’s Override value is “Not Reported,” then any previously existing
assessment value indicator (up or down arrow) is removed from the readiness map.

I.-G_','r '+ To quickly access the Overall Assessment from the Readiness Dashboard, click the indicator arrow next
L\, _,' to an organization’s halo.
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12.13

12.13.1

]

12.13.2

Summary

The Summary tab, also known as the Snapshot Viewer, contains the current overview of the
selected organization as well as all of the saved snapshots for that organization.

Capturing a Snapshot

SERVICES, CSAS. FUNCTIONAL COCOMs. GEOGRAPHIC COCOMS. JOINT STAFF
To capture a snapshot:

1. Access the desired Service, CSA, or COCOM'’s Readiness Dashboard. Navigate to any tab.

2. Click the Capture Snapshot button in the Readiness Dashboard Toolbar. The current Top
Concerns, Scenarios, Deficiencies, Unit Missions, and Overall Assessment for the selected
organization are saved for future viewing.

Joint Staff users have the ability to take snapshots of any organization’s information from the Joint Staff
Readiness Dashboard. This is accomplished by clicking the Capture Snapshot button.

Viewing Snapshots

SERVICES, CSAS. FUNCTIONAL COCOMSs, GEOGRAPHIC COCOMS, JOINT STAFF
To view existing snapshots:

1. Access the desired Service, CSA, COCOM, or Joint Staff Readiness Dashboard.
2. Navigate to the Summary tab.

Sorrimands: Snapshots:

T91000 T LA TGEE) w

I
&
]
]
B
=
B

LEOWWEST CURRENT ASSESSMENT COAMANDE RS OWERRDOE

L7 [

COCEE S
Co0€dC

TUTLE fCOssDsT =ODEFIDD BY

Test of Lat bop i

Figure 12-28: Summary Status Tab

3. Select a snapshot to view from the Snapshots dropdown menu. By default, Latest Summary
will be selected. This is the current status of the organization. Each snapshot will specify the
date and time it was taken at and by which user. Once a snapshot is selected, the tab will
display the information stored in that snapshot, providing you with an historical look at this
organization’s status. By viewing snapshots chronologically, one can track the progress of
their organization and its JFRR status.

Joint Staff users accessing the Joint Staff Readiness Dashboard will be able to utilize the
Commands dropdown, located next to the Snapshots dropdown, which allows them to
access the summary data from any of the other Readiness Dashboards without having to
navigate to another page. This field will be inactive for all other users.
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Chapter 13: State Readiness Dashboard

The State Readiness Dashboard provides visibility into the readiness capability of each
individual state’s missions and scenarios. This is accomplished using a graphical representation
of those states that provides an at-a-glance readiness value and permits users to drill into the
details of each scenario or mission.

This chapter consists of the following topics:
e Accessing State Readiness Dashboard
e Dashboard Maps
o States Drill-Down
o State Capability Trees
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13.1 Accessing State Readiness Dashboard

To access State Readiness you must have the Joint Readiness Editor role. Select Force
Management | State Readiness Dashboard from the main menu.

Map: | MISSIONS BY STATE ||

State Readiness Details

This map shows the lowest current
mission assessment for each state. Click
a particular state to view all assigned
missions.

Builtusing Chart FX. Motfor production use.

es Gualified ez Ho Hot Rated  dverdue

Figure 13-1: State Readiness Dashboard

Every state reporting readiness via ESORTS will have a corresponding readiness color
representing the lowest readiness assessment value according to the map you select. The
available colors are green (Y), yellow (Q), red (N), and grey (Not Assessed). States showing
gray vertical stripes signify an overdue assessment, meaning that the last reporting date was
more than 30 days ago.
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Dashboard Maps

13.2 Dashboard Maps

The State Readiness Dashboard has three unique maps which are selectable using the Map

dropdown menu in the CT Toolbar. These views are used to show:

e Missions by State: Lowest current mission assessment value in each state. This is the

default view.

e States by Mission: Lowest current assessment value for a selected mission across all
states. Only states that have been assigned that particular mission will display a value.

o Essential 10: National Guard “Essential 10” capabilities for Domestic Operations for

each state.

13.2.1 Missions by State

The map of Missions by State shows the lowest current mission assessment value of every
state. By doing so, this view provides a general readiness mapping for the entire country.

To view mission assessments by state, open the Readiness Dashboard and select Missions by

State from the Map dropdown on the CT Toolbar.

Map: | MISSIONS BY STATE |w

WS8BB TXARNG ELEMENT, JF HQ Selected

Builtusing Chart FX. Mot for production use.

ez

Ml | wsBB TXARNG
k ELEMENT, JF HO

Africa

-State Mission Javl

AA120

Directed

mmlKillMission99

Gualified Taz

Ha

=)l(=)1(=) @ (=) CUR
COO0OC ~

Hot Rated  Sueidus

Figure 13-2: Missions by State

Clicking on a state will display the missions assigned to that state and their readiness values in

the panel on the far right of the readiness dashboard.
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13.2.2 States by Mission
The map of States by Mission allows you to select a mission and view the lowest current
assessment value for that mission in each state it is assigned to. This view provides an overall
readiness mapping for a particular mission across the country.
To view assessments by mission, open the Readiness Dashboard and select States by Mission
from the Map dropdown on the CT Toolbar. Next, select a mission from the Mission dropdown.
Map: | STATES BY MISSION j Mission: | AFRICA j
State Readiness Details
This map shows the states’ mission
assessment for the selected mission in
the toolbar at the top of this page. Click
a particular state to view all assigned
missions for that state.
v -
Builtusing Chart FX. Mot for production use.
Teas QuﬂllﬁedYe; Ho | Hot Rated Owerdus
Figure 13-3: States by Mission
Clicking on a state will display the missions assigned to that state and their readiness values in
the panel on the far right of the readiness dashboard.
13.2.3 States by Essential 10
The States by Essential 10 map is designed to provide quick access to the subjective
evaluations of the National Guard “Essential 10” capability areas submitted by each state. The
Essential 10 areas are:
e Aviation / Airlift
e Chemical, Biological, Radiological, Nuclear, and high-yield Explosives (CBRNE)
response
¢ Command and Control (C2)
e Communications
e Engineering
e Logistics
e Maintenance
¢ Medical
e Security
e Transportation
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Evaluations for the Essential 10 are subjective in nature, evaluated by each state, and are not
currently applied against a standard metric; however, a range for each capability is proposed to
provide enhanced consistency when evaluating capabilities for the National Guard on a
nationwide basis. The rating scale for these evaluations is as follows:

* Green: Unit has a high degree of capability to perform the particular Joint Core
Capability mission.

¢ Yellow: Unit has a limited capability to perform the particular Joint Core Capability
mission.

e Red: Unit does not have the capability to perform the particular Joint Core Capability
mission.

Capability levels for each state are evaluated on two levels, both of which are visible through the
State Readiness Dashboard:

e Level One: Domestic Operations Support Capabilities provided by the states evaluated
over the course of the last 10 years (fires, floods, tornadoes, hurricanes, power
outages, winter storms, etc.).

¢ Level Two: Response capabilities as evaluated against those scenarios states have
not traditionally encountered. These are currently based on the National Planning
Scenarios as published by the Homeland Security Council.

For more detailed information on the Essential 10 capabilities and their use, please refer to the
Joint Capabilities Database (JCD) documentation.

To view the Essential 10 evaluations by state, open the Readiness Dashboard and select
Essential 10 from the Maps dropdown in the CT Toolbar. Next, select one of the two levels from
the Type dropdown.

Map: | ESSENTIAL 10 [w] Tvpe: [LEVEL ONE [v]

State Readiness Details

This map shows the assessment values
for each Eszential 10 capability per
state. Please select a Level One or Level
Two type from the toolbar at the top of
thiz page then select an Essential 10
capability at the bottom of the screen.
Next, you can select a particular state to
view all assigned ESORTS mission
assessments Essential 10 values for that
state.

Builtusing Chart FX. Mot for production use.
Click here to view all State Assessments of Essential Ten

Aviationdirlift CBRME CeommandCentrel Communications  Engineering Logistice Maintenance Medical Security Transporation Lowest Assessment

Taz Gualified Tez [ Hot Rated  Gwerdue

Figure 13-4: States by Essential 10

Clicking on a state will display the missions assigned to that state as well as each of the
Essential 10 categories and their readiness values in the panel on the far right of the readiness
dashboard.
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13.3

13.3.1

States Drill-Down

Using State Readiness Dashboard, it is possible to access more detailed information for a
particular state as well. From any of the readiness maps described in the previous sections,
click on a state to bring up the overview of that state’s assigned missions and their
assessments. This information will display in the upper-right corner of the Readiness
Dashboard.

H]FHQ - TEXAS

S

ol
NORAD JTF 1 DY

VEF QUALIFEID YIS MO MOT RATED
UL W
Figure 13-5: State Details

Clicking the state UIC at the top of the details panel provides access to METL details, overall
assessment, and Essential 10 assessments for that particular state.

METL Details

The MEL tab contains detailed information about the selected state’s Mission Essential Task
List (METL). For more information about the METL, refer to Chapter 6: About ESORTS.

W8BL WAARNG ELEMENT, JF HQ

METL | Overall Assessment | Essential 10

x| w] =5 o2 1 B | mission: overall -

Directed -State Missio...

Mission Assessment

Last Approved Date  24-Apr-2008 | 24-Apr-2008 | 24-Apr-2008 = 24-Apr-2008 | 22-Feb-2008 02-Jul-2008

Approval Status ~ Approved Approved Approved Approved Approved Approved

AFT 5.3 Provide Spacelift Capabilities.

Ter  Gualified Tar o Hot Fated  Gwardus

Figure 13-6: State METL Details
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13.3.2

13.3.3

Overall Assessment

The overall assessment tab provides the current and projected assessment value for each
mission assigned to the selected state. It also provides access to the Commander’s override
comments and rating. For more information, refer to Chapter 6: About ESORTS.

2 vsEL WAARNG ELEMENT, JF HQ

METL | Overall Assessment | Essential 10

Missions CUR | PRY LOWEST CURRENT ASSESSMENT  COMMANDERS OVERRIDE
.State Mission Javl @ O @ @

AAL20 7]

Directed

ER o | o

mmlKillMissiond @ o

Ve:  aualified Tar [ Hot Rated  Gverdus

Figure 13-7: State Overall Assessment

Essential 10

The Essential 10 tab shows the assessment values for each of the Essential 10 categories at
Level One and Level Two. Each category can also support Sub-State assessments which are
used to represent any entity whose capabilities impact the overall assessment of that capability
category. These can be accessed by expanding any of the essential 10 category listings which
is done by clicking the grey plus sign next to that category’s name.

-
2% |WBAY CAARNG ELEMENT, JF HQ
METL | Overall Assessment | Essential 10
-
Essential 10 Lewvel Assessment As of Date Commander's Comments Actions
Level One (W] 18NOW2008 | Alvic Testl
E | AviationAirlift &
Level Two 18NOWV2008 Alvic Testl
Level One (] 021UL2008 3
= | CBRNE & | |=
Level Two (%] 02JUL2008
Code Name Assessment  As of Date Remarks Actions
144th Civil Engineer
BZ1CFTQR Squadron (CES) @ X 4
v 129th Civil Engineer
LIRS Squadron (CES) @ x| 7
. 163rd Civil Engineer
BalLFTRES Squadron (CES) @ ® |7

Figure 13-8: State Essential 10 Tab

In order to add/edit state or sub-state assessments, you must have:
e The selected state set as either your Primary or Secondary Unit of Assignment.

e Unit Admin or Unit Commander privileges for the selected state or the Joint Readiness
Editor role.
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13.3.3.1 Adding State Assessments

State Assessments are used to show the overall capability of a state’s capabilities within a
particular Essential 10 category. To add a new State Assessment:

1. Click the Edit button (pencil icon) next to the capability category you wish to assess.

Level One

Assessment: @ @] (i

Comments:

Level Two

Comments:

@ 0

Assessment: @ O 4 @ @ O

512 characters left

512 characters left

SLBMIT CAMCEL

2. Select an assessment value for Level One.

3. Enter any comments pertinent to the assessment value being added.

)% Note: You may choose to enter only comments and not an the assessment rating.
=

4. Repeat steps 2 and 3 for Level Two assessment.

5. Click Submit.

13-8
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13.3.3.2 Adding Sub-State Assessments

Sub-State assessments are used to represent the capabilities of any entity that reports to a
state within the context of a particular Essential 10 category. To add a new Sub-State
assessment:

1. Click Add Sub-State Assessments.

Edit Assessments

Capability: AVIATIONAIRLIFT - Name:
Code: Assessment: @ O g © @ O @ (@]

Edit Remarks

Available Remarks Current Remarks
001-MNOT SELF DEPLOYABLE

002 - NOT SELF SUSTAINING

003 - REQUIRES ESTABLISHED INFRASTRUCTURE
004 - NO COMMAND COMMUNICATIONS SUITE

051 - CRITICAL SHORTAGE OF INTEL AMALYSTS ﬂ
052 - LIMITED SURVEILLANCE CAPABILITY

053 - LIMITED AIRBORNE RECONMAISSANCE CAPABILITY
054 - LIMITED GROUMD RECOMNMAISSANCE CAPABILITY

109 - INDIVIDUALS LIKELY T FILL MORE THAM OME ROLE (£
110 - LIMITED CHEMICAL CAPABILITY (TRAINING)

111 - LIMITED CHEMICAL CAPABILITY (EQUIPMENT)

112 - LIMITED NUCLEAR/RADIOLOGICAL CAPABILITY (TRAINI =

m | e

e

SLIEMIT CANCEL

Figure 13-9: Adding Sub-State Assessments

Select the capability category for which you are adding an assessment.
Enter a name for the assessment entity being entered.
Enter the code associated with the assessment entity being entered.

Select an assessment value for this entity.

2 e

Move all applicable remarks into the Current Remarks field from the Available Remarks field
using the arrow buttons between these fields.

7. Click Submit.
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13.4

13.4.1

State Capability Trees

The State Readiness dashboard links directly to the Capability Trees Module which is designed
to help mission planners more easily create the supporting structure necessary for managing
mission readiness. By allowing them to create a graphical representation of the required
organizational structure, choosing their entire list of resources, and then providing the readiness
assessment value for each unit associated with the mission, it drastically simplifies the process
of constructing a viable mission structure.

Structures only apply to the state UIC under which they are created, regardless if the same
mission is associated with several states.

Accessing Capability Trees for a State

To view the Capability Tree(s) for a particular state:
1. Access the State Readiness Dashboard and, from any of the map views, click on a state.

2. From the details panel that appears in the upper-right corner, click on any of the mission
names associated with the selected state. Doing so will take you directly to the Capability
Tree for that mission in the selected state. For more information on Capability Trees, refer to
Chapter 15: About Capability Trees.

13-10
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Chapter 14: Quick Search

The DRRS Quick Search tool provides the functionality to search through the system for specific
Units or Personnel and view their associated readiness data. This feature provides a
streamlined toolset designed to provide a quick and easy searching mechanism.

This chapter consists of the following topics:
e Performing a Unit Search
e Performing a Personnel Search
e Performing an Equipment Search
e Performing an Ordnance Search
e Creating a Group from Search Results
e Exporting Search Results
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141 Performing a Unit Search

The Unit Quick Search provides three methods for finding units: by Task, by Mission, or by
Name/UIC.

14.1.1 By Task

To find the units associated with a specific task:
1. Select Utilities | Quick Search | Unit Search from the Main Menu.

Search For: |Tasks | Search By: | Task Number -
Service: | All |  Compenent: | All x|

Search Phrase: Search

¥ add wildcards
Figure 14-1: Unit Search by Task

Select Tasks from the Search For dropdown menu.

Select an option from the Search By dropdown menu. The choices are:
e Task Number

e Task Title

e Task Description

Select a Service and/or Component to limit your search to.

5. Enter a phrase to search for in the Search Phrase field. Based on your Search By selection,
this could be all or part of a task number, title, or description.

Unless you are entering the exact title or description, click the Add Wildcards checkbox to
increase the number of search results returned.

6. Click Search.

. Tasks [@][W & catacted © Al 102 task(s) found matching “*defend",
[+*] MNumber Title #Units
[+ Secure and Defend the Units Position 0
[+] PROTECT AND DEFEND 0
E| ART B.2.1.3 Defend an Area of Operations 13
[+] Defend a Company Battle Position {Co Tm) 0
[#] Defend Convoy 0
[+] | 53-T5-2901 Protect and Defend 0
[+] Defend a Convoy Against a Ground Attack 1]

[+ CEFEND IN SECTOR [
Swearch for units performing  Any v of the selected tasks. Search for Units

Figure 14-2: Task Search Results
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The tasks matching your search criteria are displayed along with the number of units
associated with each task. Clicking the hyperlinked number of any task will show the details
of that task in a separate window next to the task search results.

Select the tasks whose supporting units you wish to see by clicking the corresponding
checkbox for each task.

Select whether to search for units performing All or Any of the selected missions using the
dropdown menu at the bottom of the task search results.

Click Search for Units.

Tasks || W] ® calactad O all 91 task(s) found matching “*DLA™".

[[] Humber Title #Units

Develop plans and policy to provide excess property
O 4-5T 1.3.1 disposal, reutilizabion, and environmeantal hazardous 0
waste services bo Theater Forces

[0 |pLa-5n 1.3.1.1 | Redistribution of excess/surplus property. 0

0 Maintain the capability to continue DLA essential o
functions under all circumstances

O Provide CL IV Supply Support 0
Frovide distribution support for Classes 1, 11, 1118, IV,

|:| VI, and IX commadities based an OOCOM 0
requiréments.

| oLa-s7 1.1.3 Plan CONUS CCPs Capabilities To Meet Theater g |~

Search for units performing | Any % | of the selected tazks, Search for Units

Units 2] [ ® salactad O Al The search did r;::;t find any units performing any of the
selected tasks,

Tag Units Create Group

Figure 14-3: Units by Task

The units supporting the selected task(s) are displayed in a separate search results window.
To view the details of a particular unit, click that unit's hyperlinked UIC and a window
containing detailed information for that unit is displayed next to the unit results.

You may also create a new group based on the search results. For more information, see
Section 14.5: Creating a Group from Search Results.

14.1.2 By Mission

To find the units associated with a specific mission:

1.

Select Utilities | Quick Search | Unit Search from the Main Menu.

Search For: | Missions *| Search By: | Mission Name |=]
Service: | All =] Component: | All =]

Search Phrase: Search

¥ Add wildcards

Figure 14-4: Unit Search by Mission
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Select Missions from the Search For dropdown menu.

Select an option from the Search By dropdown menu: The choices are:
e Mission Name

e Mission Number

Select a Service and/or Component to limit your search to.

Enter a phrase to search for in the Search Phrase field. Based on your Search By selection,
this could be all or part of a mission name or number.

Unless you are entering the exact mission name or number, click the Add Wildcards
checkbox to increase the number of search results returned.

Click Search.

Missions [=][#] O Salactad @ All 7 mission(s) found matching "*norad*”,
[ Number Name #Units
O |u NORAD CFC 7
0O [u IRF 1 | NORAD CCMRF 1 5
[N NORAD JTF 1 4
O NORAD None 1 3
0 |u NORAD JTF 2 3
] |t NORAD Mission 1 13
0O [ NORAD None 2 3

Search for units performing | Any % | of the selected missions. Search for Units

Figure 14-5: Mission Search Results

The missions matching your search criteria are displayed along with the number of units
associated with each mission. Clicking the hyperlinked number of any mission will show the
details of that mission in a separate window next to the mission search results.

Select the missions whose supporting units you wish to see by clicking the corresponding
checkbox for each mission.

Select whether to search for units performing All or Any of the selected missions using the
dropdown menu at the bottom of the mission search results.

Click Search for Units.

14-4
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[ wic AName

[ | mMooos1 MAG-49 4TH MAW (R/U)

1/4 15T MARDIV (R/U)
CVN 76 REAGAN R

USPACOM

Headquarters, US Element, NORAD

17300 USS0C0M

O

O

O | 25000

[J|Ho336s | CV 64 CONSTELLATION
O

O

O

Units L‘] lﬂ ':B Selactad -’.:.‘-,:.us unit(s) found supperting any of the selected missions.

Current Loc
Location Code
WILLOW GROVE
NAS ZAWN
MNSC PEARL
HARBOR, Hawan | “T28

f (Mot
(Mot Available) Available)
CP SMITH EUVE

(Mot

(Not Available) Available)
PETERSON AFE TOKA

; (Nat
(Not Available) |3 ijaple)
FT MCPHERSON HHQL

Craate Group

Figure 14-6: Units by Mission

The units supporting the selected mission(s) are displayed in a separate search results
window. To view the details of a particular unit, click that unit's hyperlinked UIC and a
window containing detailed information for that unit is displayed next to the unit results.

You may also create a new group based on the search results. For more information, see

Section 14.5: Creating a Group from Search Results.
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14.1.3 By Name/UIC

To find a specific unit:
1. Select Utilities | Quick Search | Unit Search from the Main Menu.

Search For: | Units *| Search By: |UIC or Unit Name -
Service: | All - Component: | All -

Search Phrase: Search

¥ add wildcards

Figure 14-7: Unit Search by Name
Select Units from the Search For dropdown menu.

Select an option from the Search By field. The options are:
e UIC/ Unit name

« SRC
e TPSN
« UTC

e Current Location Code

e Current Location Name

Select a Service and/or Component to limit your search to.

In the Search Phrase field, enter all or part of the phrase to search for.

Unless you are entering the exact name or number, click the Add Wildcards checkbox to
increase the number of search results returned.

6. Click Search.

Units L@Iﬂ Fleaze refine your search. Over 1000 unitz(s) were found matching '*de*".
Current Loc
[] uIc AName Location Code =
[ | wWAQEDD 0030 IN RGT 01 CO D HOME DET FT STEWART HKUZ
[ | WOFAZS WOFA FORT DEVENS ELDG 637 MA FT DEWVENS HEHL
[ | Wi3FYs W7 3F 0080 RGT 7 EN DET 9 FT EUSTIS HERT
O | WS2UY3 0320 AG CO DET 3 POSTAL CINCINMATI ECEM
[ | WTkSY1 0735 AG CO REPL DET 1 CENTRALIA VELR
" " COLORADO
VERLAA,
[0 | WeklLAA WeKL OP EL USA MSL DEF BDE GMD SPRINGS EDU]
0 | W7ZUWU W7YZU 4203 USAH DET 94 FT BLISS HCRL
[ | WaBIM1 WEEBJ BDE TNG TM 1 WAARNG EL JF FT FICKETT EUCE b
Create Group

Figure 14-8: Unit Search Results

The units matching your search criteria are displayed. To view the details of a particular
unit, click that unit’s hyperlinked UIC and a window containing detailed information for that
unit is displayed next to the unit results. You may also create a new group based on the
search results. For more information, see Section 14.5: Creating a Group from Search
Results.
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14.2

14.2.1

Performing a Personnel Search

There are several methods for searching for personnel. Each is described below.

By Occupational Specialty

To find personnel by occupational specialty:
1. Select Utilities | Quick Search | Personnel Search from the Main Menu.

Search By: | Cccupational Specialties |=|  Filter: | All hd
Service: | All - Component: | All -

Search Phrase: Search

¥ add wildcards

Figure 14-9: Personnel Search by Occupation

Select Occupational Specialties from the Search By dropdown menu.

Additionally, you may filter your search to only enlisted personnel, officers, or warrant
officers.

Select a Service and/or Component to limit your search to.

In the Search Phrase field, enter all or part of the occupational specialty code or description
to search for.

Unless you are entering the exact code or description, click the Add Wildcards checkbox to
increase the number of search results returned.

Tip: If you are searching for Occupational Specialty Codes, you can search for multiple codes by entering
the codes separated by a comma with no spaces in between. Checking the Add Wildcards box will
automatically add wildcards around each of the search phrases. For example, to search for codes x, y,

*  *

and z, enter the search phrase “x,y,z". Click Add Wildcards and this becomes “ *x*, *y*, *z*”

6. Click Search.

Occupational Specialties L@ @ 122 occupation(s) found matching "*jnmn*".
@Simple {:}'Expand (by DoD Occ) {:}'Expand (by Description)

[] Code Description Service CodeType
[] |1ia051 IN-FLGT REF JNMN USAF AFSC

|:| 1A1518 | FLT EMNGR JMMM HELI USAF AFSC

Fl FLT EMGR. JMMMN PER QU USAF AFSC

|:| ACFT LOADMASTER JNMN USAF AFSC

F AREBN COMM 5YS INMMN USAF AFSC

|:| ABEM BATTLE MGT INMN USAF AFSC

Fl ABMN BATTLE MGT W DIR IJNMN USAF AFSC

|:| FLT ATTEMDAMNT JNMM USAF AFSC "

Search for people with | &ny |% | of the selected occupations. Search for people

Figure 14-10: Occupation Search Results
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The occupational specialties matching your search criteria are displayed. Clicking the
hyperlinked code of an occupational specialty will display the details of that occupation,
including the related DoD occupation codes, in a separate window next to the search
results.

You may change the display of search results by selecting one of the three radio buttons at
the top:

+ Simple: Displays the results matching your specific search criteria.

+ Expanded by DodOcc: Displays the results matching your search criteria as well
as any other occupations matching to similar DoD occupation codes.

+ Expanded by Description: Displays the results matching your search as well as
any other occupations having a similar description.

Select the occupations whose assigned personnel you wish to find by selecting the
corresponding checkbox for each occupation.

Select whether to search for personnel with Any or All of the selected occupations.
Click Search for People.

. People L-El,n_' ® selectad O all 11 person(s) FE_I:Jnd matching any of the selected
occupations.
[ Full Name uIc Current Location Pay Grade
O FFQBFO | (Not Available) £9
O FFR9Q0 (Not Available) E9
O FFPA10 (Mot Available) ES
| [CHAE FFIHFO HURLBURT FLD ES
O | LAMONICA, MICHAEL V FFPBI0 (Not Available) ES
O p i FFINGD (Not Available) ES
0 FFMLBD | (Not Available) E9
O FFSD20 (Net Available) E2
O FFHDXD | PENTAGON £9
O FF1340 (Not Available) ES
O EFHANISHEN, EPt FFLXCD (Mot Available) E9

Figure 14-11: Personnel by Occupation

The personnel supporting the selected occupation(s) are displayed in a separate search
results window. To view the details of a particular person, click that person’s hyperlinked
name and a window containing detailed information for that person is displayed next to the
personnel results.

14.2.2 By Name

To find personnel by name:

1.

Select Utilities | Quick Search | Personnel Search from the Main Menu.

Search By: | Person By Name - Filter: | &ll -
Service: | All - Component: | &ll -

Search Phrase: Search

W 2dd wildcards

Figure 14-12: Personnel Search by Name

Select Person by Name from the Search By dropdown menu.

14-8

DRRS Software User Manual (SUM) 4.5.12



Chapter 14: Quick Search Performing a Personnel Search

3. Additionally, you may filter your search to only enlisted personnel, officers, or warrant
officers.

Select a Service and/or Component to limit your search to.
In the Search Phrase field, enter all or part of the name of the person you are searching for.

Unless you are entering the exact name, click the Add Wildcards checkbox to increase the
number of search results returned.

6. Click Search.

People ] © s O P ire Yoursearch, O 1000 el o
D Full Name UIC Current Location Pay Grade
1|4 WH7PAA | (Not Available) E4
D AL WCEETD  FT CAMPBELL EG
[ | AC W1HI04 COLEMAN BARRACKS EG
0| a WODRRS | (Not Available) E3
D A WOUsUs | FT GORDON E3
0|2 WVS7ED | FRESND G2 03
A FFETVO  MARCH AIR RESERVE ES
D A WZD24al OGDEN Ed
[ ALCANTAF WPVWAD  FULLERTON Eb

Figure 14-13: Personnel Search Results

The personnel matching your search criteria are displayed. To view the details of a
particular person, click that person’s hyperlinked name and a window containing detailed
information for that person is displayed next to the personnel results.

14.2.3 By Unit

To find personnel associated with a specific unit:
1. Select Utilities | Quick Search | Personnel Search from the Main Menu.

Search By: | Units = Filter: | All -
Service: | All - Component: | All -
Search Phrase: Search

™ Add wildcards

Figure 14-14: Personnel Search by Unit

Select Units in the Search By dropdown menu.

Additionally, you may filter your search to only enlisted personnel, officers, or warrant
officers.

Select a Service and/or Component to limit your search to.
In the Search Phrase field, enter all or part of the unit ANAME or UIC.

Unless you are entering the exact name or number, click the Add Wildcards checkbox to
increase the number of search results returned.

6. Click Search.
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Units @ @ 415 unit(s) found matching '*enter®'.
Current Loc Q
] e AName Location Code =]
E WOFCB9 WOFC PFC FLAIR MEM USAR CENTER RIVERDALE UGME
[ |DB15116 ASIA PACIFIC CENTER HOMOLULLU KZITZ
E[ WOFPBK WOFP LINCLON USARC CENTER CHI | WOOD RIVER ECCD
£ | WOFPEM WOFP USAR TRAINING CENTER SOUTH BEND EVLW
E[ WYK4AA 0313 HQ CTR TAACOM SFT RACC KAISERSLAUTERN | LXPM
[ | wWaHvAA 0000 AG CTR III CPS PER MGT BAGHDAD ATRZ
WIOED T WOFD URIAH G LUCAS USAR
] | WOFD7M CENTER SALISBURY URXEB
=1 [AET AR WHET IS A IMTRIT CDATTIE —CRTED SLICE T LT LWASLTT T LI
Search for People

Figure 14-15: Personnel by Unit Search Results

The units matching your search criteria are displayed. Clicking the hyperlinked code of a
unit will display the details of that unit in a separate window next to the search results.

7. Select the units whose assigned personnel you wish to find by selecting the corresponding
checkbox for each unit.

8. Click Search for People.

People @Iﬂ Flease refine your search. Over 1000 people were found matching any of
the selected units.
- Pay ;I
[] Full Name uIicC Current Location Grade
O |MORRIS, AMY LARAE WYMYAR | KAISERSLAUTERN
[] |STEPHENS, BARRY JOHN W4031o3 GARMISCH
O |KAISER, ERIC VAUGHN WTEXAA | SAINT LOUIS ES
[ |ICMES, DEMMNIS WAYMNE WEGWAA | FT CHAFFEE E&
0 |EBROWN, MATHANIEL ME2908 (Mot fvailable) EG
0 | GUALOTUNA, MAYREA LIZZETH WIHVALA | BAGHDAD E4
[ |EREEMAN, THOMAS H FFQCHO | (Mot fAvailable) 03
[ | MEHNER, STEPHANIE S FFQCHO | (Mot Available) 03 B

Figure 14-16: Personnel by Name

The personnel supporting the selected unit(s) are displayed in a separate search results
window. To view the details of a particular person, click that person’s hyperlinked name and
a window containing detailed information for that person is displayed next to the personnel
results.
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14.2.4 By Language

To find personnel proficient in a particular language:

1.

Select Utilities | Quick Search | Personnel Search from the Main Menu.

Search By: | Language =|  Filter: | All -
Service: | All ~|  Compenent: |All -
Search Phrase: | Dasque” Search

¥ Add wildcards

Figure 14-17: Personnel Search by Language

Select Language in the Search By dropdown menu.

Additionally, you may filter your search to only enlisted personnel, officers, or warrant
officers.

Select a Service and/or Component to limit your search to.
In the Search Phrase field, enter all or part of the desired language.

Unless you are using the exact name or code, click the Add Wildcards checkbox to
increase the number of search results returned.

Click Search.

People [B]W & Selected O al :]:::: ;;’ftl:::v::n: :?earch. Over 1000 people were found
[] Full Name UIC Current Location Pay Grade
O IHALS, HARALDY HAR WEEDOZ | ST LDUIS 05
' WZP2T0 | DAKLAND E8
[] | ABBOTT, PHILIP KEENAN WiVo02 | BUENOS AIRES 06
L] WD0151 |FT GEORGE MEADE 04
] WOKEAA | ARLINGTON O
[] | ABDEEN, FARLEY A FFLFI0 | SCHRIEVER AFB 05
| WODRRS |(Not Available) 05
[] | ABKE. DAVID ALLAN WEBLAA | FT SHAFTER 04
] W7lUAA | COLUMBLS Q3

Figure 14-18: Personnel by Language

The personnel proficient in the selected languages are displayed. To view the details of a
particular person, click that person’s hyperlinked name and a window containing detailed
information for that person is displayed next to the personnel results.
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14.3 Performing an Equipment Search
The equipment search function allows you to search for specific equipment and then locate
units with that equipment.
To perform an equipment search:
1. Select Utilities | Quick Search | Equipment Search from the Main Menu.
Search By: Equipment [dentifier Servica: | All ¥ | Component: Active ¥ | Search for equipment by serial number, identifier, name,
or unit, Use the Add Wildcards feature to broaden your
Search Phrase: T [¥] Add Wildcards search. For information on using wildcards, click hera,
Location Type: | Current Location ¥ Location(s):
2. Select an option from the Search By dropdown menu. The options are:
e Serial Number
¢ Equipment Identifier
¢ Equipment Name
e Unit
Select a Service and/or Component to limit your search to.
In the Search Phrase field, enter all or part of the phrase to search for.
Unless you are entering the exact name or number, click the Add Wildcards checkbox to
increase the number of search results returned.
5. You can also select a location type to narrow your search by. The options are:
e Current Location
¢ Home Location
e Both
Enter the corresponding location code in the Location(s) field.
Click Search.
[units ©77 0 setectea ®
D uIc Identifier Equipment Name AUTH OH FMC PMC NMC Other Current Location
0 FA-18A+ FA-18A%+ 2 2 2 a 1] o SOUTH CAROLINA, BEAUFORT MCAS
D FA-18C FA-18C 1 o 1] [1] 1 CALIFORNIA, MIRAMAR MCAS
|l FA-180 FA-18D 14 i4 7 i 4 2 CALIFORNIA, MIRAMAR MCAS
0 FA-18C FA-18C 12 12 9 0 3 ] SOUTH CAROLINA, BEAUFORT MCAS
D FA-18A+ FA-18A+ 4 4 1 1] 3 0 CALIFORNIA, MIRAMAR MCAS
O FA-188 FA-188 2 2 0 i} [i] 2 CALIFORNIA, MIRAMAR MCAS
[H] FA-18C FA-18C 15 15 7 1] 2 & CALIFORNLA, MIRAMAR MCAS
D FA-18D FA-180 20 20 11 0 3 6 CALIFORNIA,; MIRAMAR MCAS
(1] FA-180 FA-18D 19 19 g 4 3 4 SOUTH CAROLINA, BEAUFORT MCAS
H FA-180 FA-18D0 15 15 r) 2 o 6 CALIFORNIA, MIRAMAR MCAS
D FA-18C FA-18C 15 15 10 0 1 4 CALIFORNIA, MIRAMAR MCAS
0 M} 243 FA-18D FA-18D 13 13 i0 0 2 JAPAN, IWAKUNI MCAS
Figure 14-19: Equipment Search Results
a. If you are not searching by Serial number, your search results will include all units
associated with the equipment matching your search criteria. You can now find
equipment assigned to one or more of these units by selecting the checkbox next to the
corresponding unit(s) and clicking Search for Equipment.
b. If you are searching by Serial number, your search results will contain the equipment
matching your search criteria.
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Equipment B3 [

Number of equipment records found: 55

Serial Number Type Description Status uIC Current Location Home Location

3100000980 A-10A A-10A \?V%IELRACT FFBIDO Unknown (Unknown), Unknown Unknown (Unknown), Unknown
7800000586 A-10A A-104 FMC FFL270 Unknown (Unknown), Unknown Unknown (Unknown), Unknown
3000000263 A-10A A-10A FMC FFL500 Unknown (Unknown), Unknown Unknown (Unknown), Unknown
3100000994 A-10A A-10A NMCBS FFL500 Unknown (Unknown), Unknown Unknown (Unknown), Unknown
3100000965 A-10A A-10A FMC FFL270 Unknown (Unknown), Unknown Unknown (Unknown), Unknown
7800000633 A-10A A-10A NMCMU FFL270 Unknown (Unknown), Unknown Unknown (Unknown), Unknown
8000000221 A-10A A-104 FMC FFLS00 Unknown {(Unknown), Unknown Unknown {(Unknown), Unknown
3000000254 A-10A A-10A NMCMS FE3Z50 Unknown (Unknown), Unknown Unknown (Unknown), Unknown
7900000207 A-10A A-10A \?VE'):’SIZ FE3Z50 Unknown (Unknown), Unknown Unknown (Unknown), Unknown
3000000226 A-10A A-10A FMC FE3Z50 Unknown (Unknown), Unknown Unknown (Unknown), Unknown

—=—

Figure 14-20: Units by Equipment

DRRS Software User Manual (SUM) 4.5.12
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14.4 Performing an Ordnance Search
The ordnance search function allows you to search for specific ordnance and then locate units
or locations with that equipment.
To perform an ordnance search:
1. Select Utilities | Quick Search | Ordnance Search from the Main Menu.

search By: Hame 4 Service: |All ~| component: all =1 | Search for ardnance by name or unit. Use the Add
- Wildcards feature to broaden your search. For

[Gearch Phrase: | Add Wildcards information on using wildcards, click here.

| ocation Type: |Current Location X | Location(s): | Search

2. Select an option from the Search By dropdown menu. The options are:
e Name
¢ UIC
Select a Service and/or Component to limit your search to.
In the Search Phrase field, enter all or part of the phrase to search for.

Unless you are entering the exact name or number, click the Add Wildcards checkbox to
increase the number of search results returned.

5. Click Search.

Ordnance @ @ Mumber of ordnance records found: 19
L . o Unit Current kad
[l Description Required Authorized OnHand UIC Location
|:| PATRIOT PACS 0 0 339 DDAAAA
|:| BATRIOT PACS 0 0 315 D1s000 | CP SMITH
S . STUTTGART- |
PATR PACS
|:| JRIOT - 0 0 83 034000 VAIHING
— . Mo Location
FATRE FACS :
|:| JRIOT C 0 0 130 DJ1000 Provided
O | et o 0 1107 | DDAAAA
] W 0 0 542 DI5000 | CP SMITH
— |PATRIOT PAC3 + |, n - mannn | STUTTGART- ||w|
Search for units with the selected ordnance., Eoereh far mmis

Figure 14-21: Ordnance Search Results

The ordnance matching your search criteria are displayed. To view the details of a particular
item, click the corresponding hyperlinked Description and a window containing detailed
information for that item is displayed next to the search results.
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6. Select the ordnance whose supporting units you wish to see by selecting the corresponding
checkboxes and clicking the Search for Units button.

Units  [3g] [#]
] uIC
[ | 2311000
[ (DJ5000
] |EECZ00
£ |DCaAAA
[ |EEC4n0
[ | DJ4000
[ |FFD110

7 unit{s) found with with the selected ordnance.

AName

HQ USCENTCOM

Cmdr USPACOM

0000 USAF IN EUROPE

DRRS INTERFACE

US Air Forces in the Pacific (FACAF)
HGQ ELCOM

0009 AIR FORCE

Current Loc
Location Code
Mo Location

Provided 2222
CZP SMITH EUVE
STUTTGART-

WVAIHING Wk

Create Group

[+]

Figure 14-22: Units by Ordnance

The units supporting the selected ordnance are displayed in a separate search results

window. To view the details of a particular unit, click that unit's hyperlinked UIC and a
window containing detailed information for that unit is displayed. You may also create a new

group based on the search results. For more information, see Section 14.5: Creating a

Group from Search Results.

14.41 Using Wildcards

In order to provide a wider range of results, all searches will use implicit wildcards, unless
otherwise stated. This means that wildcard characters (*) will be added before and after your
search phrase, returning any result containing the phrase you entered. For example, a search
for "ge" is the same as "*ge*" and will return "Gettysburg", "Agency", and "Anchorage". For a

more precise search, enter as much information as possible or manually use wildcards.

There are three ways to add wildcards, before a search phrase, after a search phrase, or inside
a search phrase.

1. Before (*xyz): Returns results with any character(s) preceding the search phrase. Results
would include wxyz, vwxyz, uxyz, etc.

2. After (abc*): Returns results with any character(s) following the search phrase. Results

would include abcd, abcde, abce, etc.

3. Inside (a*c): Returns results with any character in the specified wildcard spot. Results would
include abc, acc, adc, etc.

DRRS Software User Manual (SUM) 4.5.12
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14.5

Creating a Group from Search Results

To create a new group based on your search results, select the checkbox next to the desired
units and click the Create Group button. In the Create Group dialog, enter a unique name for
your new group, select which type of group you are creating, and click Submit. When created
successfully, this group will be available for viewing in the Group Builder.

Create Group X

Group Mame:

Sroup Type:

{é} My

() Systemn

Submit

Figure 14-23: Create Groups from Search Results
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14.6 Exporting Search Results

To export the results from a search, select all the items to be exported by selecting their
corresponding checkboxes and then clicking the Excel or Word export button.
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Chapter 15: About Capability Trees

This chapter provides an introduction to Capability Trees, the types of trees available, and their
purpose in mission planning. This chapter will also introduce each of the tools contained in the
Capability Trees Module.
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15.1

L

[

15.1.1

What are Capability Trees?

Capability Trees are user-created visual representations of structures. These structures may be
used to represent organizational hierarchies, mission structures, or any other relational
configuration required.

Users may access the Capability Trees module and its tools by selecting Utilities | Capability
Trees from the Main menu. All users have access to this module.

Note: Although any user may view existing trees for any unit (using the Unit Selector), a user
may only create, edit, and delete trees for their Prlmar?/ and Secondary Unit of Assignment.
Similarly, users can only delete trees that they themselves have created.

Types of Trees

There are three types of Capability Trees:

e Organizational Structure: Used to represent an org structure in the DRRS system.
This can be a particular organization and its subordinate orgs.

¢ Mission Structure: Allows creation of a tree in representing an ESORTS mission
assigned to a particular organization, including subordinate tasks.

e Custom Structure: Freeform tree allowing manual creation of any tree configuration.
This type of structure provides the same functionality as the others, the key difference
being that this type is all created manually rather than using existing structures.

15-2
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15.2

15.2.1

Getting Started

The following sections provide a brief description of the tools used within the CT module.

CT Toolbar

The Capability Trees module contains a common toolbar throughout. This toolbar, called the
Capability Trees Toolbar, or CT Toolbar, provides access to key tools used in the creation and
management of Capability Trees.

| S Tree View: | SETUP w
Figure 15-1: Capability Trees Toolbar (CT Toolbar)

The items provided by the CT Toolbar include:

e« Control Center: Navigates directly back to the Control Center, the hub for Capability
Tree management.

e« Create New Tree: Starts the New Tree Wizard which provides a step-by-step method
for creating new Capability Trees.

o Edit Tree: Opens the currently viewed tree in the Tree Wizard, allowing changes to be
made to that tree’s setup.

e Tree View Filter: Provides a selection of tree views including:
* Setup: Manage the tree structure and related aspects.
* Assign Resources: Assign units, equipment, or individuals in support of your tree.

+ Assessment: View the finished product as well as drill into more detail on the
resources assigned to your tree.

15.2.2 Control Center

The Capability Tree Control Center is the starting point for creating and managing Capability
Trees. To access the Control Center, select Utilities | Capability Trees from the Main menu.
The Control Center displays the Capability Trees for the unit you have selected in the Unit
Selector. For more information on the Unit Selector, refer to Chapter 5: Working with Groups
and Units.
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15.2.2.1

L

Control Center: HQ USNORTHCOM

AVAILABLE TREES Tree Type: |ALL Mission: | ALL

NAME o  TYPE MISSION CREATED BY CREATED ON (UTC) LAST MODIFIED BY MODIFIED ON (UTC) STATUS EDIT/DEL/COPY
[TreeTvpel Organization 00085 Isafadmin 01Mar2008 IsafAdmin 01Mar2008 ERIVATE 7 * @
[TreeType2 Mission -Europe Mission Isafadmin 01Mar2008 IsafAdmin 01Mar2008 ERIVATE 2 " I}
[TreeTvpe3 Custom Isafadmin 01Mar2008 IsafAdmin 01Mar2008 ERIVATE 7 " I}
[TreeTvped Mission COMPTUEX Isafadmin 01Mar2008 IsafAdmin 01Mar2008 ERIVATE 2 " [}
[TreeTypeS Organization — 22XX IsafAdmin 01Mar2008 IsafAdmin 01Marz008 FRIVATE 2 X 1O

Show rows: | 20 B rage |1 |of1 «» CREATE NEW TREE

Figure 15-2: Capability Trees Control Center

The Control Center contains a listing of the existing trees and their details, including:

e« Name: Hyperlinked name of each tree. Clicking this hyperlink name opens the tree on
the Setup page so that you can begin adding resources and editing the general display.

e Type: Indicates the type of tree (Organization, Mission, or Custom). You can use the
Filter by menu in the upper-right corner to control the types of trees to display.

* Mission: You have the ability to associate every tree with a particular mission from the
Mission Assessment module. This column indicates the associated mission.

e Created By: User name of the user who initially created the tree.

e Created On: Date and time the tree was created.

¢ Last Modified By: User name of the user who last modified the tree.
¢ Modified On: Date and time the tree was last modified.

o Status: Indicates if tree is publicly viewable (“Shared”) or private (only the tree’s creator
can view “Private” trees™).

The Control Center also provides icons allowing the editing, deleting, creating, and copying of
trees. Each of these functions is described in further detail in the following chapters.

*Enterprise Admins can view any tree in the system, including those set as private.

Viewing Trees for Other Units in DRRS

The Control Center allows you to view the trees for your Primary and Secondary Unit of
Assignment (default) or to view trees for any unit in DRRS via the Unit Selector. To view trees
for a particular unit, access the Unit Selector and choose the desired unit. For more information,
see Chapter 5.1: Unit Selector.

Note: You may only select a single unit from the Unit Selector. It does not support viewing groups.

15-4
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15.2.2.2 Discussion Board
Just below the Control Center is the Discussion Board. All users can view, post, and reply to
messages on this board. To do so:

1.
2. To post a new message, click the Add New Message button located in the upper-right

Access the CT Control Center.

corner of the discussion board. To respond to an existing message, click the Post Reply

button (plus sign) next to the corresponding message.

- 1 replies

= Discussion Post 2 (isafadmin @ 01MAY2008 05:04:26)

Discussion Post 2

This is also a2 discussion message.

Response 1 |l | (isafadmin @ 01MAY2008 05:05:17)

This is 2 response to a discussion post.
B Discussion Post 1 Wl (isafadmin @ D1MAY2008 05:04:07) - 0 replies

Discussion Post 1

This is & new discussion post message.

fdd Mew Message

Figure 15-3: CT Discussion Board

In the Add New Message or Post Reply popup that appears, enter a title for your message

and the message itself.

Message Title:

Message Body:
B 7 U Lt

A 2.0, 2 ¥ abs

1
[
]
1]
¥
mi
ndi
0

File Attachment: (File size is limited to 10ME.)

POSTMESSAGE | CANCEL |

Figure 15-4: Add New Message

4,
5. Click Post Message.

If desired, attach a file to include with your message using the Browse button (10mb max).

Unit Commanders and Unit Administrators have permissions to delete old messages for their
Primary and Secondary Units of Assignment. Enterprise Administrators can delete messages

for any unit.

15-5
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15.2.3 Tree Wizard

The Tree Wizard walks you through a four step process for creating new trees. By following the
on-screen instructions, you will be prompted to select a tree type, an organization or mission,
and the specific data to display. Detailed instructions for creating a new Capability Tree are
provided in Chapter 2: Creating Trees.

Basic Information Tree Type Confirmation
= - = -

Welcome to the Capability Tree Wizard

The Capability Tree Wizard will walk you through creating a
visual tree structure that represents an organization
structure, mission and subordinate tasks, or a custom tree.

Click Cancel to quit the wizard at any time and return to the
control center.

Click Next to continue

PREVIOUS [[MEXT] canceL |

Figure 15-5: Capability Trees Wizard

To access the Tree Wizard, you can select the Create New Tree icon on the CT Toolbar E or
you can select the Create New Tree button in the lower-right corner of the Control Center.

15.2.4 Tree Views

Once a tree has been created, it can be opened from the Control Center for viewing using the
Tree Views tool which features three different view for a tree structure, each designed to provide
a unique look at one aspect of the tree. These views are:

o Setup: Visually displays the customizable tree hierarchy as well as allowing you the
ability to modify the structure by adding, editing details for, or removing individual tree
nodes.

e« Assign Resources: Detailed view of the units, personnel, or equipment assigned to
support a tree structure. This view allows you the ability to add or remove resources to
each node in the tree as needed.

+ Assessment: Displays a read-only tree hierarchy view containing the assessment
values for resources assigned to that tree as well as linking to the resources assigned
to each node. This view is optimal for using in live demonstrations or displaying in
PowerPoint slide shows.

Each of these views is discussed in detail in the chapters that follow.
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Chapter 16: Creating Trees

This chapter will focus on the creation of new Capability Trees in two different ways:
¢ Using the Tree Wizard
¢ Via the Copy Tree capability
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16.1  Using the Tree Wizard

The process for creating a new tree is made simple through the use of a step-by-step
walkthrough mechanism called the Tree Wizard. This wizard will prompt you for specific
information and provide you with options for the creation of your new tree.

To begin creating a tree:
1. Select Utilities | Capability Trees from the Main menu.

2. Click the Create New Tree button on the CT Toolbar to open the Tree Wizard. The
introduction screen displays. This provides a brief overview of the tree creation process.

Basic Information Tree Type Confirmation

o H N N

Welcome to the Capability Tree Wizard

The Capability Tree Wizard will walk vou through creating a
visual tree structure'that represents an organization
structure, mission and subaordinate tasks, or a custom tree.

Click Cancel to guit the wizard at any time and return to the
control center.

Click Next to continue

PREVIOUS | NEXTl CAMCEL

Figure 16-1: Tree Wizard Introduction Screen

3. At the introduction screen, click Next.
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The Basic Information screen displays. Setting up a new tree begins here.

Tree Name:
Tree Type: ORGANIZATION |+
Display Options: ™ Display Mission Readiness Assessment

Flease enter the name of yvour new tree and =elect from one of the following tree
types that vou wish to create:

m ORGAMNIZATION: Represent the organization structure for a unit and all of its children.

m MISSION: Represent the mission structure for a given unit.
m CUSTOM: Build a configurable tree independent of arganization or mission.

| Display Assigned Unit UIC
i Display Required Value
¥ Display Filled value

[[] Set Default Node Color | IS8

PREVIOUS | MEXT | CancEL

Figure 16-2: Tree Wizard Basic Information Screen

Enter a unique name for the tree you are creating.

Select the type of tree to create. There are three types of Capability Trees:

Organization: Used to represent an org structure in the DRRS system. This can be a
particular organization and, optionally, its subordinate orgs.

Mission: Allows creation of a tree in representing an ESORTS mission assigned to a
particular organization, including subordinate tasks (optional).

Custom Structure: Freeform tree allowing manual creation of any tree configuration.
This type of structure provides the same functionality as the others, the key difference
being that this type is all created manually rather than using existing structures. This is
the choice for equipment or personnel trees as you do not need to display data
involving orgs or mission assessments.

6. Choose from a list of display options. These options determine what data will be made
visible on each node when viewing the tree on the Assessment page. Do not worry if you
are unsure of what to choose as you can always come back later and quickly change these
options.

Display Assigned UIC: Shows the unit identification code for the unit that you can
choose to assign as the role provider to a tree node.

Display Filled Value: Lists the total number of resources you have added to a tree
node on the Assign Resources page.

Display Mission Readiness Assessment: A 'Y, Q, or N icon will display for each node
that has an approved readiness assessment for the mission you can optionally select in
the next step of the wizard. If there is no mission, an NR will display. In addition, you
have the option of manually assigning a readiness value to a node.

Display Required Value: Set a number for each node to have as a target for
resources. This is useful for comparison against the actual numbers (Filled).

Set Default Node Color: Allows you to choose the color of your liking for all tree nodes.
Please note that you can only choose this option one time upon first creating tree,
however you can always change each node color later on the Setup page.
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16.1.1

7. Click Next. The next step is to configure the tree you selected. Depending on the tree type
selected in the Basic Information screen, this screen will contain different selections
described in the following subsections. Please read the section for the tree type that you
selected in Step 5 on the previous page.

Mission Tree Type

If you selected the Mission tree type, the Tree Type page will prompt you to select one of the
ESORTS missions associated with your Unit of Assignment using the Mission dropdown menu.
Optionally, you may choose to include the subordinate tasks for the selected mission by
selecting the Include Child Tasks checkbox.

Introduction Basic Inforrmation Confirrnation
| &
-
— —p— —

Flease chooze the mission that will reprezent the Mission Tree structure. You can optionally choose to
include child tasks in the tree structure.

o

The mizsions listed are defined in ESORTS for your current unit of assignment. If the list is empty, then
you cannot create a Mission Tree. Click the Previous button to go back to Step 1 and chanage your tree
type to Org or Custom.

after the wizard is complete, you can make changes to the structure of the tree manually.

Mission: | AFRICA

Include Child Tasks []

PREVIOUS | NEKTl CANCEL

Figure 16-3: Mission Tree Type Details

Note: Missions will only show up in the dropdown menu if you have a mission created in ESORTS Build
METL. Mission Assessments will only display for approved missions or tasks in ESORTS Mission
Assessment.

16-4
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16.1.2 Organization Tree Type

When the Organization tree type is selected, the Tree Type page will prompt you to search for
the organization this tree structure will represent.

Introduction Basic Information Confirmation

Pleaze chooze an Organization that will reprezent the Organization Tree structure. You can optionally
choose to include the child arganizations in the tree structure if an organization i=s chosen.

After the wizard is complete, yvou can always make changes to the structure of the tree manually.

UIC/AMame: SEARCH

[ Include Child Organizations
Relationship Type: OPCOMN j

Associated Mission: j

PREVIOUS | MEXT | CamNCEL

Figure 16-4: Organization Tree Type Details

To configure the Organization tree type:

1. Enter all or part of the unit UIC/AName in the UIC/AName field and click Search. Select the
desired organization from the search results.

2. Choose whether to include subordinate organizations using the Include Child
Organizations checkbox. This is advised to see the entire org structure. If subordinate
organizations are to be included, select the relationship type that will be providing those
organizations (OPCON, ADCON, or COCOM).

3. Choose a mission to associate with the nodes of the selected organization.

Note 1: Missions will only show up in the dropdown menu if you have a mission created in ESORTS Build
| METL. Mission Assessments will only display for approved missions or tasks.

Note 2: Org Trees that show huge organizations (more than 250 children) will perform slower than normal
trees. This is due to the large amount of data that needs to be obtained from the DRRS Org Database.

ikt
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16.1.3 Custom Tree Type

When the Custom tree type is selected, the Tree Type page will prompt you for the name to be
applied to the root node in the tree structure as well as an associated mission. You can always
change the root name once you have created the tree.

Introduction Basic Information Confirmnation

SR

Fleaze enter the name of the parent node in this Custom Tree structure. You will have the apportunity to
add child nodes and as=sign resources once you complete this wizard.

After this wizard is complete, yvou can make changes to the structure of the tree manually.

Root Node Name:

Associated Mission: MOME

PREVIOUS | MNEXT | CANCEL

Figure 16-5: Custom Tree Type Details

16.1.4 Confirmation

1. Once you are done with one of the above tree types, click the Next button.

2. The final step of the Tree Wizard is to confirm your selections from the previous steps. A
summarized confirmation page will be displayed.

a. If any of the information/settings are not correct, use the Previous button to return to
the desired screen and make the necessary changes.

b. If all the information/settings are correct, click Save Tree to finalize the creation of the
tree and exit the Tree Wizard. You will be taken to the Setup page where the tree you
created will be available for modifications.
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16.2 Copying an Existing Tree
The CT Module provides an easy way to create a new Capability Tree by using an existing tree
as the template. To do so:

1. Access the CT Control Center and identify the tree you wish to copy. This can be a tree
assigned to your unit or you can select a tree from another unit using the Unit Selector.

2. Click the Copy icon corresponding to the desired tree.

Mew Tree Name:

Copy Assigned Resources: O

COPY TREE | CANCEL |

Figure 16-6: Copy Existing Tree

3. In the prompt that appears, enter a name for the new tree you wish to create.

Select whether or not to include the resources assigned to the tree being copied. Manual
assessments are automatically included.

5. Click Copy Tree.

A new tree will be created under your Unit of Assignment using the structure and settings of the
tree selected to be copied. You will be taken to the CT Control Center where the tree you
created will be available for modifications.

16.3 Changing Tree Name and Details

Capability Trees are designed to be customizable. Consequently, they provide a variety of tools
that allow for the modification of each tree. The first involves making modifications to the tree
details. Once a tree has been created, details provided during the Capability Tree Wizard
process can still be edited in case you have made mistakes.

Note: Only the tree creator and the unit administrator or unit commander role for the unit of assignment
are allowed to edit a tree.

i}

I

To change the name or details of a tree:
1. Access the CT Control Center by selecting Utilities | Capability Trees.

2. Click the Edit icon next to the name the tree you wish to modify. You will be taken to the
Tree Wizard screens where the data for the selected tree was originally entered. From here,
you will be able to make certain modifications such as the tree name, display options, and
associated mission.

3. Click Save Tree when finished and your updates are saved.

1'|'Iill_5.— Note: Options such as assigned orgs for org trees or assigned missions for missions are not editable as
= these are directly linked with the database. It is advised if you need to change these options, it is easy to
=== simply delete the ole tree and create a new org or mission tree.
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Chapter 17: Working With Trees

This chapter discusses the options available once a tree has been created. Topics covered
include:

+ Viewing the Setup page for each tree. This allows for the following actions:
*  Modify tree structure by adding new ones or repositioning existing nodes
» Editing Node Details
* Assigning resources to a node

o Viewing the final product on the Assessment page

e Setting trees to Shared for all users in DRRS to view

e Deleting a Tree

]

Note: You may only make changes to a tree that you have created (unless you are the Unit Administrator
or Unit Commander, in which case you will have rights to all trees within your primary unit of assignment).

I
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17.1  View the Tree Structure

Once you have a created a tree, the first thing you need to do is view the tree structure to see

what has been created.

To view a tree structure:

1. Access the CT Control Center by selecting Utilities | Capability Trees.

2. Click the hyperlinked name of the tree you wish to modify. This will take you to the
Assessment view by default. You can always tell which view is active by looking at the Tree
View dropdown in the CT Toolbar.

| Tree View: | SETUP v
Figure 17-1: Tree View Dropdown

3. Select the Setup view. The Setup view shows each of the individual tree nodes that were
created using the Tree Wizard or Copy Tree functionality. For example, the Organization
Tree will have a single node at the top representing the parent org and a plus sign. Clicking
this plus sign will reveal all subordinate children. Please note that only one subordinate
node can be opened at a time to reveal its child nodes.

o = (IS
[+ add] [+ add I+ I:.
Figure 17-2: Tree Setup View
This following sections detail each action that can be performed from the Setup View:
* Modify tree structure by adding new ones or repositioning existing nodes
o Editing Node Details
e Assigning resources to a node
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17.1.1 Adding Nodes to an Existing Tree
This is especially for custom trees as there will only be one node created when you first access
the Setup page.
To add nodes to an existing tree:

1. Click the Add button on the node to insert a subordinate one. The new node will appear
directly below the node you clicked the Add button in.

2. Enter a name for the new node as the default is “TITLE”. To do this, simply type over this
text and click the Enter button.

3. Optionally, you can edit the color of the new node, by selecting a new one using the node
color dropdown. All colors displayed are web safe and present equally well in all internet
browsers.

4. Continue adding nodes until the desired structure is displayed. You may add as many
nodes and tiers of nodes as needed. To assist you, the new node will display with a yellow
border (for five seconds) and the page will reposition to focus on the new node.

5. If you accidentally add one too many nodes, click the “X” button in the node’s upper-right
corner to remove it.

6. Existing tiers of nodes can be expanded or collapsed by clicking the “+” or “-“ button in the
parent node.

Note: The organizational structure is saved automatically as you create it. You may return and
modify it at any time.

17.1.2 Repositioning Nodes in a Tree

Tree nodes may also be moved around within a structure by dragging them and dropping them
into the desired location. By doing so, you may modify your tree to fit any hierarchical structure
you need.

To reposition a node in a tree:

1. Click the left mouse button and hold your mouse over the node you would like to move. You
will see your normal mouse pointer change to a 4 direction cursor.

a—
0J1¥ou may repasition a node on the current leaf by dicking peEB.As
and dragging over another node.

F.esamrees R i
Edit | Eciit | m
Add Add P+

Figure 17-3: Drag Node: Step 1
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2. Drag your mouse (and the node) over the spot you would like to move it to. Please note that
it may take one or two tries before you get the hang of where to drop the node.

S,
e

ofar=11— |

| REsRgsmEs |
EL

VWEEBAL

rn o (9
| Add [+

Figure 17-4: Drag Node: Step 2

3. Once your mouse is where you would like to place the node, let go of the left mouse button

and the node will drop into place.

DJ¥520

Figure 17-5: Drag Node: Step 3

4. Repeat as necessary.

17-4
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17.1.3 Editing Node Details

Each node supports the ability to add details that are then displayed on the Assessment page
for use during demonstrations or analysis.

]

|

To add details to a node:

1.

Click the Edit button on a node. The Edit Node pop-up window displays.

Unit Datails
Assigned Unit: NO2354 SEARCH Requirad: 0

Manual Assessment

Current: ¥y O Q ONCNRO none® AS OF: i
Projected: ¥ O QO N O NR O none & AS OF: it
File Attachment
Current File:

[ Browse... ] [ Upload ]
File size is limited to 10MB.
Remarks

1000 characters left

SANE | CAMCEL

Figure 17-6: Edit Node Details Window

A unit should be assigned to each of the nodes in the structure. These units will serve as the
assessment representatives for the node they are assigned to. If the unit assigned to a node
has an ESORTS mission assessment value for the tree’s associated mission, that value will
be displayed in the node on the Assessment page. (This is not applicable for a custom tree
as there is no associated mission, however you can still add a unit for display purposes).

Note: If you have built a mission or org tree, please be aware that you could overwrite the automatic data
entry. Please ensure that you would like to overwrite this value before attempting to do so as there is no
way to roll back to a previous node state.

In the Assigned Unit field, enter all or part of the UIC, ANAME, or LNAME of the unit you
wish to assign to this command, click the Add Wildcards link and then click Search.

From the search results, click on the desired unit and click Select.

Enter a Required value for the node. This allows you to specify how many resources should
be assigned to the node. This is useful if you have chosen to display the Required and Filled
display options in the tree wizard as it will serve as a direct comparison between what you
wanted to assign (Required) and what was actually assigned (Filled).

You may select a current readiness assessment value for this unit and an “as of” date. If an
ESORTS mission assessment value already exists in the system for this unit based on the
selected mission, the value entered here will override it. You may also leave this field blank
to keep the original ESORTS mission assessment value or, if one does not exist, to not
display a value.
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5. You may select a projected readiness assessment value for this unit and select an “as of”
date. The same rules as the current readiness assessment apply to this field, only based on
the ESORTS projected mission assessment value.

6. You may attach any file up to 10mb in size using the Browse and Upload buttons in the File

Attachment section.

7. Enter any pertinent text remarks that apply to the entire node. You have a 1000 character

limit.

8. Click Save. The page refreshes and the tree node is updated. These results display on the

Assessment page.

9. Repeat this process for each node in your tree.

17.1.4 Assigning Resources to a Tree Node

Once a tree’s structure has been edited and finalized, the last step is to assign resources to the

nodes of that tree.

Whether you are creating a mission structure, organization structure, or a custom structure,

resources represent a crucial part of the Capability Tree. Resources include the units,

equipment, and personnel assigned to perform specific tasking in a mission, report to an
organization, etc.

To assign resources to a tree node:

1. Open the tree view and select the Assign Resources tree view which is used to detail the
resources assigned to each node in a tree.

Unit Search | Personnel Search | Equipment Search || Org Relationship Search
Elcv 64 CONSTELLATION (1)
~Germantown (0) Search For: | SSIONS [v| Search Byt | ISSION NAME [
~TITLE (0) Search Phrase: |an SEARCH | @)
[] nuMBER « NAME #UNITS
4 []laka7changed Regroupchanged 6 ~
5 []lAaMIw Anti-missile Warfare 1 1
& []lAny Mission 111 Any Mission <
7 []lAsu Anti-surface Warfare 1
a8 [Jasw \Anti-Submarine Warfare 9
9 [Jjczw Command and Control Warfare 1
10 []/c4ISR Command Control Communications Computers 1
11 [Jjccc CoemmandContralCommunication 9
12 [Jicm Consequence Management 7 |
Search for units performing | ANY | ¥ | of the selected missions. SEARCH FOR UNITS
D TYPE « UIC NAME HOME LOCNH CUR LOCHN BRANCH COMPONENT PAYGRADE STATUS SERIAL #
1 [Junit DIS000  |Cmdr USPACOM |CP SMITH CP SMITH N Department Ccif;i::ent
1
REMOWE ALL REMOWE SELECTED
Figure 17-7: Assign Resources View

2. Inthe Available Nodes panel on the left, the list of nodes corresponds to the tree you were
viewing. You have the option of selecting any node in the tree to assign resources to.

3. Next, using the Unit Search, Personnel Search, Equipment Search, or Org Relationship
Search tabs, locate the units, personnel, and/or equipment to be assigned to the selected
node.
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Unit Search
a. Click the Unit Search tab (if not already selected by default).
b. Select an option from the Search For field. Your selection will change the options
available in the Search By field. The selection options are shown below:
e Units
*  UIC/ANAME: Search for units with all or part of a specific UIC or AName.
*  SRC: Search for units with a particular Standard Requirement Code.
»  TPSN: Search for units assigned a specific Troop Program Sequence Number.
» UTC: Search for units of a certain Unit Type Code.
* Location Code: Search for units assigned a specific Location Code.
* Tasks
*  Task Number: Search for tasks using all or part of the task number.
» Title AND Description: Search for tasks containing your search phrase in both
the title and the description.
» Title OR Description: Search for tasks containing your search phrase in either
the title or the description.
e Missions
* Mission Name: Search for missions using all or part of a mission name.
*  Mission Number: Search for missions using all or part of a mission number.
c. Inthe Search Phrase field, enter all or part of the phrase to search for. Wildcards are
automatically added to your search criteria to increase the number of results that are
returned.
d. Click Search. The units matching your search criteria are displayed. Clicking the UIC or
AName of any of the results will open the Current Unit Status details for that selection.
e. Select the checkboxes next to the unit(s) you would like to add and then click the Add

Selected button. You are notified whether or not the selected resources were
successfully added to the node. Search results will remain displayed on the page until
another unit search is performed.

Personnel Search

Click on the Personnel Search tab.

Select an option from the Search By field. The options are:

* Full Name: Last Name, First Name is the format.

+ Code/Description: Search by MOS, OCC, NEC/NOBC, or ASI.
+ UIC/ANAME: Find personnel associated with a specific unit.

In the Search Phrase field, enter all or part of the phrase to search for. Wildcards are
automatically added to your search criteria to increase the number of results that are
returned.

Click Search.

» For Full Name searches, the personnel matching your search criteria are displayed.
Proceed to the next step. Clicking the UIC or Unit Name of any of the results will
open the Current Unit Status details for that selection.
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»  For Skill Code searches, the skill codes matching your search criteria are displayed
and you must now select the skill codes within which to search for personnel. Do
this by selecting the desired skill codes and clicking the Search for People button.
The personnel matching your search criteria are displayed. Clicking the UIC or Unit
Name of any of the results will open the Current Unit Status details for that
selection.

Select the checkboxes corresponding to the personnel you would like to add and then
click the Add Selected button. You are notified whether or not the selected resources
were successfully added to the node. Search results will remain displayed on the page
until another personnel search is performed.

Equipment Search

Click on the Equipment Search tab.
Select an option from the Search By field. The options are:

» Current Location: Search for equipment that is in a particular location. This search
works for Location Codes.

+ Description: Search for equipment using a general description

« Serial #: Serial number of specific piece of equipment

» Type: Search for a specific type of equipment across the Services
» UIC: Search for all of the inventory for a specific UIC.

In the Search Phrase field, enter all or part of the phrase to search for. Wildcards are
automatically added to your search criteria to increase the number of results that are
returned.

Click Search. The equipment matching your search criteria are displayed. Clicking the
UIC of any of the results will open the Current Unit Status details for that selection.

Select the checkboxes corresponding to the equipment you would like to add and then
click the Add Selected button. You are notified whether or not the selected resources
were successfully added to the node. Search results will remain displayed until another
equipment search is performed.

Org Relationship Search

The Org Relationship search allows you to search a single unit and return all of the children
of that unit, depending upon the relationship that you are looking for.

a.

b
c.
d.
e

Click the Org Relationship Search tab.

Select a Service branch to filter your results.

Select a Component to filter your results further.

Choose a Relationship to return your results by (ADCON, OPCON, or COCOM)

Enter an exact UIC. Unlike other search criteria, you must enter the exact UIC you are
looking for.

Click Search. The units matching your search criteria are displayed. Clicking the UIC or
AName of any of the results will open the Current Unit Status details for that selection.

Select the checkboxes next to the unit(s) you would like to add and then click the Add
Selected button. You are notified whether or not the selected resources were
successfully added to the node. Optionally, you can click the Add All button to add all of
the search results to the node. Search results will remain displayed until another org
relationship search is performed.
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TPEDD Search

The TPFDD search provides the ability to enter your Collaborative Force-Building, Analysis,
Sustainment, and Transportation (CFAST) system username and an OPLAN ID to generate
a TPFDD job to retrieve units to add to your Capability Tree.

a.

b
c.
d

Click the TPFDD Search tab.
Enter your CFAST username in the Username field.
Enter an OPLAN ID in the Plan Number field.

Click Get Units. A TPFDD job is started and when it is finished processing the
corresponding units are returned.

4. Continue selecting nodes and/or adding resources as needed. You may also remove
resources using the Remove Selected button in the Node Details panel at the bottom.
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17.2

Assessment View

The final tool of the Capability Trees module is the Assessment view. This view is where the
resources assigned and their ESORTS mission readiness assessments (or your own manual
assessments entered in Edit Details) come together in a visual display of a complete structure.

To access the Assessment view:

1.
2.

Access the CT Control Center.

Click the hyperlinked name of the tree you wish to view. By default, the Assessment view
displays.

= Tree View: | SETUP v

This view is used to illustrate the “final” product and is extremely useful for demonstrations
or deep analysis of plans. It is designed primarily to be a read-only view where the
resources and readiness in each node can be reviewed.

o) Tree View: | ASSESSMENT vl @ & [100% (w

Cmdr USPACOM

Das000

Filled: O
Required: O

h =5 @

1/4 15T HQ USIFCOM
MARDIV ...

M11120

CVN 68 NIMITZ

NOZ368

Filled: O

CJ2000

Filled: O
Filled: O Required: 0
Required: O

h m

Figure 17-8: Tree Assessment View

Reaquired: O

h W

For ease of use, only the first level of the tree is expanded by default and the tree is shown
at 100% zoom level. To expand or collapse a node’s children, click the + sign or - sign,
respectively. To tweak the zoom, use the selector in the CT Toolbar. The view is based on
the display options selected in the Tree Wizard. Click the Edit icon in the CT Toolbar to
update these options. Once the view has been customized, the tree structure can be viewed
in more detail using the following options:

e Click the assessment icon (Y, Q, N) to open the ESORTS Mission Assessment screen.
This does not apply for Manual Assessments.

¢ Holding your mouse cursor over the “i” in the lower-left corner of any node will display a
pop-up showing the assessment breakdown of the units assigned to that node.

¢ Clicking the hyperlinked UIC in any of the nodes will open a pop-up displaying the
Current Unit Status information for that organization.
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17.2.1 Analyze Resources

The last step in viewing the Assessment involves the Resource Analysis view. This view
provides a data-driven analysis of assigned units, personnel, and equipment.

To access Resource Analysis:
1. Ensure you are on the Assessment view.

2. Place your mouse over the lower-left corner of any node for 2 seconds. The Node Overview
popup will appear, showing the unit assigned to this node, the number of resources
required, the overall and projected readiness assessments, lowest assessment value, as
well as a breakdown of assigned resources by Service. You can also click the File
Attachment hyperlink to view any files that have been uploaded to this node.

Assigned Unit: DIS000 / Cmdr USPACOM

2]
Filled: 251 CUR: @ PRJ: @

Required: 0

Remarks:

US Air Force () 48 0 0
US Coast Guard () 30 0 0
US Department of Defense () 160 0 0
USs Nawvy () 53 0 0

View All Resources

Figure 17-9: Node Overview Popup

3. Click either the View All Resources link or one of the hyperlinked Service names if you
prefer to filter the data to view only those assigned to any one Service. This will open the
Resource Analysis screen which provides a detailed look at all resources assigned to this
node (organized by tabs). Information provided in this view includes UIC and AName, CUR
and Home LOCN, Posture, Status, and more (much of this data is derived from direct entry/
approval in the Current Unit Status tool).

Resource Analysis

UNITS | pRssonniL | BQUEPHINT

Ui ANAHL BRARLH COMEONENT HET HMISSION MAME BOSTUEL ALLOCATID ASSIGHED ACTIVITY UWOHELOCH CMELOCH

Co¢CoCcooOd

L

Figure 17-10: Resource Analysis Screen

4. Use the Filter By: at the top of the page to select resources for a particular node. If

everything looks good, you are ready to share your tree with the rest of the DRRS
community.
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17.3

17.3.1

Iy

[

17.4

Setting Trees to Shared

The final step creating a tree is to share it with the rest of the DRRS community. Up to this point,
you were the only person who could see your “Private” tree in the CT Control Center.

To share a tree:

1. Ensure that you have reviewed the tree and wish to share all of its details and resources
with other users.

2. Access the Control Center by selecting the Home link in the CT Toolbar (or you can choose
Utilities | Capability Trees from the Main menu).

3. You will see a list of all trees assigned to your unit of assignment. Next to each tree name is
a column for Status. The tree you just created and approved should have a setting of
“Private”.

4. Click this “Private” hyperlink and then review and click OK to the message prompt that
displays.

5. The tree status is set to “Shared”. Now all users in DRRS can view your tree.

Set a Tree back to Private

If you need to make substantial edits to your tree, you can always select the “Shared” hyperlink
to set it back to “Private”. You will note that you can only set the Shared/Private status for trees
that you have created.

Note: If you make a tree Private while another DRRS user is viewing it, the user may experience a delay
on clicking anywhere in the tree. Once the page is refreshed, the user will be returned to the CT Control
Center and the tree they were just viewing will be invisible as it is now Private. The DRRS development is
working on a way to gracefully display a message to the user informing them of this change in status.

Deleting a Tree

You can only delete trees that you have created. It is advised that you set the status to “Private
for any trees you wish to delete. To delete a tree:

1. Access the CT Control Center and click the delete icon (X) next to the tree you wish to
remove.

2. A confirmation box appears and once you confirm, the tree is permanently deleted.
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Chapter 18: Frequently Asked Questions

This collection of frequently asked questions (FAQ) provides brief answers to common
questions about the DRRS application.
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18.1

18.1.1

18.1.2

18.1.3

18.1.4

18.2

18.2.1

General FAQ

Why do | see (or not see) the Top Concerns tab on the CUS main page?

If you are on another unit’s Subordinates list, you will see the Top Concerns tab on your main
CUS page. From here you will then have access to Deficiencies and Lessons Learned. See
Chapter 12: Readiness Dashboard (JFRR) for more information.

Will My Pop-Up Blocker Interfere with DRRS?

Many DRRS tools utilize pop-up windows. In order to achieve optimum results, please disable
all pop-up blockers prior to starting the software.

Why are my results not displaying in MS Excel using Internet Explorer?

This is a Microsoft issue that can be easily resolved by configuring Internet Explorer to allow you
to view your results in Word or Excel.

To configure your Internet Explorer:

1. Click Start | My Computer.

2. On the Tools menu (or the View menu), click Folder Options (or click Options).
3. Click the File Types tab.
4

In the Registered file types list, click the specific Office document type (for example,
Microsoft Excel Worksheet), and then click Advanced (or click Edit).

5. Inthe Edit File Type dialog box, click to clear the Browse in same window checkbox (or
clear the Open Web documents in place checkbox).

6. Click OK.

Why am | not able to export to Excel?

This issue may be caused by an Internet Explorer setting that disables automatic prompting for
downloads such as Excel file exports. To resolve this issue:

1. Open Internet Explorer.

Select Tools | Internet Options.
Open the Security tab.

Click Custom Level.

o~ 0D

Scroll down to the Downloads section and ensure that Automatic Prompting for Downloads
is set to Enabled.

User Access FAQ

Why can’t | access Joint Readiness map from the Portal?

Although the Joint Readiness map displays in the Portal home page, users still need access
role permissions. For a detailed list of user roles and permissions, please see the DRRS
Software Administration Manual (SAM).
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18.3

18.3.1

18.3.2

18.3.3

18.3.4

User Account FAQ

How do | change my Username or Password?

A Username cannot be changed. If you are having problems, please contact your administrator.

To change your password, select My Profile from the DRRS Support menu (upper-right
corner). In the Password and Confirm Password fields, enter your new password. Please
review the following rules:

PASSWORD RULES:
o At least 8 characters

e Maximum is 25 characters

e« Cannot contain spaces

e Mustinclude at least 1 number (1, 2, 3...)

e Mustinclude at least 1 lowercase alpha character (a, b, c...)

e Mustinclude at least 1 uppercase alpha character (A, B, C...)

e Mustinclude at least 1 special character

e Can contain the following special characters: (| @ #$ % * & *-_.7?)

e (Case-sensitive

How do | reset my Password?

If you forget your password, perform the following steps to have it reset:
1. Select Forgot Password from the DRRS Log-in screen.

2. Enter all the required information. Ensure that this is the exact information used on your
user account.

3. Click Request New Password. The information is sent to DRRS Product Support and you
will receive a message at your classified email address notifying you of your new password.

How do | unlock my account?

After three failed attempts to log-in to DRRS, your account will be locked. The only way to
unlock your account is to have a user with administrator rights enable (Enable = True means
you are active) your account again. To do this, please contact DRRS Product Support.

A confirmation message is sent to your classified email address once a DRRS unit administrator
resets your account.

Why am | unable to change my unit of assignment?

ESORTS no longer supports the ability for users to have more than one unit of assignment
(formerly known as “unit of interest”). This value is entered upon first logon to DRRS. To change
this value, contact your ESORTS Unit Admin or DRRS System Admin.
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18.4

18.4.1

18.4.1.1

18.4.1.2

18.5

18.5.1

18.6

]

Joint Readiness FAQ

Why aren’t my missions showing up in Joint Readiness?

This problem has been fixed. You can now select a mission from the Add Operation menu. Unit
Readiness Assessment data for the selected mission is updated in real-time.

Why can’t | see the Add Forces button in Force Analysis?

There are two reasons:

e The scenario is loaded with TPFDD data. To undo this, access the Operations page
and delete the TPFDD.

¢ You are trying to edit the JTF, CFC, or CBRNE icon. This view only shows a read-only
view of all units in the current scenario force.

Are JTF, CFC, and CBRNE Operation Types Interchangeable?

JTF and CFC operations may be swapped anytime using the Edit Operations button. CBRNE
are not interchangeable with any other operation type.

Data FAQ

How can | view all data sources currently feeding the DRRS application?

Data Sources is a detailed data source viewer which retrieves the description, timestamp/
update information, and security classification for each data source feeding into the DRRS
application. It is important to understand the following:

e Last Provided: The last date the data was sourced to DRRS.

Depending on your user privileges, this feature might not appear in your menu. This feature is currently
only accessible to “beta” users for product improvement purposes.

To access system info, select Utilities | Data Sources from the Main Menu. The Data
Providers Viewer page appears. Notice the tab control at the top of the screen. The following
two tabs are displayed:

« Data Providers Viewer: Contains the details of the selected data source including the
classification status and the functional areas encompassed by this particular source. To
change the displayed data source, select a new source from the Data Providers menu.

¢ Functional Areas: This is a reverse-engineering of the preceding tab in that you select
the functional area (Personnel, Mobilization, Equipment, etc.) and the resulting display
details all of the relevant data sources feeding into it.

Portal FAQ

The following section answers frequently asked questions users have when customizing the
portal.
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18.6.1 What is a hidden web part? How do | un-hide my web part?
A hidden web part is a web part that is closed but not deleted. You can temporarily close any
web part by clicking the Close icon.
Tho view a list of Hidden web parts:
1. Select Portal Tools | Add/Remove Web Parts.

2. Select the Currently Hidden Web Parts link at the top of the editor. The list of hidden web
parts displays.

To un-hide a web part:

1. Select Portal Tools | Edit Web Parts.

2. Select the Edit icon for the web part you would like to un-hide.
3. Click the plus sign to access the Appearance area.

4. Ensure the Hidden button is not checked.

18.6.2 How do | remove the menu title and border around my web part?

1. Select Portal Tools | Edit Web Parts. Optionally, you can select the Edit icon directly from
the Home page if it displays in the web part title bar.

Select the Edit icon for the web part you would like to un-hide.
Click to access the Appearance area.
Set the Chrome Type: field to None.

o~ 0N

Click OK. The page refreshes and the web part displays without a title or border. The
Chrome Type: field controls the visual display for each web part.

18.6.3 How many Unit Mission List Web Parts can | add?

You can add as many Unit Mission Web Parts as you like. You can personalize each one with a
custom title and change the UIC being displayed for each one.

To add a Unit Mission Web Part:

Select Portal Tools | Add/Remove Web Parts.

Select the Unit Mission List web part.

Choose the zone (area of the portal) you would like to display the Mission List in.
Click Add.

Click the Edit icon on the Mission Details web part.

2B o

Enter the UIC or Aname and then click Search. Highlight the unit from the Search Results
then click Select (optionally you can select the Use Unit of Assignment checkbox).

7. Click the plus sign to access the Appearance area. Change the title text to reflect your
needs.

8. Click OK. The page refreshes and the web part displays.
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18.6.4 What is an RSS viewer? Any suggestions on how to configure?

RSS stands for Really Simple Syndicate. It is a family of web feed formats used to publish
frequently updated content such as news headlines or blog entries. This is especially useful for
sites that frequently publish new or updated content such as Fox or CNN news. An RSS
document, which is called a "feed", contains either a summary of content from an associated
web site or the full text. RSS makes it possible to keep up with your favorite web sites in an
automated manner that's easier than checking them manually.

If you are on the SIPRNet, access a search engine with keyword “RSS.” This should return a
number of results. Creating an RSS viewer provides information on intelligence and surveillance
that is conveniently summarized for your review on the DRRS Portal.

To set up an RSS viewer:

Select Portal Tools | Add/Remove Web Parts.

Select the RSS Viewer web part.

Choose the zone (area of the portal) you would like to display the RSS Viewer in.
Click Add.

Click the Edit icon on the RSS Viewer.

Enter the URL for the RSS feed. This is always available from the site that is publishing the
content. Note that you must use an actual RSS link, simply entering a URL will not automatically
display content. For more information, see the Portal FAQ.

2

7. Leave the option set to Auto scroll unless you prefer to manually navigate the list (this is
sometimes useful for really large feeds).

8. Click the plus sign to access the Appearance area. Change the title text to reflect your
needs.

9. Click OK. The page refreshes and the web part displays. If the RSS Feed is working, you
will begin to see content inside the web part.

18.6.5 What is the moving red dot on the Readiness Dashboard image?

The red dot is a only an image animation.

18.6.6 How do | set the watch list?

To modify the watchlist that displays on your DRRS Portal home page, follow the steps below.
1. Click Utilities | Group Builder. The Group Builder displays.
2. Select a group from the Custom Groups menu. The group is highlighted in grey.

Note: You cannot select a system group from the left-side of the screen.

=—

-

3. Click the Set As Watchlist button at the bottom of the Custom Group menu. The page
refreshes and the selected group is now followed by the text (Watchlist). This value can be
changed at any time by repeating the above steps.
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18.6.7 How do | set a group as suborinates?

18.6.8

To set your subordinates group:

1.
2.
3.

Click Utilities | Group Builder. The Group Builder displays.
Find and select the group you wish to set as your subordinate.

Click the Set as Subordinates button located in the Group Controls.The subordinates group
set here is your default view when using the Readiness Dashboard copy functionality.

How do i create an Image List that visually links me to different websites?

An effective way to present links is to use image links instead of plain text. In this example, we
will show you how to create a news link web part that links to popular news sites.

1.

1.

12.
13.

Locate the three sites:

e http://www.cnn.com/

¢  http://www.foxnews.com/

e http://www.msnbc.msn.com/

Next, we need to locate the images for each site. This is easily accomplished by opening
each site and right-clicking on the image icon for the web site. When the menu appears click
Properties and then copy the URL for the image.

o http://i.l.cnn.net/cnn/.element/img/2.0/global/nav/header/header_cnn_com_logo.gif
e http://www.foxnews.com/i/fnc.jpg

e http://sc.msn.com/global/c/lgpos/MSFT_pos.gif

Select Portal Tools | Add/Remove Web Parts.

Select the Image List web part.

Choose the zone (area of the portal) you would like to display the Image List in. Left is a
good choice to start from as you can always drag the web part to a new location.

Click Add.
Click the Edit icon on the Image List you just added.

Enter the URL for the image (Image URL) and corresponding website (Link URL).
Optionally, you can add tooltip text (Tooltip) to display when you hover over the images.

Click Add Link.

. After adding each link, click the Property Grid and set the default display for the images

(Horizontal = across, Vertical = up/down).

Click the plus sign to access the Appearance area. Change the title text to reflect your
needs or set the Chrome Type: to whatever you choose. For this example we will set
Chrome Type: to border only.

Click OK. The page refreshes and the web part displays.

Click Portal Tools | Personal View to see the final product. Now, just edit the links and
image URLs to whatever you would like to display and you have your own custom created
list.
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18.6.9

18.6.10

18.6.11

18.6.12

C\N.com msn
NEWS [}

Figure 18-1: Portal News (Example)

What is the difference between an Image List and an Image Viewer?

Unlike the Image List web part described in the previous question, you can only add one image
to the Image Viewer web part although there is no limit to the number of Image Viewer web
parts you can add.

Another key difference between them is that the Image Viewer displays text and the image.

Why does drag and drop crash my browser?
Older browsers and older computers may have trouble with drag and drop of web parts. If you
are having this problem, perform the following steps.

1. Select Portal Tools | Edit Web Parts. Optionally, you can select the Edit icon directly from
the Home page if it displays in the web part title bar.

2. Select the Edit icon for the web part you would like to move. The Edit Web Parts menu
appears. The name of the web part you are editing displays in the Currently Editing: area.

3. Open the Layout area.
Leave Chrome State: controls set to normal.

Specify the Zone: that the web part should appear in, instead of dragging and dropping web
parts.

* Top Web Part Zone: top of the screen and covers the entire width.

« Left Web Part Zone: left side of the screen. This and the middle zone are the most
effective for common resolution of 1024 x 768.

* Middle Web Part Zone: middle area of screen although at 1024 x 768 this is
effectively the “right side” of screen unless you prefer to horizontal scroll.

* Right Web Part Zone: effective for creating a third web part zone at resolutions of
1280 x 1024 or higher.

* Bottom Web Part Zone: Bottom area is effectively “pushed” down by the number of
web parts above it.

6. SetZone Index: to a number that indicates its order web part should display (0 = top, 1
equals second from the top, 2 = third from the top, etc.)

Can | edit web parts directly from the Home page?

Optionally, you can select the Edit icon directly from the web part if it is displayed in the title bar.
This performs the same action as clicking Edit Web Parts then selecting the Edit icon. This
manual presents the “longer” way each time as it ensures discussion of all web parts. Not all
web parts have the Edit icon displayed on the Home page.

Why is My Links empty when | first access the DRRS Portal?

My Links is for your personal links. You will need to enter them using the steps outlined in 3.2.6
Managing My Links.
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A|B|C|D|E|F|G|H|I|lJ|KILIM|N|O|P|Q|R|S|T|U| V| W| XYZ

A

AAW
Anti-Air Warfare mission area
Active Duty for Training (ADT)

A tour of active duty which is used for training
members of the Reserve Components to
provide trained units and qualified persons to
fill the needs of the Armed Forces in time of
war or national emergency and such other
times as the national security requires.

Activity

A unit, organization, or installation performing
a function or mission.

ADT

Active Duty for Training
AFSC

Air Force Specialty Code

Air Force Special Operations Component
(AFSOC)

The Air Force component within a joint force
special operations component.

Air Force Special Operations Forces (AFSOF)

Those Active and Reserve Component Air
Force forces designated by the Secretary of
Defense that are specifically organized,
trained, and equipped to conduct and support
special operations.

AMO

Ammunition Storage
ADW

Aviation Data Warehouse
AFUTL

Air Force Task List
AMSRR

Aviation Maintenance & Supply Readiness
Reporting

AMW
Amphibious Warfare mission area

Aname

Alpha Numeric name assoc. with unit
AOC
Area of concentration

Area of operations (AO)

An operational area defined by the joint force
commander for land and naval forces. Areas
of operation do not typically encompass the
entire operational area of the joint force
commander, but should be large enough for
component commanders to accomplish their
missions and protect their forces.

Area of responsibility (AOR)

The geographical area associated with a
combatant command within which a
combatant commander has authority to plan
and conduct operations.

Army Service Component Command (ASCC)

Command responsible for recommendations
to the joint force commander on the allocation
and employment of Army forces within a
combatant command.

Army Special Operations Component (ARSOC)

The Army component within a joint force
special operations component.

Army Special Operations Forces (ARSOF)

Those Active and Reserve Component Army
forces designated by the Secretary of Defense
that are specifically organized, trained, and
equipped to conduct and support special
operations.

ASI
Additional skill identifiers
AS OF DATE

Identifies the as-of date of the most current
message

AS OF DTG

As of Date, Time, Group
Auth

Authorized or authorization
Availability date
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The date after notification of mobilization by
which forces at their home station or
mobilization station are available for

deployment.
B
Billet
A personnel assignment that may be filled by
one person.
Branch
Branch of Service
BUPERS
Bureau of Naval Personnel
C
Capability
The ability to execute a specified course of
action.
Carrier Air Wing

also known as CVW.

Two or more aircraft squadrons formed under
one commander for administrative and tactical
control of operations from a carrier.

Carrier Striking Force

A naval task force composed of aircraft
carriers and supporting combatant ships
capable of conducting strike operations.

CASCAT

CASREP (Casualty Report) Category
CASNUM

CASREP (Casualty Report) Number
CASREP

Casualty Report
CBRNE

Chemical Biological Radioactive Nuclear
Explosive. Operation types designed to
provide capabilities for mass decontamination
and rescue

CDR
Commander’s Assessment
CFC
Combined Forces Command
CG ATN
Coast Guard Aids to Navigation mission area
CGC

Coast Guard Overall

CINC

Commander-in-Chief
CNO

Chief Naval Operations
CNRFC

Command Navy Reserve Force Command
CNSL

Commander Naval Surface Atlantic
cocom

Combatant Commands. See term below.

Combatant Command (COCOM)

A unified or specified command with a broad
continuing mission under a single commander
established and so designated by the
President, through the Secretary of Defense
and with the advice and assistance of the
Chairman of the Joint Chiefs of Staff.
Combatant commands typically have
geographic or functional responsibilities.
Operational control is inherent in combatant
command

Combatant Commander

A commander of one of the unified or
specified combatant commands established
by the President.

Combat Readiness

Synonymous with operational readiness, with
respect to missions or functions performed in
combat.

Commander's Concept

See concept of operations.
COMLANTFOR

Commander, Atlantic Force
COMPACFOR

Commander, Pacific Force
Component Command

One of the subordinate organizations that
constitute a joint force. Normally a joint force
is organized with a combination of Service and
functional components.

Concept of operations (CONOPS)

A verbal or graphic statement, in broad
outline, of a commander's assumptions or
intent in regard to an operation or series of
operations. The concept of operations
frequently is embodied in campaign plans and
operation plans; in the latter case, particularly
when the plans cover a series of connected
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operations to be carried out simultaneously or
in succession. The concept is designed to give
an overall picture of the operation. It is
included primarily for additional clarity of
purpose.

Concept plan (CONPLAN)

An operation plan in concept format. Also
called operation plan.

Conditions

Those variables of an operational environment
or situation in which a unit, system, or
individual is expected to operate and may
affect performance.

CONOPS

see Concept of Operations.
CONUS

Continental United States
CcooP

Contingency and Continuity of Operations
Plan

cop

Common Operational Picture
COUNT

Total number of records
CPF

Commander’s In Chief Pacific Forces
CSA

Combatant Command/Service/Agency
CSG

Carrier Strike Group
cv

Carrier Vessel
cvw

Carrier Air Wing
CUR

Current
CurLocn

Current Location

Days Open

Number of days a request has been open

DEF

Deficiency (Numbered List)
DEL

Delete

or

Deployability Indicates the deployability of
personnel based on rates, training, personnel
type, etc.

DET
Detachment
DoD OCC

Department of Defense Occupational Codes

DRRS

Defense Readiness Reporting System
DRRS-N

Defense Readiness Reporting System-NAVY
Date Time Group (DTG)

The date and time, expressed in digits and
time zone suffix, at which a message was
prepared for transmission. (Expressed as six
digits followed by the time zone suffix; first pair
of digits denotes the date, second pair the
hours, third pair the minutes, followed by a
three-letter month abbreviation and two-digit
year abbreviation.)

DTG
see Date Time Group definition.
DTMS

Digital Training and Management System

ELT

Enforcement Laws and Treaties
ELW

Electronic Warfare
ENL

Enlisted Personnel
ENL OH

Enlisted On-hand
EQP

Equipment Resource status
EQP AL
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Equipment Allocated
EQP AO DATE

Equipment As of Date
EQP FMC

Equipment Fully Mission Capable
EQP NMC

Equipment Not Mission Capable
EQP OH

Equipment On-Hand (given in Percentage)
EQP PMC

Equipment Partially Mission Capable

EQUIP DESC

Equipment Description
ESG

Expeditionary Strike Group
ESORTS

Enhanced Status of Resources and Training
System.

Automated, near real-time readiness reporting
system that provides performance output
standards and current readiness status for
operational forces and defense support
organizations in terms of their ability to
perform their mission essential tasks.
Establishes a relationship between resource
and training inputs and readiness to perform a
specific MET based on standards established
by the parent DoD component.

EST DATE
Estimate Date of Repair

Feasibility

Operation plan review criterion. The
determination as to whether the assigned
tasks could be accomplished by using
available resources.

FFC

Fleet Forces Command
FIRP

Fleet Intelligence Readiness Program
FMID

Force Module Identification

Each force module in a plan is uniquely
identified by a three-character alphanumeric
identifier called a force module identifier
(FMID). This allows for each of the individual
elements of force modules to be linked
together so that they can be tracked for
planning purposes.

Force sourcing

The identification of the actual units, their
origins, ports of embarkation and movement
characteristics to satisfy the time-phased force
requirements of a supported commander.

FRP
Fleet Rotation Plan

FSO
Fleet Support Operations mission area
Functional plans

Plans involving the conduct of military
operations in a peacetime or permissive
environment developed by combatant
commanders to address requirements such as
disaster relief, nation assistance, logistics,
communications, surveillance, protection of
US citizens, nuclear weapon recovery and
evacuation, and continuity of operations or
similar discrete tasks. They may be developed
in response to the requirements of the Joint
Strategic Capabilities Plan, at the initiative of
the combatant commander, or as tasked by
the supported combatant commander, Joint
Staff, Service, or Defense agency. Chairman
of the Joint Chiefs of Staff review of
combatant commander-initiated plans is not
normally required.

G
GCCS-M
Global Command and Control System —
Maritime
GFM Org

Global Forces Management Org Server. This
provides authoritative organizational data to
DRRS.

GIS
Geographical Information Systems
GSORTS

Global Status of Resource and Training
System

GUI

G-4
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Graphical User Interface

HQMC

Headquarters Marine Corps

IEEE

Institute of Electrical and Electronics
Engineers

ILAN

Integrated Local Area Network
ILS

Integrated Logistics Support
IMR

Individual Material Readiness

or

Immunizations and Medical Readiness
INFOSEC

Information Security
INIT DATE

Initial Date of CASREP
INT

Intelligence mission area
INV

Inventory mission area
ioC

Initial Operating Capability
IOP

Ice Operations mission area
P

Internet Protocol
IRJ

Individual Readiness Jacket
IRRI

Innovative Readiness Reporting Initiative

ISR

Intelligence, Surveillance and
Reconnaissance

ITAPDB
Integrated Total Army Personnel Database

JAOP

Joint Air Operations Plan. A plan for a
connected series of joint air operations to
achieve the joint force commander's
objectives within a given time and joint
operational area.

Jc2

Joint Command and Control
JCA

Joint Capabilities Area
JCAS

Joint Capability Assessment
JCIDS

Joint Capabilities Integration and
Development System

JDEP

Joint Distributed Engineering Plant
JFACC

Joint Force Air Component Commander
JFACC

Joint Force Air Component Commander.

The commander within a unified command,
subordinate unified command, or joint task
force responsible to the establishing
commander for making recommendations on
the proper employment of assigned, attached,
and/or made available for tasking air forces;
planning and coordinating air operations; or
accomplishing such operational missions as
may be assigned. The joint force air
component commander is given the authority
necessary to accomplish missions and tasks
assigned by the establishing commander.

JFC
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Joint Force Commander

A general term applied to a combatant
commander, sub-unified commander, or joint
task force commander authorized to exercise
combatant command (command authority) or
operational control over a joint force.

JFCC
Joint Functional Component Command
JFCC-IMD

Joint Functional Component Command
Integrated Missile Defense

JFCC-ISR

Joint Functional Component Command
Intelligence, Surveillance and
Reconnaissance

JFCC-NW

Joint Functional Component Command
Network Warfare

JFCC-SGS

Joint Functional Component Command Space
& Global Strike

JFCOM
Joint Forces Command
JFLCC
Joint Force Land Component Commander

The commander within a unified command,
subordinate unified command, or joint task
force responsible to the establishing
commander for making recommendations on
the proper employment of assigned, attached,
and/or made available for tasking land forces;
planning and coordinating land operations; or
accomplishing such operational missions as
may be assigned. The joint force land
component commander is given the authority
necessary to accomplish missions and tasks
assigned by the establishing commander.

JFSOCC

Joint Force Special Operations Component
Commander

The commander within a unified command,
subordinate unified command, or joint task
force responsible to the establishing
commander for making recommendations on
the proper employment of assigned, attached,
and/or made available for tasking special
operations forces and assets; planning and
coordinating special operations; or
accomplishing such operational missions as
may be assigned. The joint force special
operations component commander is given
the authority necessary to accomplish
missions and tasks assigned by the
establishing commander.

JFMCC
Joint Force Maritime Component Commander

The commander within a unified command,
subordinate unified command, or joint task
force responsible to the establishing
commander for making recommendations on
the proper employment of assigned, attached,
and/or made available for tasking maritime
forces and assets; planning and coordinating
maritime operations; or accomplishing such
operational missions as may be assigned. The
joint force maritime component commander is
given the authority necessary to accomplish
missions and tasks assigned by the
establishing commander.

JHOC

Joint Harbor Operations Center
Jioc

Joint Information Operations Center
JMET

Joint Mission-Essential Task (JMET)

A mission task selected by a joint force
commander deemed essential to mission
accomplishment and defined using the
common language of the universal joint task
list in terms of task, condition, and standard.

JOA

Joint Operations Area. An area of land, sea,
and airspace, defined by a geographic
combatant commander or subordinate unified
commander, in which a joint force commander
(normally a joint task force commander)
conducts military operations to accomplish a
specific mission. Joint operations areas are
particularly useful when operations are limited
in scope and geographic area or when
operations are to be conducted on the
boundaries between theaters.

JOoC

Joint Operations Center. A jointly manned
facility of a joint force commander's
headquarters established for planning,
monitoring, and guiding the execution of the
commander's decisions.

Joint concept

A description of how a joint force commander
might plan, prepare, deploy, employ, sustain,
and redeploy a joint force. It guides the further
development and integration of joint functional
and Service concepts into a joint capability,
and articulates the measurable detail needed
for experimentation and decision making.

JOPES

Joint Operation Planning and Execution
System. A system that provides the
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foundation for conventional command and
control by national- and combatant command-
level commanders and their staffs. It is
designed to satisfy their information needs in
the conduct of joint planning and operations.

JPAS
Joint Personnel Adjudication System
JS

Joint Staff. The staff of a commander of a
unified or specified command, subordinate
unified command, joint task force, or
subordinate functional component.

Jso

Joint Specialty Officer. An officer on the active
duty list who is particularly trained in, and
oriented toward, joint matters.

JSOA

Joint Special Operations Area. A restricted
area of land, sea, and airspace assigned by a
joint force commander to the commander of a
joint special operations force to conduct
special operations activities.

The commander of joint special operations
forces may further assign a specific area or
sector within the joint special operations area
to a subordinate commander for mission
execution.

JSOTF

Joint Special Operations Task Force. A joint
task force composed of special operations
units from more than one Service, formed to
carry out a specific special operation or
prosecute special operations in support of a
theater campaign or other operations. The
joint special operations task force may have
conventional non-special operations units
assigned or attached to support the conduct of
specific missions.

JTF

Joint Task Force. A joint force that is
constituted and so designated by the
Secretary of Defense, a combatant
commander, a sub-unified commander, or an
existing joint task force commander.

JTT
Joint Tactical Terminal

L
LAN
Local Area Network
LCM
Life Cycle Management
LIM
Limit. Indicates a directed status level limit.
M
MAX
Maximum value contained within a set field/
column
MCAS

Mission Capability Assessment System
MDIS

Mobilization Deployment Integration System
MDZz

Maritime Defense Zone Ops
MEF

Marine Expeditionary Force. The largest
Marine air-ground task force organized around
a permanent command element and normally
contains one or more Marine divisions, Marine
aircraft wings, and Marine force service
support groups.

MEP

Marine Environmental Protection mission area
MET

Mission Essential Task. See METL.
MEU

Marine Expeditionary Unit. A Marine air-
ground task force that is constructed around
an infantry battalion reinforced, a helicopter
squadron reinforced, and a task-organized
combat service support element. It normally
fulfills Marine Corps forward sea-based
deployment requirements. The Marine
expeditionary unit provides an immediate
reaction capability for crisis response and is
capable of limited combat operations.

METL

Mission Essential Task List. The mission
essential task list is an unconstrained
statement of the essential tasks required to
accomplish assigned missions.
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Military Capability

The ability to achieve a specified wartime
objective (win a war or battle, destroy a target
set). It includes four major components: force
structure, modernization, readiness, and
sustainability.

MILPDS
Military Personnel Data System
MIN

Minimum value contained within a set field/
column

Mission-capable

Material condition of an aircraft indicating it
can perform at least one and potentially all of
its designated missions. Mission-capable is
further defined as the sum of full mission-
capable and partial mission-capable. Also
called MC. See also full mission-capable;
partial mission-capable; partial mission-
capable, maintenance; partial mission-
capable, supply.

Miw

Mine Warfare mission area status
MOB

Mobility mission area status
Mos

Military Occupation Specialties or Mission of
State mission area

MRRS

Medical Readiness Reporting System
MSC

Military Sealift Command
MSG DATE

Date of the most current message
MSG DTG

Message Date, Time, Group

N
NAFC
Navy Air Forces Command
NALCOMIS

Naval Aviation Logistics Command/
Management Information System

NCO

Non-Combat Operations
NEURS

Navy Energy Utilization Reporting System
NIPRNET

Non-Classified Internet Protocol Router
Network

NMCI

Navy Marine Corps Intranet
NMETL

Navy Mission Essential Tasks Lists

NMIMC

Navy Medical Information Management
Center

NMS
National Military Strategy
NPC

Navy Personnel Command. Formerly known
as BUPERS.

NROWS

Navy Reserve Order Writing System
NSFC

Navy Surface Forces Command
NSO

Naval Special Operations
NSOF

Navy Status of Forces
NTIMS

Navy Training Information Management
System

NTIMPS

Navy Training Management & Planning
System

NwDC
Navy Warfare Development Command

(o)

occC
Occupational Code (Dept. of Labor)
OFF
Officer or Total Officer Status mission area

G-8
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OFF OH

Officer On-hand
OH

On hand (i.e., available)
Operational Readiness

The capability of a unit/formation, ship,
weapon system, or equipment to perform the
missions or functions for which it is organized
or designed.

OPLAN

Operation plan

OPR

Office of Primary Responsibility
OPS

Operational
ORD

Ordnance type mission area status
ORD AO Date

Ordnance As of Date
ORD AUTH

Ordnance Authorized
ORD OH

Ordnance On-hand
ORD REQ

Required Ordnance
OrgName

Organization Name
OosD

Office of the Secretary of Defense
Overall Status Level

Remarks pertaining to Overall Status Level
OVL

Overall current status level
OvVL

PRJ Overall Projected
OVL Projected Date

Projected date for Overall status level for
resources and training

PAI

Primary Aircraft Inventory. These are aircraft
assigned to meet primary aircraft authorization
(PAA). See TAI.

PER DEP
Personnel Deployed
PER IMR
Personnel Individual Medically Ready
PER OH
Personnel On-hand (given in percentage)
PER REQ
Required Personnel
PERS
Personnel
PES
Port Environmental Safety
PRI

Primary Reason Code. The reason code
defines the primary reason for mission area
degradation.

PRJ

Projected
PSS

Port Safety and Security
PROJ DATE

Date for Projected Status
PROJ STAT

Projected Status
PAI

Primary Aircraft Inventory. These are aircraft
assigned to meet primary aircraft authorization
(PAA).

Pay Grade

Pay Grade associated with a specific billet,
individual, rate/rank.

PCTEF

Percentage of effect
PER

Personnel resource status
PER AO DATE

Personnel As of Date
PER AUTH

Authorized Personnel
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Qc
Quality Control

R

RAMIS

Reserve Activity Medical Information System
RANGE

Range of values from MIN to MAX

RBS

Recreational Boating Safety mission area
RC

Reserve Component
Readiness

The ability of US military forces to fight and
meet the demands of the national military
strategy. Readiness is the synthesis of two
distinct but interrelated levels:

1. Unit readiness--The ability to provide
capabilities required by the combatant
commanders to execute their assigned
missions. This is derived from the ability of
each unit to deliver the outputs for which it
was designed.

2. Joint readiness--The combatant
commander's ability to integrate and
synchronize ready combat and support forces
to execute his or her assigned missions.

Req
Required
RLIM

Resource Area Limit

SAR
Search and Rescue mission area
SEC

Secondary Reason Code. Defines secondary
reason for mission area degradation.

SEW

Space and Electronic Warfare mission area
SERIAL

Message Serial Number
SIGINT

Signals Intelligence. This is intelligence
gathering by interception of signals, whether
by radio interception or other means.

SIPRNET
Secret Internet Protocol Router Network
SOC

Special Operations Command. A subordinate
unified or other joint command established by
a joint force commander to plan, coordinate,
conduct, and support joint special operations
within the joint force commander's assigned
operational area.

SOCCT

Special Operations Combat Control Team. A
team of Air Force personnel organized,
trained, and equipped to conduct and support
special operations.

SORTS
Status of Resource & Training System
sow

Special Operations Wing. An Air Force special
operations team.

sal

Skill qualification identifiers
STD DEV

Standard Deviation
STRATCOM

US Strategic Command
STS

Strategic Sealift
STW

Strike warfare mission area status
SUP

Supply resource status
SUP REMARK

Remarks pertaining to Supply resources
status

TAI
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Total Aircraft Inventory. These are aircraft
assigned to operating forces for mission,
training, test, or maintenance. Includes
primary, backup, and attrition aircraft.

TACC
Tactical Air Command Center

The principal US Marine Corps air command
and control agency from which air operations
and air defense warning functions are
directed. The tactical air command center can
provide integration, coordination, and direction
of joint and combined air operations.

or
Tactical Air Control Center

The principal Navy air operations installation
(ship-based) from which all aircraft and air
warning functions of tactical air operations are
controlled.

TER

Tertiary Reason Code. Defines the tertiary
reason for mission area degradation.

Theater

The geographical area outside the continental
United States for which a commander of a
combatant command has been assigned
responsibility.

TNG
Training resource status
TNG EX
Training Exercise
TRAREP
Training Report
TRG
Training resource status
TRG REMARK
Remarks pertaining to training status
TRMS
TYCOM Readiness Management System
TYCOM
Type Commander

uic

Unit identification code. A six-character,
alphanumeric code that uniquely identifies

each Active, Reserve, and National Guard unit

of the Armed Forces.
UJTL

Universal Joint Task List. A menu of
capabilities (mission-derived tasks with
associated conditions and standards, i.e., the
tools) selected by a joint force commander to
accomplish the assigned mission. Once
identified as essential to mission
accomplishment, the tasks are reflected within
the command joint mission essential task list.

USCENTCOM

United States Central Command
USEUCOM

United States European Command
USNORTHCOM

United States Northern Command
USPACOM

United States Pacific Command
USSOCOoM

United States. Special Operations Command
USSOUTHCOM

United States Southern Command
USSTRATCOM

United States Strategic Command

USTRANSCOM

United States Transportation Command.
Provides strategic air, land, and sea
transportation and common-user port
management for the Department of Defense
across the range of military operations.

usw
Anti-Surface Ship Warfare Mission Area
uTC

Unit Type Code. A high level organization of
cross-branch function.A Joint Chiefs of Staff
developed and assigned code, consisting of
five characters that uniquely identify a "type
unit."

VAR
Variance
VIPER

Visually Integrated Planning Employment
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Resource
Voluntary Training Unit

A unit formed by volunteers to provide
Reserve Component training in a non-pay
status for Individual Ready Reservists and
active status Standby Reservists attached
under competent orders and participating in
such units for retirement points. Also called
reinforcement training unit.

w

WSR

Weapons Station Readiness

XYZ

XTCF

eXtensible Tactical C41 Framework
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A

Accessing
Data Sources, 18-4
group selector, 5-2
Joint Readiness BETA Readi-
ness, 12-5
modules, 4-3
online help, 4-5
Account Management
change your username/pass-
word, 18-3
unlocking an account, 18-3, 18-
4
Add/Remove Web Parts, 3-5
Adding Web Parts
Web Parts
adding, 3-5
Admin
change user role, 7-10
related documentation, P-xxiii
Appearance, 3-9

B

Behavior, 3-9, 3-10
Borders, 3-10

Cc

Calendar, 3-3
Changing Portal Appearance, 3-8
Changing your account info, 4-6
Chrome Type, 3-10
Close Icon, 3-7
COCOM. See Combatant Command
Color Theme, 3-5
Combatant Command

global map of, 12-5
Combine Deficiencies, 12-14
Currently Hidden, 3-5, 3-7
Custom

groups

definition, 5-2

Customer Support, 4-5
Customizing the Portal, 3-5

D

Data
functional areas, 18-4
providers view, 18-4
Data Sources, 18-4
Default View Reset, 3-13
Deficiencies
approve/reject, 12-12
combining similar items, 12-14
managing, 12-11
splitting, 12-15
Deficiencies, Add, 12-11
Delete Deficiencies, 12-15
Delete Icon, 3-7
Deleting
staff office, 7-8
Document
conventions, P-xxii
overview, P-xx
Drag and Drop, 3-8
DRRS
main menu, 4-3
overview, 4-3
related documentation, P-xxii
reset your password, 18-3
security, P-xxiii
system requirements, P-xxii
unlock user account, 18-3, 18-4
DRRS Portal, 3-1

E

Edit Web Part Content, 3-11
Editable web parts, 3-11
Editing Web Parts, 3-9
ESORTS
change an ESORTS user role,
7-9
create staff office, 7-6, 8-2
delete staff office, 7-8
edit staff office, 7-8
overview, 6-3
select a unit of interest, 7-2

F

Force Analysis problems, 18-4
Force Management
Joint Readiness BETA, 12-2

Index

Frequently Asked Questions
How do | change my Username
or Password?, 18-3
How do | reset my Password?,
18-3
How do | unlock my account?,
18-3
Where is this data from? How
old is it? When is the next data-
load?, 18-4
Why are my results not display-
ing in MS Excel?, 18-2
Why aren’t my missions show-
ing up in JTF Readiness?, 18-4
Why can’t | change my unit of
assignment?, 18-3
WII my Pop-up blocker interfere
with DRRS?, 18-2
Functional Areas, 18-4

G

Group Selector, 5-2
Group Views
select a new unit or group, 5-2
Groups
definition, 5-2
opening a new group, 5-2
overview, 5-1
selecting, 5-2
types of, 5-2

H

Height and Width, 3-10
Hidden, 3-10
Hidden Web Parts, 18-5

Icons

Close, 3-7

Collapse, 3-8

Delete, 3-7

Edit, 3-8

information center, 4-5
Image List, 18-7
Image Viewer, 18-8
Information Center, 3-3, 4-5
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Internet Explorer
crash, 18-8
IPL, 12-23

J

JFRR
accessing, 12-5
add Deficiencies(CSA), 12-11
add Overall Assessment (CSA),
12-25
create report (CSA), 12-1, 12-9
create report (Functional CO-
COM), 12-1
create report (Geographic CO-
COM), 12-1
create report (Service), 12-1
enter Top Concerns (CSA), 12-
9
enter Top Concerns (Service),
12-9
IPL, 12-23
Joint Staff Report, 12-1
Manage Deficiences (Joint
Staff), 12-11
Overall Assessment (Joint
Staff), 12-25
purpose, 12-3
Top Concerns (Joint Staff), 12-9
view org METL, 12-8
workflow explained, 12-4
JFRR Messages, 12-19
Joint Readiness
accessing, 12-5
add Deficiencies (CSA), 12-11
add Overall Assessment (CSA),
12-25
create report (CSA), 12-1, 12-9
create report (Functional CO-
COM), 12-1
create report (Service), 12-1
create report Geographic CO-
COM), 12-1
enter Top Concerns (CSA), 12-
9
enter Top Concerns (Service),
12-9
IPL explained, 12-23
Joint Staff Report, 12-1
Manage Deficiencies (Joint
Staff), 12-11
Overall Assessment (Joint
Staff), 12-25
overview, 12-2
purpose, 12-3
Top Concerns (Joint Staff), 12-9
view org METL, 12-8
workflow explained, 12-4

Joint Readiness BETA
accessing, 12-5
create report (CSA), 11-12
create report (Functional CO-
COM), 11-12
create report (Service), 11-12
create report Geographic CO-
COM), 11-12
Joint Staff Report, 11-12
Joint Staff Report, 11-12, 12-1
JQRR
create report (CSA), 11-12
create report (Functional CO-
COM), 11-12
create report (Geographic CO-
COM), 11-12
create report (Service), 11-12
Joint Staff Report, 11-12

L
Layout, 3-9, 3-10

Main Menu, 4-3
Manage Deficiencies, 12-12
Manage ESORTS Offices, 7-6, 8-2
Module
overview, 4-3
My Links, 3-12
no links appear, 18-8
My Profile, 4-6
changing your unit of interest, 7-
2

(0]

Online Help, 4-5
Overall Assessment
Joint Staff, 12-25

P

Password
changing, 4-6, 18-3
reset, 18-3

Pop-up blocker, 18-2

Portal
Aboutl, 3-1
add/remove, 3-5
appearance, 3-9
behavior, 3-9, 3-10
border, 3-10
calendar, 3-3

change appearance of, 3-8
chrome type, 3-10
currently hidden, 3-5, 3-7
customizing, 3-5
drag and drop, 3-8
edit content, 3-11
height, 3-10
hidden, 3-5, 3-7
hidden web parts, 18-5
image list, 18-7
layout, 3-9, 3-10
list of editable web parts, 3-11
remove web parts, 3-6
reset to default view, 3-13
RSS viewer, 18-6
themes, 3-5
title, 3-10
understanding, 3-2
user roles, 3-4
view, 3-3
watch list, 18-6
web part zones, 3-6
web parts list, 3-3
width, 3-10
zones, 3-6

Portal access problems, 18-2

R

Readiness Dashboard, 3-3
Related Documents, P-xxii
Remove
Title, 18-5
Remove Border, 18-5
Removing Web Parts, 3-6
Reporting Groups
definition, 5-2
Reset Portal, 3-13
Reset your password, 18-3
RSS Viewer, 18-6

S

Save Priority, 12-10
Security, P-xxiii
Selecting
groups, 5-2
Unit of Interest, 7-2
Snapshot Tool, 12-8
Splitting Deficiencies, 12-15
Staff Office
create, 7-6, 8-2
delete, 7-8
edit, 7-8
State Readiness
accessing, 13-2
using, 13-6
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System Groups W

definition, 5-2
System Requirements, P-xxii

Watch List, 3-3, 18-6

Web Part List, 3-3
Web Parts

T

Theme, 3-5
Threatcon, 3-3
Title, 3-10

edit, 18-5

remove, 18-5
Toolbars

main menu, 4-3
Tools

description, 4-3
Top Concerns, 12-9, 12-11
Top Conerns, 12-9

change appearance of, 3-8
change location, 3-8
chrome type, 3-10
controllin appearance of, 3-10
edit content, 3-11

editing, 3-9

hidden, 3-10, 18-5

image list, 18-7

image viewer, 18-7
removing, 3-6

RSS viewer, 18-6

unit mission list, 18-5
watch list, 18-6

Troubleshooting zones, 3-6
change my username/pass- Width and Height, 3-10
word, 18-3
drag and drop, 18-8
exporting search result to MS Z
Excel, 18-2
password reset, 18-3 Zones, 3-6

pop-up blocker issues, 18-2
unlock your DRRS account, 18-
3,184

windows not appearing, 18-2

U

Unit Assessment

submitting for approval, 10-10
Unit Mission List, 18-5
Units

selecting, 5-2

selecting a new unit, 5-2

selecting a unit of interest, 7-2
Unlock DRRS account, 18-3, 18-4
Updating My Profile, 4-6
User Admin

change user role, 7-10
User Manual

conventions used, P-xxii

overview of chapters, P-xx
User Roles, 3-4

edit assigned roles, 7-9
Utilities

Data Sources tool, 18-4

\)
View Subordinates, 12-10
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